MEMORANDUM

TO/FOR -+ The Committee on SALN Review and Compliance
FROM : The Director IV, AS
Chief of Services for Administration
DATE s March 28, 2019
SUBJECT : Submission, Review and Compliance of SALNs and Disclosure of

Business Interests and Financial Connections

This is to remind you of the submission of the 2018 SALN and Disclosure of
Business Interests and Financial Connections. Likewise, please be advised that on the
review, compliance and accomplishment of the Statement of Assets, Liabilities and Net
Worth (SALN) form, you shall have to strictly follow the requirements and procedures
stipulated in the Ombudsman Memorandum Circular No. 2, and CSC MC No. 3, s. 2013
issued through a memorandum number 28, series of 2013 and memorandum number 207,
series of 2017 and CSC MC No. 10 s. 2006 hereto attached as references.

For your information and appropriate action, please.

L,




TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

MEMORANDU M
No. X, serles of 2013

TO/FOR : All Officials and Employees
This Authority
FROM - The Director IV
OCSA
DATE . February 6, 2013
SUBIECT 2 Revised Statement of Assets. Liabilities and

Net Worth (SALN) Form

This is to furnish you a copy of the following Civil Service Commission
(CSC) Memorandum Circulars:

1. CSC MC No. 2. $-2013 - promulgation of CSC Resolution No. 1300173
dated January 24, 2013, adopting the revised SALN form for the year
2012 and onwards.

2. €SC MC No. 3, s-2013 - promulgation of CSC Resolution No. 1300174

dated January 24, 2013, amending Sections 2 and 4 of CSC Rasalution

ATy SV Ay IV TR I SR R

No. 06-0231 and CSC MC No. 10 (Review and Compliance Procedure in
the Filing and Submission of SALN and Disclosure of Business Interests
and Financial Conditions)

In view of this, all TESDA officials and employees are required to submit
their 2012 SALNs using the attached revised form (o their respective
Administrative Units (Attention: HRMD-OCSA for CO and RFASD for ROPOTI) on or
before April 15, 2013.

Further, all Regional/Provincial Directors and TTI Administrators are

required to submit a copy of their SALNs to HRMD-OCSA for records purposes and
for submission to DOLE and CSC.

For your information and strict compliance, please.

Al

PILAR G. DE N CESO III




Rephblic'of tha Philippines
CIVIL SERVICE
COMMISSION

* - b : Pun 58 "hm'd

MC No. 4 ,5.2013

MEMORANDUM CIRCULAR

TO : : . ALL HEADS OF CONSTITUTIONAL BODIES;
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
- NATIONAL GOVERNMENT; LOCAL ‘GOVERNMENT
“UNITS, GOVERNMENT OWNED AND CONTROLLED
" CORPORATIONS; AND STATE COLLEGES AND .
UNIVERSITIES

b e il R e e B+ s it Soive: 0 i

SUBJECT : Reviscd Statement of Assets, Liabilities and th Worth (SALN) '.
; Form .

The Commission promulgated CSC Resolution No. 1300173 dated January 24,
2013, adopting: thé revised form of the Statement of Assets, Liabilities and Nét Worth
(SALN) for year 2012 and onwards. The said Resolution also prescnbes the Guidelines in

Filling Out the SALN Form.
The dca:‘.hnc for Sling the SALN for the year 2012 is April 30,2013

All rules, -rt_:gula.'tion_s and issuances which are inconsistent herewith are hereby
repealed, amended or modified accordingly.
ﬂ s-d

( g -
FRA%EISCO ? DUQUE I1I, MD, MSe
Chairman .

HAN 2 4 2

AGRXSI
Amerdmeras_Keview-Compliooce SAIN

Ina Raceta Serve: Respousive, Accessible, Courteons and Effective Public Service
31 CSC Building, IBP Road, Constitution l-IiIIs,.l 1 26 _Qucmg'City . 8 931-7935/931-7939/931-8092 - & cscphil@ivebmail.cse.gov.ph - @ www.csa.gov.ph




CIVIL SERVICE
COMMISSION

Tarv su toum . 3% ¢

Re:  Use of the Statement of Assets, Number: _1_3_@_1;7 3
Pinhilities and Net Warth (SALN)
Form (for the Year 2002 and Onwards) Promulgated: 2_1_4*}}_N EGB
L A\

RESOLUTION

WHERFEAS. Scction 17, \rticle NI of the 987 Philippine Constitution requires
public oftivers and cmplosees o submit upon assamption o oifice and during such
peried as may be required by Liw. a declaration under oath of their assets. labilities and
net worth (SALN K

WHERF.AS. the requirement on the liling of SATN s fikewise found in Scetion
R ol Republic Act No. 6713 iCode of Conduct and Fihical Standards for Public O1Ticials
and Emploveesi which regquires the declarant 1o i accomplish and sihmit declerations
wnder vath of, and the public has the right (o knew . their as sets. fiahilities. ner worth amd
Finpersne-iedd  nid hyscingess interesis :'m_-.’u:fiu.(_: theixe qf their ST errvel t:!!‘ rsimenrried

children wnder eighteen (181 vears of age fiving in their howseholds™

WHEREAS, under Scetion 12 of Republic Act No. 6713, the Civil Serviee
Commission shall have the primary responsibility for its administration and enforcement.
and the authority 1o promulgate rules and regulations necessary lo carry  oul il
Provisions:

WHERFEAS. the Commission constituted a Technical Working Group compaosed \
ol various government agencics and public sector unions wherein consultitions were
conducted with rezard 1o existing issues and concerns on the SALN Form:

WHEREAS. the Commission recognized the need o further simplity the current
SALN Form and issue new guidelines on the use thereot” tor the benetit of all public
otlicers and employees: ‘

W HEREAS. the Commission enjoins all public oriicers and employvees o nse the

now Statement of Aceors D izhilities and Net Waorth (S AL N Farm for the vear 2007 the

Jeadline for filing of which s on April S0, 2ol 5

WHEREFORE. ihe Commission RESOLVES o aaopt the atiached  new
Sttement of  Assets, Drabibitnes and Net Worh (SN N Toem and Candehines e the
Filling Out of the SALN Torm beginning 204 2
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‘

RESOLVED FURTHER, that the new SALN Torm and its Guidelines shall be
prospective in application and shall take cfect alier filteen (13) days from s publication
in a newspaper ol general circulation.

Quezon City.

“N
]
!

SO AR
%‘_lt,{r:(‘lsc,\"().ZfL. DUQUE 111

5," Chairman

Mﬁﬁ‘gx\@\f/lﬁ?\‘ﬁ‘% Ez}ffwﬁw& ROBERT S. MARTINEZ
) .

Commission{r Commissioner

Attested by

A

DOLOREY B. BONIPACIO
Director 1Y
L ommissinn Secretariat and §oaison Viiice
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GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM

I. OBJECTIVES

* To enjoin all public officers and employees to declare and submit
annually a true, detailed and sworn statement of their assets, liabilities
and net worth, including disclosure of business interests and financial
connections, and to declare to the best of their knowledge their relatives
who are in government service;

* To ensure that the assets, liabilities, net worth, financial connections and
business interests of the declarant’s spouse and unmarried children below
eighteen (18) years of age living in declarant’s household are also
disclosed.

II. SCOPE

All officials and employees of national and local governments, including state
universities and colleges and govemmcnt-owned and controlled corporations (GOCC)
idlamias  paiis b b~ Ahaetar chall kA .-..-...ac.d b-. thaca

ﬂ'm ‘.IMI 'II-IUOIIJ)Q'IIMB, "Il.ll Ul "II.II\.H.IK UIIEIIIGI CITAI Vel OFIar U wv\.f J [ L

guidelines.

GOCC refers to any agency organized as a stock or nonstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature,
and owned by the Government of the Republic of the Philippines directly or through its
instrumentalities either wholly or, where applicable as in the case of stock corporations,
to the extent of at least a majority of its outstanding capital stock.

Those serving in honorary capacity, laborers and casual or temporary workers are
exempted from filing the SALN. However, those holding career posmons under
temporary status are required to file their SAT.N.

III. RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM

A. APPLICABLE LAW
For purposes of declaring one’s assets, liabilities and net worth, the

governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employees.
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- B. CONTENTS OF THE STATEMENT OF ASSETS, LIABILITIES AND
NET WORTH (SALN) FORM

1. BASIC INFORMATION

a.

Spouses who are both public officers and employees shall have the
option to file their SALN either jointly or separately.

In case the declarant is single or married but whose spouse is not in
the government service he/chall chall tick off the hox marked ag “Not

Applicable.” :

In case of joint filing, all real and personal properties shall be declared
including their respective paraphernal and capital property, if there
are any.

The change- of civil status of the declarant after December 3] of the
preceding year shall not affect the nature of the properties declared.

The declarant shall provide information on histher address. However, -
whenever a third party requests for a copy of the SALN Form of the
declarant, the agency has the option to shade the declarant’s address
for purposes of security.

Declarant must provide the information required for all his/her
unmarried children below eighteen (18) years of age and living in
his/her househald, whether legitimate or illegitimate.

2. ASSETS, LIABILITIES AND NET WORTH

a.

The SALN shall contain a true and complete declaration of assets,

liabilities and net worth, including a disclosure of business interests

and financial connections of the declarant; his/her spouse and
unmarried children below eighteen (18) years of age living in his/her
household. It shall also contain a disclosure of the declarant's
relatives within the fourth degree of consanguinity and affinity who
are in government service.

For purposes of convenience in the computation of net worth, where
the declarant’s spouse has capital or paraphernal properties or where

‘the declarant’s unmarried children below eighteen (18) years of age

living in his/her household have their own properties, the declarant
should declare the assets and liabilities of his/her spouse on a separate
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sheet attached to the SALN Form, see sample attached. For purposes
of such declaration, the provisions in these guldelmes shall likewise
apply.

c. Assets inciude those within or outside the Phiiippines, whether reai or
personal, whether used in trade or business.

d. Assets refer to declarant’s real and personal properties, including
those of his/her spouse and unmarried children below eighteen (18)
years of age living in his/her household.

REAL PROPERTIES

e. Declaration of real properties shall include its description, kind,
location, year and mode of acquisition, assessed value, fair market
value, acquisition Cost of iaind, building, &ic. including impiovements
thereon.

f. Real properties refer to properties which are immovable by nature.
For purposes of SALN, the kind of real properties are classified
according to their use, that is, residential, commercial, agricultural,
industrial, or mixed use and the like.

g. The declarant shall indicate a description of the real properties,
whether it is a land only or land with building, a house and lot,
condominium unit, or an improvement such as an extension or garage,
and the like.

h. Assessed value shall, for purposes of declaration in the SALN, refer
to the amount indicated in the tax declaration of the real properties
involved.,

- “i. Fair market value shall, for purposes of declaration in the SALN, refer
#--to-the amount-indicated :as market value in the tax declaration of the

real propertles concerned.

). Improvements refer to all works that are constructed or introduced to
the land, or repalrs or improvements made to the land or building after
nb lllllnll aquLIIbILIUII

k. In declaring an improvement to the land, the declarant may opt to
declare it separalely or together with the : Iand to which such
1mpr0vcmem is attached.
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Acquisition cost is the amount of money paid to acquire or own
something. This shall also refer to the amount of expenses incurred
for improvements introduced on a real property. For purposes of
computing the declarant’s net worth, the acquisition cost shall be
made the basis thereof. ;

. The declarant shall indicate those real properties which are already

titled or registered under his/her name, the name of his/her spouse or

‘under the name of his/her unmarried children below 18 years of age

and living in the declarant’s household However, real properties
already covered by a deed of sale, inherited or subject of an extra-
judicial settlement of estate but not yet titled under declarant’s name
shall also be disclosed.

In the case of properties received gratuitously, e.g. donation or
tal o lbmm s ot SRR e T NP, S [ et S R RS 4 P e . I N
mncii@aince, o aCquisiiidil COSL Shnan U Gtliaicd. riOwever, inc iaii
market value and the assessed value of said properties as found in the
tax declaration thereof must be declared.

PERSONAL PROPERTIES

0.

Deciararion of personai properties shaii inciude mode, year and cost
of acquisition, or the value or amount of said personal properties.

Personal properties refer to jewelry, appliances, furniture, motor
vehicles and other tangible/movable properties. This shall also include
investmerits or other assets, such as cash on hand or in bank,
negotiable instruments, securities, stocks, bonds, and the like.

Personal properties collectively acquired or are of minimal value may
be declared generally or collectively. In which case, the declarant may

write/indicate “various years™ under the column for Year Acquired.

. Personal .properties, . such. as cash on hand and in bank, as weii as

stocks and the like, denominated in foreign currency shall be
converted into the corresponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
calendar year.

The amount of money/cash in bank to be declared should be the last
balance as of December 31 of the preceding year.
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u.

In case of properties which are co-owned w;th other individuals, the
declarant shall disclose the proportionate amount of his share i 1n the

property.

With regard to properties subject of a conmjct to sell, the amount
already paid shall be declared as personal property.

Properties which are subject of either a chattcl_"or real estate mortgage
shall be declared in the SALN Form. Thc acquisition cost to- be
declarcd.shall bc the outstandmg ba!ance of the loan as of Deccmbcr
31 of the preceding year.

LIABILITIES

w.

Under habihities, the nature of liability, namc of cicditors and the
outstanding balance shall be indicated. The outstanding balance shall
refer to the amount of money that is still due as of December 3! of the
preceding calendar year.

Liability refers to financial liability or anything that can result to a
transfer or disposal of an asset. It includes not only those incurred by
the declarant but also those of his/her spouse and unmarried children
below eighteen (18) years of age living in his/her household.

Nature of liability refers to the type of loan obtained from banks,
financial institutione, GSIS PAG-TRIG and aothers, such as personal,

multi-purpose, salary, calamity loan and the like.

Outstanding balance refers to the amount of money that one still owes
on the loan as of December 31 of the preceding calendar year.

+ -~ 3.-COMPUTATION OF NET WORTH

=

Net worth is the sum of all assets (real and personal) less total
liabilities.
Tnthe cace of real pronerties, the acquisition cost shall be used in the

computation of the net worth.

In the case of personal properties, the acquisition cost or
amount/value of money shall be used in the computation of the total
net worth. 3
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d. Excluded from the computation of real and peréonal properties are the

properties of unmarried children below 18 years of age lwmg in the
declarant’s household.

If the spouse of the declarant is not a public officer or employee the
latter’s paraphernal or capital properties shall not be included i in the
computation of the declarant s net worth.

Paraphernal property refers to the properties exclisively owned by the
wife. - !

. Capital property refers to the properties exclﬁsively owned by the

husband.

. Community property reiers to aii the properties owned by the spouses

at the time. of the celebration of the marriage or acquired thereafter,
subject to the exceptions provided for by law. (Articles 91, Family
Code of the Philippines). In the absence of any marriage settlement,
the property relations of the spouses shall be governed by the rules on
absolute community of property under the Family Code of the
Philippines.

The following are excluded from the community property:

(1) Property acquired during the marriage by gratuitous title by
cither spouse, and the fruits as well as the income thereof, if
any, unless it is expressly provided by the donor, testator or
grantor that they shall form part of the community property;

. (2) Property for personal and exclusive use of either spouse.
However, jewelry shall form part of the community property;

(3) Property acquired before the marriage by either spouse who

- has legitimate descendants by a former marriage, and the fruits
as well as the income, if any, of such _property. (Article 92,
Family Code of the Philippines)

Conjugal property refers to all properties ‘acquired during the
marriage, whether the acquisition appears to have been made,
contracted or registered in the name of one of both spouses, unless
proven to bé excluded (Article 116, Family Code of the Philippines).
Thls applies when the spouses agreed to be governed by the rules on
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'the- conjugal partnership of gains under thei Family Code of the
Philippines.

The following are conjugal partnership properties:

(1) Those acquired by onerous title during the marriage at the
expense of the common fund, whether the acqms:tlon be for
the partnership, or for only one of the spouses:;

(2) Those obtained from the lahor, industry, work or profession of
either or both of the spouses;

(3) The fruits, natural, industrial, or civil, due or received during
the marriage from the common property, as well as the net
fruits from the exclusive property of each spouse;

(4) The share of either spouse in the hidden treasure which the law
awards to the finder or owner of the property where the
treasure is found;

(5) Those acquired through occupation such as fishing or hunting:

(6) Livestock existing upon the dissolution of the partnership in
.excess of the number of each kind brought to the marriage by
either spouse; and

(7) Those which are acquired by chance, such as winnings from
gambling or betting. However, losses therefrom shall be borne
exclusively by the loser-spouse. (Amcle 117, Family Code of
the Philippines)

Prior to the enactment of the :,Family Code of the

7 'Philippines in 1987, when there is no marriage settlement between

" ‘the ‘spoiises, their property relations are covered by the rules on
_conjugal partnership of gains.

- j. If the spouse of the declarant is a public officer or employee, but who
chose to separately file his/her SALN, his/her:paraphernal or capital
properties shall not be included i in the computation of the declarant’s

. net worth.

k. lh case of joim filing, the total assets of the spouses shall include their
respective paraphernal or capital properties.
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L i -case of joint filing, the declarant’s total net worth and that of
his/her spouse shall be the difference between the total assets (real
and personal properties) less the total liabilities.’

4. FINANCIAL CONNECTIONS AND BUSINESS IN:TERESTS

a. The declarant, including that of his/her spouse and unmarried children
below eighteen (18) years of age living in declarant’s household, shall
declare their existing interest or connection in any business enterprise
or entity, aside from income from government. They shall also
indicate the business address, nature of business interest and/or
financial connection, and date of acquisition of interest or connection.

b. In case there are no existing business interests and financial
connections in any business enierprise 01 enlity, ihe declarant shaii
tick off the appropriate box in the form.

¢. Business interests refer to declarant’s existing interest in any business
enterprise or entity, aside from his/her income from government,
which shall also include those of his/her spouse and unmarried
children below eighteen (18) years of age living in his/her household.

d. Financial connections refer to declarant’s existing connections with
any business enterprise or entity, whether as a consultant, adviser and
the like, with an expectation of remuneration for services rendered,
including those of his/her spouse and unmarried children below
eighteen (18) years of age living in his/her household.

e. Nature of business interest and/or financial connection refers to
existing interest or connection in any business ‘enterprise, whether as
proprietor, investor, promoter, partner, shareholder, officer, managing
director, executive, creditor, lawyer, legal consultant or adviser,
financial‘or business consultant, and the like.

5. RELATIVES IN THE GOVERNMENT

A The declarant shall disclose his/her relatives in the government within
the 4™ civil degree of relationship, either by consanguinity or affinity.
The disclosure shall also state his/her relationship with the relative,
the position of the relative as well as the name of office/agency and
address. :
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In case the declarant and his/her spouse jointly file their SALN, they
shall indicate all their relatives within the fourth civil degree, either
by consanguinity or affinity, and shall include the above-mentioned
information.

In case the declarant has no relatives in the government within the |
civil degree of relationship, either by consanguinity or affinity,
including bilas, inso and balae, the declarant shall tick off the
appropriate box in the form.

Affinity refers to the feiationship of a husband to the blood relatives
of his wife, or a wife to the blood relatives of her husband.

Consanguinity refers to the relationship by blood from the same stock
Or common ancestor.

Relatives in the 'govemment refer to the declarant’s relatives up to the
4™ civil degree of relationship, either by consanguinity or affinity,
including bilas, inso and balae.'

Relatives in the first degree of consanguinity include the
declarant’s father, mother, son and daughter. Relatives in the first
degree of affinity include the declarant’s father-in-law and mother-
in-law,

Relatives in the second degree of consanguinity include
the dnc[argqtc brother, sister, omndmn[hpr ornndfathdlr u’l‘ﬂndﬁnn
and granddaughter Relatives in lhe second degree of afﬁmty include
the declarant’s brother-in-law, sister-in-law, = grandmother-in-law,
grandfather-in-law, granddaughter-in-law and grandson-in-law.

Relatives in the third degree of consanguinity include the
deciarant’s nephew, niece, uncie and aunt. Reiatives in ihe twd

---degree of affinity include declarant’s nephew-m -law, niece-in-law,

unclc-m law, auntie-in-law.

Relatives in the fourth degree of consangu:mty include the
declarant’s first cousin.

g Balae refers 10 a parent of the declarant’s son- m n-law or daughter-in-

law.

' Definition under RA No. 6713
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Bilas refers to a declarant’s brother-in-law's w:fe or sister-in-law's
husband.

Inso regers to the appellation for the wife of-an elder brother or male
Cousii. ’ :

6. OTHER MATTERS

In order to prevent unauthorized insertions or pulling out of pages,
pagination shall read as page | of number of pages, page 2 of number
of pages, and so on.

In case of joint filing, the declarant and his/her spouse shall sign in

- the spaces provided for just below the certiﬁcation.

If the spouse is not a public officer or employce the declarant shall
still cause him/her to sign the SALN.

In case of non-compliance with the signatﬁre of the spouse, an
explanation should be attached to the SALN Form for such non-
compliance. :

The heads of agencies can delegate the authoﬁty to administer oath
with regard to the SALN Form. The authonty to administer oath must
be in wrltmg

Head of agency shall include the head of office and/or the head of
regional offices of such agency/office.

The declarant is strictly required to fill all applicable information in
thc SALN form. Othelwlse such jtems should be marked with “N/A”

At e lianlala Y

.or “not appnwuu.

Fllhng up of Lhe form may be handwntten computerized or

typewritten provided the signature of the declarant is original. The

declarant is required to write legibly if he chosc to fill up the form by

handwriting.
; 3 .

Additional sheets may be used, if necessary. The additional sheet

shall indicate the name of the declarant, his/her position and agency

’ www.bansa.orgidictionaries
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nafne, the year covered by the SALN, and which shall be signed on
each page. : _

j.  No unnecessary markings shall be made on the form.

7. REVIEW AND COMPLIANCE COMMITTEE

For purposes of the submission of the new SALN Form for the

year 2012, the Review and Compliance Procedure in the Filing and

" Submission of the Statement of Assets, Liabilities and Net Worth (SALN)

and Disclosure of Business Interests and Financial Connections (CSC

Memorandum Circular No. 10, s. 2006), as amended, shall be applied by
the government agencies and offices.

8. SANCTION

- 1. Public Officials and Employees. Any-of the following acts
shall constitute a violation of Section 8 of R.A. No. 6713 or the Code of
Conduct and Ethical Standards for Public Officials and Employees, and
shall be punishable by suspension of one (1) month and one (1) day to six
(6) months for the first offense, and dismissal from the service for the
second offense: :

1. Failure of an official or employee to submit his/her
SALN: and

2. Failure to disclose or-misdeclaration of any asset,
liability, business interest, financial connection, and
relative in the government in histher SALN.

2. Head of Agency. Any head of agency who shall fail to comply
wiith CSC Memoiandum Circular No. 10, 5. 2006, in relation to the
Review and Compliance Procedure in the Filing and Submission of the

* SALN Form shall be liable for Simple Neglect of Duty, which shall be

" punishable by suspension of one (1) month and one (1) day to six (6)
months for the first offense, and dismissal from the service for the second
offense. i

'9. REPEALING CLAUSE

: All previous issuances pertaining to thcA_SALN Form and its
guidelines are hereby expressly repealed. i
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10. PUBLICATION/EFFECTIVITY
These Guidelines shall be prospective in application and shall take
eifect afier fificen (15) days fiom its publication in a newspaper of
general circulation. :

SALN-TWG Guikefines 01 24201 3 sexjuemtial (DOC)




SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of '

{Required by R.A. 6713)

Note: Husband and wife who are both public officials and employees may file the required statements jointly or separately.

Q Joint Filing Q Separate Filing Q Not Applicable
DECLARANT: POSITION:
{Family Name) {First Name) ™M1 AGENCY/OFFICE:
ADDRESS: OFFICE ADDRESS:
SPOUSE: : POSITION:
(Family Name) {First Name) ™M.1) AGENCY/OFFICE:
OFFICE ADDRESS:
UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LIVING IN DECLARANT'S HOUSEHOLD
NAME DATE OF BIRTH AGE

ASSETS, LIABILITIES AND NETWORTH
(Including those of the spouse and unmarried children below eighteen (18)
vears of age living in declarant’s household)

1. ASSETS

o 4 .' -E
JACQUISITION;

TOTAL LIABILITIES:

NET WORTH : Total Assets less Total Liabilities =
EESEE—E — —
* Additional sheet/s may be used, if necessary.

Page lof




BUS . AND FINANC ION:
{of Deciarant /Declarant’s spouse/ Unmarried Children Below Eighteen (18) years of Age Living in Declarant's Household)
Q I/ We do not haueany business interest or ﬁnanaal connection.

RELATIVES IN THE GOVERNMENT SERVICE

{Within the Pourth Degroe of Consanguinity or Affirdty. Include also Bilas, Balae and Inso)

Q I/ We do not know of any relatwe/s in the gouemmem‘ serw.ce)

I hereby certify that these are true and correct statements of my assets, liabilities, net worth,
business interests and financial connections, including those of my spouse and unmarried children below
eighteen (18) years of age living in my household, and that to the best of my knowledge, the above-
enumerated are names of my relatives in the government within the fourth civil degree of consanguinity or
affinity.

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and
secure from all appropriate government agencies, including the Bureau of Internal Revenue such
documents that may show my assets, liabilities, net worth, business interests and financial connections,
to include those of my spouse and unmarried children below 18 years of age living with me in my
household covering previous years to include the year I first assumed office in government. '

Date: 3
(Signature of Declarant) (Signature of Co-Declarant/ Spouse)
Covernment Issued ID: Covernment Issued 1D:
ID No.: : D No.:
Date lssued: ; i Date Issued:

SUBSCRIBED AND SWORN to before me this day of , affiant exhibiting to me the above-stated
government issued identification card.

(Person Administering Oath)
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SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

Ag of

(Sample additional sheet/ s for the exclusive properties of the declarant’s spouse and unmarried children
below eighteen (18) years of age living in declarant’s household)

NAME: POBITION:
(Family Name) {First Name) M1 AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH

INESS INTERESTS AND CIAL CO ONS

Fagelc ofss




SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of
(Sample additional sheet/ s for the declarant)

NAME: POSITION:
(Family Name) {First Name) ML) AGENCY/OFFICE:

ASSETS, LIABILITIES AND NET WORTH

Subtotal :
TOTAL ASSETS ju+bj:

TOTAL LIABILITIES:

Pagié. - of &



Mc'No.'S 5.2013
i\dEMORANBUM CIRCULAR

TO = ALL - HEADS OF CONSTITUTIONAL . ‘BODIES;
: —-DEPARTMENTS BUREAUS AND AGENCIES OF THE
NATIONAL - GOVERNMENT; LOCAL GOVERNMENT
UNITS, GOVERNMENT OWNED OR “CONTRO
- .CORPORATIONS; AND STATE - ceLuEGEs AND
UNIVERSITIES

SUBJECT : - _.Amendmpnt to the Review and Comphﬂn ' oct.dure in the
e & _"Fll‘mg and -Submission of the Staterent of. ets “Liabilitics
"~ ‘and Net Worth and- Disclosure of Busmess “Interests
and Financial Conditions (CSC Mcmoramfum Circular No.
10 dated April 17, 2006)

The Commission recently constituted a Technical Working Group (TWG)
composed of representatives o different government agencies and public sector unions to
review the Statement of Assets, Liabilities and Networth (SALN).

: Durmg the ‘last meetlng, the SALN-TWG agreed that there i$°a need to amend.

' CSC Resolution No. 06-0231 dated February 1, 2006 as circularized in CSC

‘Memorandum Circular No. 10-dated April 17, 2006 (Review and Compliance Procedure

in the Filing and Submission of the Statement of Assets, Liabilities and Networth and
Disclosure of Busmess Interests and Financial Conditions).

In line with thls agreement, the Commission promulgated CSC Resolution No.
1300174 dated January 24, 2013 which amended Sections 3 and 4 of cse Resolution No.
06-0231 dated February 1. 2006 and CSC Memorandum Circular No. 10 dated April 17,
2006 and now reads, as follows:

“Section 3. Ministerial Duty of the Head of Office to Issue
Compliance Order.

“Within five (3) days from receipt of the aforementioned list and
recommendation, it shall be the minisierial duty of the Head of Office 1o
issue an order requiring those who have incomplete data in their SALN to
correct/supply the desired information and those who did not file/submit

In @ Race to Serve: Responsive, Accessible, Courteous and Iffective Public Service

9 CSC Building, |BP Road, Constiwation Hills, 1126 Quezon City - 2 931-7935/931 -793%931-5092 + & escphil@webmuil cse.gov, ph » @ Www.ese.gov.ph




their SALNs to comply within a non-extendible period of r}urly (30)~dav.s
Jrom recezpt of the said Order.”

‘Section 4. Sanction for Failure to Campbﬂs.mance af a-Show
Cme{)rdﬂ

Faihme of an official or employee to correct/submit histher SALN
in accordance with the procedure and within.the given period pursuant to
the directive in Section 3 hereof shall be a ground for disciplinary action.
The Head of Office shall issue a show-cause order directing the official or
employee concerned to submit his/her comment or counter-affidavit; and
if-the evidence so warrants, proceed with the conduct of the admims‘trahve
prr)ce?daqgr pursuant to the Revised Rules on Administrative. Cases in the
Civil Service (RRACCS), CSC Resolution No. 1101502 dated November 8,
204 1. I?:e_,oﬁéu.re of failure 1o file SALN is punishable under Section 46
(D)(8) of Rule X thereof, with the following penalties:

First Offense - Smpensmn of ene (1) manfh and one (1) day
to six (6) months

Sﬁcond Offense -  Dismissal from the .\'ervice

: “Public officicls and employees who farl 1o comply within_the
thirey (30) day period required under Section 3 hereof or who _submit thclr
SALNs heyond:the said period shall be considered as not havmg Jiled their
SALNs, and shall be made liable for the offense of Failure 1o File SALN
with a penalty of suspension of one (1) menth and one (1) day 10 six (6)
maonths for the first offense, and dismissal from the service for the second
offense.

“Heads of agencies/offices who fail to cmrfply with the provisions
of CSC Resolution No. 06-23] dated February 1, 2006, as amended shall
be liable for Simple Negleci of Duty, which shall be ‘,pl_m.r.\habl_e by
suspension of one (1) month and one (1) day to six (6) months for the first
offense, and dismissal from the service for the second offense.”

-All rules, regulations and issuances which are inconsistent herewith are hereby
F(:pcalc:sd1 amended or modified accordingly. v

FRAN{ASCO T HUQUE I1, MD, MSc
Chairman |

January 24, 2013

AGRNSS : g
Amendwmens Reviewd vogelionee SALN
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CIVIL SERVICE
COMMISSION

Purs s daumil’ 1117
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. : . : . 1 { A
Re: Amendment to the Review and Compliance Number: : 1"1' 1774

Procedure in the Filing and Submission of

the Statement of Asscts, Liahilities and Net Pramulgated:
Worth and Disclosure of Business Inferests

and Financial Conncections (CSC Resolution

No. D60221 dated February 1. 2006)

RESOLUTION

WHEREAS. Republic Act No, 6713 iCode of Conduct and Frhical Standards for
Public O1Micials and Employees) was enacted on Februars 20. 1989 1o promote a high
standard ol cthics in public service. mandating thai public officials and emplosvees shall at
all times be accountable 10 the people. and requiring them 1o file under oath  their
Statement ol Assets. | iabilities and Net Worth (SALN) and a Disclosure of Business
Interests and Financial Connections and those of their spouses and unmarried children
under ¢ighteen 118) years of age living in their houscholds:

WHEREAS. Scction 12 of RA No. 6713 mandated  the Civil Serviee
Commission thereinalier relerred o0 as the Commission) 10 promulgaic rades and
regulations necessary o carry vul the provisions of the said Act:

WHEREAS, the Rules Implementing RA Noo 6713 was promulgaed by the

Commission on May 27, T98D:

WHERFAS, the Commission issucd ONC Resolution Noo 060-0231 dated
February 1. 2006 which was circularized i OSC Memorandumy Civeular No.o 10 dated
April 17. 2006 (Review and Compliance Procedure in the Filing and Submission ol the
SALN and Disclosure of Bosiness Interest and Financial Connections) o clarity and
amend the Rules Implementing the Code of Conduct and thical Sumdards tor Public
OtTieinls and Employvees:

; WHEREAS., on March 160 20120 the Commission constituted a [echnical
Working Group {1 WG composed of representatives of different government agencies
and public sector unions 1o review the earrent SALN Form and Disclosure ol Business

Interest and Financial Connections;

WHEREAN, the | WG agreed that there s o negd o amend (SO Resolution No
06-0231 dated February 1. 2000 as circulanized in ONC Memorandum Cireular o, 10
Jauted \["l'“ 17, 200 :

NOW, THEREFORFE. the Compuission hereby adopis and promulgaies the

fullowing amendments in CSC Resotuiion Noo 06-623 1 dated Febroary 1. 2000:

fudi to Serce: espitsize,  ceesstile, wirteous and - feeteoe Publie Sercia

S0 NC Manldieg PBE Kosid, € opsisatien Mt 1200 Bacren bt o B vl s R R e e AT 111 ST PRl 1) T LR R LI TL O 1} L




1. The first paragraph of Scgtion 3 ol CSC Resolution Noo 06-0231 dawed
February 1. 2006 shall read. as lollows: '

“Section 3. Ministerial Duty of the Head of Office to Issue
Compliance Order,

“Within five (35 days prom receipt of the aforenentioned list and
recommendation. it shall he the ministerial duy of the Head of Otfice 1o
isste an ovder requiring those who have incomplere duia in their SALN (0
correct supply the desived information and those who did not file-subni
their SALNs 10 compiv within a nen-extendible period of thirty (30) days
fram receipt of the said Order.”

2oSection 4 ol CSC Resolution No. U6-023] dated February 1. 2006 shall read. as

Tollows:

“Section 4. Sanction for Fuilure to Comply/Issuance of a Show
Cause Order.

Fuailure of un official or employee to corvect submit his.her SALN
in uccordunce with the procedure and within the given period purswant o
the directive in Section 3 hereof shall he a yround for disciplinary action.
The fHead of Office shall issue @ show-cause order divecting the official or
emplovee concerned o submin his her comment ar counter-alfidavie; wnd
i the evidence so warrants, proveed with the conduct of the adponistrative
procecdings pursuan (o the Revised Rudes on Admimstrative ases in the
Civid Service (RRACCS. CSC Resolivion No. LI 302 daied Novemiber S,
20001 The offense of failure 1o file SALN s punishable under Scction 46
r DSy of Rude X ihereot, with the folfewing penafe

First ffense - Nuspension of one L month aned one 1 day
e ALY (60 manihs

Secernd Offense - Dismissal from the service

“Public officials und emplovees wha Jail ta compiy within v
taiety 30 ey peviod required wncder Section 3 hereot or who subptin their
SALAS bevond the said period shall be considered as aor having filed their
SALNS, amd shall be made fiable for the oftense of Foidure (o File S0
witl o penaltv of suspenston of ane i month aned one ol s dkay e sin thy
mmentfis par e fiese attease, and disimessad rom the service v the second
affenae.,

“Heads of agencies. effices wie foil teocompiy withi the provisions
of CSC Resolution Mo, 06-0231 dated February [ 2006, av amenided.
sherll b licble for Simple Neglecr of D, which shall be ponishabic
siespwersiont of one ety and one o8y das fo six e anoninies dor the s

eIt it dismpssad o the service for die second aflene

e




f\ll rules, regulations and issuances which are inconsistent herewith are hereby
repealed, amended or modilied accordingly.

This Resolution shail ke effect fifteen (i3) davs afier its publication in a
ncw.spapu of general circulation.

Quezon City.
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MEMORANDUM
No. o207, series of 2017

TO/FOR - The Deputy Directors General
The Executive/Regional Directors
The Provincial/District Directors/Assistant Directors
The Directors-in Charge, SMO, Accounting Division
The Tl Administrators/Heads

FROM : The Director IV, AS
Chief of Services for Administration

DATE : September 26, 2017

SUBJECT Additional Guidelines on the Submission of SALNs and
Disclosures of Business Interests and Financial
Connections

This is to provide you with a copy of Office of the Ombudsman Memorandum
Circular No. 2 regarding the additional guidelines on the submission of SALNs and
Disclosures of Business Interests and Financial Connections as required under
Section 8 of RA No. 6713.

For your information and appropriate action, please.

PILARG.DE L ON/,(




TO

o‘ﬂ‘cjn[());% : i
S Republic of the Philippines o
> OFFICE OF THE OMBUDSMAN  gucoormiS2A

/\  Agham Road, Diliman, Quezon City 1104 Zomoino: ADG-
'} RECE
F 40 [

MEMORANDUM CIRCULAR NO. 2

ALL HEADS OF DEPARTMENTS, BUREAUS,
OFFICES AND AGENCIES OF THE NATIONAL
AND LOCAL GOVERNMENTS, ARMED FORCES
OF THE PHILIPPINES, GOVERNMENT-OWNED
AND CONTROLLED CORPORATIONS AND
THEIR SUBSIDIARIES, AND ALL OTHER
OFFICES CONCERNED

SUBJECT : ADDITIONAL GUIDELINES ON THE

SUBMISSION OF STATEMENTS OF ASSETS,
LIABILITIES, AND NET WORTH (SALNs) AND
DISCLOSURES OF BUSINESS INTERESTS AND
FINANCIAL CONNECTIONS TO THE OFFICE OF
THE OMBUDSMAN AS REQUIRED UNDER
SECTION 8 OF REPUBLIC ACT NO. 6713

v g

Pending the full implementation of the electronic Statement of Assets,
Liabilities and Net Worth (e-SALN) program, all agencies and
instrumentalities of the government whose officials and employees are
required to file their SALNs and Disclosures of Business Interests and
Financial Connections within the periods specified under Section 8 (A) of
Republic Act No. 6713, and to submit the same to the Office of the
Ombudsman are hereby directed to observe the following additional
guidelines on the submission of their SALNSs and Disclosures:

1.

ED

SALNS and Disclosures required to be filed on or before April
30 of every year. — The Chief/Head of the Personnel/Administrative
Division or Unit/Human Resource Management Office (HRMO)
shall receive and evaluate the SALN forms of its officials and
employees and submit all original (hard) copies of the SALNs
received, together with electronic copies thereof, on or before June
30 of every vear, to the Office of the Ombudsman Central office or
its respective area or sectoral offices, as specified under Civil Service
Commission Resolution No. 1500088, promulgated on 23 January
2015, to wit:

Repository Office Officers and Employees
Office of the Ombudsman | President
Central Office Vice President

& e Constitutional Officials
B - Chairpersons of Commission

/@5*“*
RECER

AN on Audit (COA), Commission
on Election (COMELEC) and
s Civil Service Commission
(CSC)
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Memorandum Circular

Additional Guidelines on Submission of SALNs

- Commissioners of COA,
COMELEC and CSC

- Ombudsman and his/her
Deputies

- Officials and employees of
Departments, bureaus and
agencies, including
Government-owned and/or
controlled Corporations with
and without original charter
and their subsidiaries, State
colleges and universities, and
Local Government Units, the
offices of which are located in
the National Capital Region’

Office of the Deputy
Ombudsman in their
respective area or sectoral
offices (Luzon, Visayas,
Mindanao or Military and
Other Law Enforcement
Offices)

Regional officials and employees of
the following offices:

Departments, bureaus and

agencies of the national

government

- Judiciary and Constitutional
Commissions and offices

- Government-owned and/or
controlled corporations with
and without original charter,
and their subsidiaries in the
regions X

- State colleges and universities

Provincial elective officials and
employees including Governors,
Vice-Governors and Sangguniang
Panlalawigan Members

City and municipal elective officials
and employees including Mayors,
Vice-Mayors, Sangguniang
Bayan/Panlungsod Members and
Barangay officials

Officers of the Armed Forces of the
Philippines (AFP) below the rank of
colonel or naval captain

! In addition to the offices listed in CSC Resolution No. 1500088,




Page 3 of 4
Memorandum Circular
Additional Guidelines on Submission of SALNs

- Lieutenant Colonel, Major,
Captain, 1% Lieutenant and 2™
Lieutenant (Army and Air
Force)

- Commander, Lieutenant
Commander, Lieutenant Senior
Grade, Lieutenant Junior Grade

and Ensign (Navy)
- Other enlisted ofjﬁcers

Officers of the Philippine National
Police (PNP) below the rank of
Senior Superintendent
- Superintendent, Chief
Inspector, Senior Inspector and
Inspector
- Other police officers

Officers of the Philippine Coast
Guard (PCG) below the rank of
Commodore
- Captain, Commander,
Lieutenant Cormfxander,
Lieutenant, Lieutenant Junior
Grade and Ensign

2. SALNs required to be filed after assumption of office or after
separation . from the service. - The Chief/Head of the
Personnel/Administrative Division or Unit/Human Resource
Management Office (HRMO) shall submit all original (hard) copies
of the SALNs of officials and employees received after their
assumption of office or after separation from the service, together
with electronic copies thereof, 30 days upon receipt of such SALNS,
to the Office of the Ombudsman Central office or its respective area
or sectoral offices.

3. Certification of Head of Agency/Office. - The list of officials and
employees who filed their SALNs (Nos. 1 and 2 hereof), which the
Chief/Head of the Personnel/Administrative Division or
Unit/HRMO is required to submit to the Office of the Ombudsman
or its respective area or sectoral offices, shall be accompanied by a
certification by the head of agency/office concerned that the SALNs
submitted electronically are faithful reproductions of the original
copies submitted by the officials and employees of the office, using
the following format: :




-t

o*
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Memorandum Circular

Additional Guidelines on Submission of SALNs

CERTIFICATION

I, (name of agency head), hereby certify that the SALNs herewith -
submitted electronically are faithful reproductions of the original SALNs
of the officials and employees of the (name of agency), as listed in the
attached summary report of the (personnel officer/chief of administrative

division/person designated).

Signature (of agency head)
Printed Name *

Position

Date

SUBSCRIBED AND SWORN TO before me this "day of <
20__, affiant exhibiting his/her competent evidence of identity, to wit:

Administering Officer

4. Format of SALN. - The electronic copies of the SALNS must be in
PDF format and individually saved per declarant, in compact discs
(CD) or Universal Serial Bus (USB) flash drive, using the file name
prescribed in No. 5 hereof. h

5. File Name. -The file name of the soft copy must be the same as the

'.dgcument title. :
Example:
Document File Name !
SALN of Employee A SALN of Employee A pdf

6. Duty of Head of Agency/Office. - Heads of agencies/offices shall
ensure the proper dissemination of this Memorandum Circular for
the information of their employees and officials and the proper '
implementation of these additional guidelines.

All previous issuances inconsistent herewith are deemed superseded or

modified accordingly.

This Memorandum Circular shall take effect after fifteen (15) calendar
days following the completion of its publication in a newspaper of general

circulation.

Quezon City, Philippines, 02 August 2017.

FILED WITH THE UNIVERSITY OF THE
: PHILIPPINES LAW CENTER ON
' -AUGUST 11, 2017

PUBLISHED IN A NEWSPAPER
MANILA TIMES ON SEPTEMBER 12, 2017

com;\%n@m |

Ombudsman



Repubiic of the Philippines 100 Years of Service;

Civil Service Commission e
AN e  Comstiuton Hils, Batssang Pambansa Complex, Dilman, 1128 Quezon Gty WW
. | e e
MC No. 10, 5.2006
MEMORANDUM CIRCULAR

TO: ALL HEADS OF DEPARTMENTS, BUREAUS, OFFICES AND
; AGENCIES OF THE NATIONAL AND LOCAL GOVERNMENTS,
STATE COLLEGES AND UNIVERSITIES, INCLUDING
GOVERNMENT-OWNED AND CONTROLLED CORPORATIONS

WITH ORIGINAL CHARTERS .

SUBJECT: Review and Conplhiee Procedure in the Filing and Submission of
the Statement of Assets, Liabilities and Networth and Disclosure of
Business Interests and Financial Connections

Section 12 of Republic Act 6713 (Code of Conduct and Ethical Standards for
PubﬁcOﬂichlsmﬂEnmhym)mndﬂedﬂwCivﬂServbeCommimonwpmmlgate
mhandmgtﬂaﬁomwcmomtheprovisbnsofthcsaidAct.PwmnmtheMo,ﬂw
Commission promulgated the “Rules Implementing the Code of Conduct and Ethical
Standards for Public Officials and Employees” (RULES) on May 27, 1989.

RuleVHoftheRULESrequhespubﬁcoﬁcialsandenmbyeestommpﬁshand
ﬁklmduonhtheEMcnmnofmw,}hbiﬁﬁwandnﬁwonh(SALN)mﬂdischmof
hmmm&mcialoonmﬁom,incmdhgﬁnseoftheispomand
mnmr'ndchﬂdreaund&reighteen(w)ywsofagcﬁvimhtheirhonseholds.

RulevmofﬂnesameRULESauﬂnrizescertahofﬁchlsofﬂnLegishﬁve,
Execuﬁwmd!udicialDepuhnam,mdth:ComﬁﬂﬂiomlConm’n@mandOﬁcesto
establish compliance procedures for the review of statements in the SALN to determine
whﬂlnrmidstucmmhavebeenpmpeﬂyaocompﬁshed.mmidofﬁciﬂsmaho
uuhorbedmmndermyophionhnerpraingﬂlqpmvisiomonﬂnmiewandwnmﬁmoe
prooedmesandmkeadetumhaﬁononwhetherastatememispmpalyﬁ]od.lfa
stﬂememismtpmperlyﬁled.ﬂwyarerequhedwhfomthemponingkﬂividualam
direct him/her to take the necessary corrective action.

W o01-7005/901-70%0/931-9092 B cocon@escooveh Il wwnwicac.govh
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The Commission, however, recognizes the need to clarify and amend the
aforementioned Rule VIII of the RULES in order to properly effectuate the said provision
and establish- a standard review and compliance procedure to be observed by all public
oﬁc‘uhmdembyeeshtheﬂﬁngangsuhn’mionoftthALN. y

3

Hence, in CSC Resolution No. 06-0231 dated February 1, 2006, the
Commission adopted the attached “Review and Compliance Procedure in the Filing and
Submission of the Statement of Assets, Liabilities and Networth and Disclosure of
Business Interests and Financial Connections”. Said Resolution was published on April 7,
2006 inthePhﬂimimSurmdslnﬂbeeffec&veﬂﬁeen(ls)dayaﬂmuﬁuoronAptﬂ
B,M.Folbwhghe&aivity,theaidguﬂelhushﬂgomtheﬁﬁnguﬂ
Mnofﬂnsmwmwmmdgommoﬁchkandmbm

In view hereof, all existing Civil Service rules and regulations, circulars and

5«_%5

(Sgd.) KARINA CONSTANTINO-DAVID

April 17,2006

AGR/APT/X28(10)juvy!
saln'mc




&P Repubiic of the Phillppines 100 Years of v,

8| Civil Service Commission T,
%g ,.j Constitution Hills, Batasang Pambansa Complex, Diliman, 1128 Quazon City “ NW“W
me

RcviewndCo-plnnuPnudglgulieﬂngndS-m

of the Statement of Assets, Liabilities and Networth and Disclosure
~ of Business Interests and Financial Connections

X X

REsoLuTiONNo, 060231

WHEREAS, Republic Act No. 6713 was enacted on February 20, 1989 to
embﬁdquo&ofComhmMEﬂiedStmdudaforPubﬁeOﬁdmdempbym
wholdingtheﬁmo—hunmndpuindpbofpubﬁcoﬁcebdngnpubﬁcmymﬁng
mmm&mmmmﬁbﬂdmaﬁ

WHEREAS, Section 12 of R.A. 6713 mandated the Civil Service Commission to
promulgate rules and regulations necessary to carry out the provisions of said Act;

WHEREAS, the “Rules Implementing the Code of Conduct and Ethical Standards
for Public Officials and Employees” (RULES) was promulgated by the Commission on
May 27, 1989, -

A Wmm&mmofmekumsmuwﬂicoﬁddsandmphymto
accomplish and file under oath their statement of assets, liabilities networth (SALN)
and disclosure of business interests and financial connections, i ing those of their
mmdumnhddﬂdrmmﬂadgmm(w)mofmﬁvhghthdrhomdﬂdg

Wmm&mﬂeVEofthmRmESgnbmizeswtainoﬂidnhofthe
Legislative, Executive and Judicial Departments, and the Constitutional Commissions and
Oﬁcummbﬁlhmpﬁmpwe&mﬁrq»miewofmminthesmm
determine whether said statements have been properly accomplished. The said officials are
also authorized to render any opinion interpreting the provisions on the review and
eompﬁaneepmoedmumdmlkzadetanﬂmﬁmonnmuhuammispmpuiyﬁled.
Ifamhnmpnpdyﬁled,lheymmﬁ:dwhfamthereporﬁngindividmlmd
direct him/her to take the necessary corrective action;

WHEREAS, in order to properly effectuate the aforequoted provision and
establish a standard review and compliance procedure to be observed by all public officials
mdemployauintheﬁﬁngmdmbni:ionoftheSALN,thaeisamedw.darﬁ'yand
amend Rule VIII of the RULES; '

Certified True Copy:

T. BAUTISTA
Board Secretary V
mmission Secretariat & Liaison Office

® 931-7935/931.7939/ 931-8092 & cscphil@csc.gov.ph & www.csc.gov.ph
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" NOW, THEREFORE, the Commission hereby adopts and promulgates the
following rules to serve as an amendment to Rule VIII of the Rules Implementing the
Code of Conduct and Ethical Standards for Public Officials and Employees:

L ° Rule VIII is hereby amended to read, as follows:

“Rule VIIL. Review aitf Compliance Procedure in the Filing and
" Submission of the Statements of Assets, Liabilities and Networth and Disclosure of
Business Interests and Financial Connections

“Section 1.  Filing and Submission of SALN on Time and to the Proper
Official -

a. All public officials and employees, except those who serve in an official
honorary capacity, without service credit or pay, temporary laborers and casual or
temporary and contractual workers, shall file under oath their SALNs and Disclosure of
Business Interests and Financial Connections with their respective Chief or Head of the
Personnel/Administrative Division or UnitHuman Resource Management Office

(HRMO), to wit:

& Within thirty (30) days after assumption of office, statements of which
must be reckoned as of his/her first day of service;

4 On or before April 30 of every year thereafter, statements of which must be
reckoned as of the end of the preceding year; and

3. Within thirty (30) days after separation from the service, statements of
which must be reckoned as of his/her last day of office.

b. Pubhcofﬁaalsmdunployeesundertempomysutusu‘alsorequmdtoﬁle
under oath their SALNs and Disclosure of Business Interests and Financial Connections in
accordance with the guidelines provided under these rules.

c. Public officials and employees are strictly “required to fill in all applicable
information and{ormkeatrueanddetailed statement in their SALNS.

Section2. _Duties of the Chicl/Head of the Personnel/Administrative
Division or Unit/HRMO

Upon receiving the SALN forms, the Chief/Head of the Personnel/Administrative
Division or UnittHRMO shall evaluate the same to determine whether said statements
have been properly accomplished. A SALN is deemed properly accomplished when 3ll
applicable information or details required therein are provided by the filer. Items not
applicable to the filer should be marked N/A (not applicable).

T. BAUTISTA
Board Secretary V
smmission Secretariat & Liaison Office
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" The Chief/Head of the Personnel/Administrative Division or Unit/HRMO shall
submit a list of employees in alphabetical order, who: a) filed their SALNs with complete
data; b) filed their SALNs but with incomplete data; and c) did not file their SALNS, to the
head of office, copy furnished the CSC, on or before May 15 of every year.

Section3.  Ministerial Duty of the Head of Office to issue Compliance
Al 1

Immediately upon receipt of the aforementioned list and recommendation, it shall
be the ministerial duty of the Head of Office to issue an order requiring those who have
incomplete data in their SALN to correct/supply the desired information and those who
did not file/submit their SALNSs to comply within a non-extendible period of three (3) days
from receipt of said order.

Assets and/or properties acquired, donated or transferred in the name of the filer
for a particular year, but were not declared on his/her SALN for that year, as the same
came to his’her knowledge only after he/she has filed, corrected and/or submitted his/her
SALN, must be declared or reflected in the filer’s next or succeeding SALN.

Section4.  Sanction for Failure to Comply/Issuance of a Show-Cause
Order

Failure of an official or employee to cormrect/submit his’her SALN in accordance
with the procedure and within the given period pursuant to the directive in Section 3
hereof shall be a ground for disciplinary action. The Head of Office shall issue a show-
cause order directing the official or employee concerned to submit his/her comment or
counter-affidavit, and if the evidence so warrants, proceed with the conduct of the
administrative proceedings pursuant to the Uniform Rules on Administrative Cases in
the Civil Service (CSC Resolution No. 99-1936 dated August 31, 1999). The offense
of failure to file SALN is punishable under Rule IV, Section 52 (B}'(8) thereof, with the

following penalties:
1“ offense - Suspmﬁonforone(l)mthand}one(l)dlytOGmonﬂn
2% offense - Dismissal from the service

SectionS.  Transmittal of all ubl_nil;ted SALNS to the concerned agencies
on or before June 30.

The Chief/Head of the Personnel/Administrative Division or UnittHRMO shall
transmit all original copies of the SALNSs received, onorbeforel:memofevuyyeu to
the concerned offices, as specified below:
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National Office of the Ombudsman -President and Vice-President of the Philippines
-Chairmen and Commissioners of Constitutional
Commissions and Offices

Secretary of the Senate -Senators

Secretary Genmeral of the House of | -Congressmen

o

Representatives

Clerk of Court of the Supreme Court

-Justices of the Supreme Court, Court of
Appeals, Sandiganbavan and Court of Tax
Appeal :

Court Administrator

-Judges of the Regional Trial Court,
Metropolitan Circuit Trial Court, Municipal
and Special Courts .

Office of the President

-National Executive Officials such as Members
of the Cabinet, Undersecretaries and Assistant
Secretaries, including the Foreign Service
Offices

-Heads of Govemment-Owned and Controlled
subsidiaries, and State Colleges and Universities
-Officers of the Armed Forces from the rank of
colonel or Naval Captain

-Regional Officials and Employees of
Departments, Burcaus and Agencies of the
National Government including the Judiciary
-Regional Officials and Employees of

Government-Owned and Controlled
Corporations and their idiaries in the region
-All other officials and employees of State
Coll i Universit;

-Regional Officers below the rank of Colonel or
Nsval thnmclﬁdmnghm Personnel of

a@ummmaum
-Provincial Officials and Employees including
Govemnors, Vice-Governors and Sangguniang

Panlalawigan Members
-Municipal and City Officials and Employees
mdudmgMayou,Vwe—Maymx,Smmm

| Bayan/Panlungsod Members and Barangay
Officials :

O T. BAUTISTA

Board Secretary V
Secretariat & Lisison Office




-All other Central Officials and Employees of
Departments, Bureaus and Agencies of the
and Constitutional Commissions and Offices, as
well as Government-Owned and Controlled
Corporations and their subsidiaries

--Appointive Officials and Employees of the

Legislature

-All other Central Officers below the Rank of
Colonel or Naval Captain as well as Civilian-
Personnel of the AFP

-All other Uniformed and Non-uniformed
Central Officials and Employees of the PNP,
BIMP and BFP

Section 6. Penalty

The Head of Office and/or” the ChieffHead of the Personnel/Administrative
Division or Unit/HRMO who failed to perform their duties may be held liable for neglect
of duty under Section 46, Chapter 7, Subtitle A, Title I, Book V of the Administrative

Code of 1987 (Executive Order No. 292).

Section 7.  Authority to Establish Compliance Procedures

The following shall have the authority to establish compliance procedures for the
review of statements to determine whether said statements have been properly

accomplished.

!

(a) In the case of Congress, the designated committees of both Houses of
Congressml»ecttoapprovnlbythelﬁmauvevoteofthemmnyofthe

particular House concerned.

(b) mmeuwofmeﬁxmlﬁWWmehudsofdepmmoﬁm
and agencies insofar as their respective departments, offices and agencies
are concerned subject to approval of the Secretary of Justice.

(c) In the case of the Judicial Department, the Chief Justice of the Supreme

Court.

'l‘. BAUTISTA
Semndn & l.hilon Office
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(d) In the case of the Constitutional Commissions and other Constitutional
Offices, the respective Chairman and members thereof; in the case of the -
Office of the Ombudsman, the Ombudsman. -

The above officials shall likewise have the authority to render any opinion
interpreting the provisions on the review and compliance procedures in the filing of
statements of assets, liabilities, netwdfth and disclosure of information.

In the event said authorities determine that a statement is not properly filed, they
shall inform the reporting individual and direct him/her to take necessary corrective
action.

The individual to whom an opinion is rendered, and any other individual involved
in a similar factual situation, and who, after issuance of the opinion acts in good faith in
accordance with it shall not be subject to any sanction provided in the Code.

IL  Repealing Clause ~ all previous rules inconsistent herewith are
deemed repealed or modified accordingly.

III.  Effectivity

These rules shall take effect after fifteen (15) calendar days from the date of
publication in a newspaper of general circulation. «

Quezon City, FEBU'.Q% ;
A CONST. m
Chairperson 4

Commissioner

T. BAUTISTA
Caretaker Director III
ission Secretariat and Liaison Office

Co




CERTIFICATION

This is to certify that the SALNs submitted/included in the Summary List of filers were
Reviewed and found compliant by the Review and Compliance Committee of this Office.

Further, the review was made in accordance with the review and compliance procedure in
the filling and submission of SALNs pursuant to CSC Memorandum Circular No. 10, s.
2006.

DIR. MA MAGDA
Chair, Review and Co

A P. BUTAD
liance Committee

-

DIR. SONIA S° LIPIO WILMINDAiA. CA:ANGAY

Member Member
SVERONICA M. SANDOVAL MA. LO ES F. CASTANTE
Member Member

Pl oo
REN 'n‘ﬁﬂ ERON

Member
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