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The Competency Standards (CS) serve as basis for the: 
 

1. Registration and delivery of training programs; 
2. Development of curriculum and assessment instruments; and 
3. Micro-credential programs 

 

 

The CS has two (2) sections: 
 

Section 1  Definition of Qualification describes the qualification and defines 
the competencies that comprise the qualification. 

Section 2 Competency Standards gives the specifications of competencies 
required for effective work performance. 
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COMPETENCY STANDARDS FOR 
EMBROIDERY PATTERN DESIGN LEVEL III 

 
 

Section 1 DEFINITION OF QUALIFICATION 
 

The EMBROIDERY PATTERN DESIGN LEVEL III qualification consists of competencies that 
a person must achieve to perform traditional Filipino embroidery techniques including calado, 
sombrado, and bordado. It covers skills in pattern design, material preparation, embroidery execution, 
quality control, and cultural heritage preservation.  
 

The units of competency comprising this qualification include the following: 
 

Unit Code BASIC COMPETENCIES 
400311319 Lead workplace communication 
400311320 Lead small teams 
400311321 Apply critical thinking and problem-solving techniques in the 

workplace 
400311322 Work in a diverse environment 
400311323 Propose methods of applying learning and innovation in the 

organization 
400311324 Use information systematically 
400311325 Evaluate occupational safety and health work practices 
400311326 Evaluate environmental work practices 
400311327 Facilitate entrepreneurial skills for micro-small-medium 

enterprises (MSMEs) 
  

Unit Code COMMON COMPETENCIES 
CRE731201 Enhance industry knowledge and skills 
CRE731202 Enhance creative and artistic skills and cultural awareness 
CRE731205 Manage own performance 
CRE731206 Maintain a safe, clean and efficient work environment 
CRE731207 Provide and maintain effective customer service 
CRE731208 Develop artistic skills and cultural awareness of one-self 
CRE731209 Work with tools, materials, and equipment 
CRE731210 Perform mensuration and calculation 

  
Unit Code CORE COMPETENCIES 

AB-CRE0403424731301 Create Embroidery Pattern Designs 
AB-CRE0403424731302 Develop Color Schemes and Combinations 
AB-CRE0403424731303 Prepare Embroidery Layouts 
AB-CRE0403424731304 Finalize Designs 

 
 
 
A person who has achieved this Qualification is competent to be: 
 

o Traditional Embroidery Pattern Designer 
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SECTION 2 COMPETENCY STANDARDS 
 

This section gives the details of the contents of the units of competency required in 
EMBROIDERY PATTERN DESIGN LEVEL III. 

 
 

BASIC COMPETENCIES 
 

UNIT OF COMPETENCY : LEAD WORKPLACE COMMUNICATION 
   

UNIT CODE : 400311319 
   

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes required 
to lead in the effective dissemination and discussion of 
ideas, information, and issues in the workplace. This 
includes preparation of written communication materials. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Communicate 
information 
about 
workplace 
processes 

1.1 Relevant 
communication 
method is selected 
based on workplace 
procedures. 

1.2 Multiple operations 
involving several 
topics/areas are 
communicated following 
enterprise 
requirements. 

1.3 Questioning is applied 
to gain extra 
information. 

1.4 Relevant sources of 
information are 
identified in accordance 
with workplace/client 
requirements. 

1.5 Information is selected 
and organized following 
enterprise procedures. 

1.6 Verbal and written 
reporting is undertaken 
when required. 

1.1 Organization 
requirements for 
written and 
electronic 
communication 
methods 

1.2 Effective verbal 
communication 
methods 

1.3 Business writing 

1.4 Workplace 
etiquette 

1.1  Organizing 
information 

1.2  Conveying 
intended 
meaning 

1.3  Participating in 
a variety of 
workplace 
discussions 

1.4  Complying with 
organization 
requirements 
for the use of 
written and 
electronic 
communication 
methods 

1.5  Effective 
business 
writing 

1.6  Effective 
clarifying and 
probing skills 

1.7  Effective 
questioning 
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1.7 Communication and 
negotiation skills are 
applied and maintained 
in all relevant situations. 

techniques 
(clarifying and 
probing 

 

 

 

2. Lead 
workplace 
discussions 

2.1 Response to workplace 
issues are sought 
following enterprise 
procedures. 

2.2 Response to workplace 
issues are provided 
immediately. 

2.3 Constructive 
contributions are made 
to workplace 
discussions on such 
issues as production, 
quality and safety. 

2.4 Goals/ objectives and 
action plans 
undertaken in the 
workplace are 
communicated 
promptly. 

2.1 Organization 
requirements 
for written and 
electronic 
communication 
methods 

2.2 Effective verbal 
communication 
methods 

2.3 Workplace 
etiquette 

2.1 Organizing 
information 

2.2 Conveying 
intended 
meaning 

2.3 Participating in 
variety of 
workplace 
discussions 

2.4 Complying with 
organization 
requirement s 
for the use of 
written and 
electronic 
communication 
methods 

2.5 Effective 
clarifying and 
probing skills 

 

 

3. Identify and 
communicate 
issues 
arising in the 
workplace 

3.1 Issues and problems 
are identified as they 
arise. 

3.2 Information regarding 
problems and issues 
are organized 
coherently to ensure 
clear and effective 
communication. 

3.3 Dialogue is initiated 
with appropriate 
personnel. 

3.4  Communication 
problems and issues 
are raised as they 
arise. 

3.5 Identify barriers in 
communication to be 

3.1 Organization 
requirements for 
written and 
electronic 
communication 
methods 

3.2 Effective verbal 
communication 
methods 

3.3 Workplace 
etiquette 

3.4 Communication 
problems and 
issues 

3.5 Barriers in 
communication 

3.1 Organizing 
information 

3.2 Conveying 
intended 
meaning 

3.3 Participating in 
a variety of 
workplace 
discussions 

3.4 Complying with 
organization 
requirements 
for the use of 
written and 
electronic 
communication 
methods 

3.5 Effective 
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addressed 
appropriately. 

clarifying and 
probing skills 

3.6 Identifying 
issues 

3.7 Negotiation and 
communication 
skills 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Methods of 
communication 

May include: 

1.1. Non-verbal gestures 

1.2. Verbal 

1.3. Face-to-face 

1.4. Two-way radio 

1.5. Speaking to groups 

1.6. Using telephone 

1.7. Written 

1.8. Internet 

2. Workplace discussions May include: 

2.1. Coordination meetings 

2.2. Toolbox discussion 

2.3. Peer-to-peer discussion 

 

EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1 Dealt with a range of communication/information at 

one time 
1.2 Demonstrated leadership skills in 

workplace communication 
1.3 Made constructive contributions in workplace issues 
1.4 Sought workplace issues effectively 
1.5 Responded to workplace issues promptly 
1.6 Presented information clearly and effectively 

written form 
1.7 Used appropriate sources of information 
1.8 Asked appropriate questions 
1.9 Provided accurate information 

2. Resource Implications The following resources should be provided: 
2.1 Variety of Information 
2.2 Communication tools 
2.3 Simulated workplace 

3. Methods of Assessment Competency in this unit may be assessed through: 
Case problem 
3.1. Third-party report 
3.2. Portfolio 
3.3. Interview 
3.4. Demonstration/Role-playing 

4. Context for Assessment 4.1. Competency may be assessed in the workplace or in a 
simulated workplace environment 
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UNIT OF COMPETENCY : LEAD SMALL TEAMS 
   

UNIT CODE : 400311320 
   

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes to lead 
small teams including setting, maintaining and monitoring 
team and individual performance standards. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Provide team 
leadership 

1.1 Work requirements are 
identified and presented 
to team members based 
on company policies and 
procedures. 

1.2 Reasons for instructions 
and requirements are 
communicated to team 
members based on 
company policies and 
procedures. 

1.3 Team members’ and 
leaders’ concerns are 
recognized, discussed 
and dealt with based on 
company practices. 

1.1 Facilitation of 
Team work 

1.2 Company policies 
and procedures 
relating to work 
performance 

1.3 Performance 
standards and 
expectations 

1.4 Monitoring 
individual’s and 
team’s 
performance vis a 
vis client’s and 
group’s 
expectations 

1.1 Communication 
skills required for 
leading Teams 

1.2 Group facilitation 
skills 

1.3 Negotiating skills 

1.4 Setting 
performance 
expectation 

2. Assign 
responsibilities 

2.1 Responsibilities are 
allocated having regard to 
the skills, knowledge and 
aptitude required to 
undertake the assigned 
task based on company 
policies. 

2.2 Duties are allocated 
having regard to 
individual preference, 
domestic and personal 
considerations, whenever 
possible. 

2.1 Work plan and 
procedures 

2.2 Work 
requirements and 
targets 

2.3 Individual and 
group 
expectations 

2.4 Ways to improve 
group leadership 
and membership 

2.1 Communication 
skills 

2.2 Management skills 

2.3 Negotiating skills 

2.4 Evaluation skills 

2.5 Identifying team 
member’s 
strengths and 
rooms for 
improvement 
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3. Set 
performance 
expectations for 
team members 

3.1 Performance 
expectations are 
established based on 
client needs. 

3.2 Performance 
expectations are based 
on individual team 
member’s knowledge, 
skills and aptitude. 

3.3 Performance 
expectations are 
discussed and 
disseminated to 
individual team 
members. 

3.1 One’s roles and 
responsibilities in 
the team 

3.2 Feedback giving 
and receiving 

3.3 Performance 
expectation 

3.1 Communication 
skills 

3.2 Accurate 
empathy 

3.3 Congruence 

3.4 Unconditional 
positive regard 

3.5 Handling of 
Feedback 

4. Supervise team 
performance 

4.1 Performance is 
monitored based on 
defined performance 
criteria and/or 
assignment instruction. 

4.2 Team members are 
provided with feedback, 
positive support and 
advice on strategies to 
overcome any 
deficiencies based on 
company practices. 

4.3 Performance issues 
which cannot be rectified 
or addressed within the 
team are referred to 
appropriate personnel 
according to employer 
policy. 

4.4 Team members are kept 
informed of any changes 
in the priority allocated 
to assignments or tasks 
which might impact on 
client/customer needs 
and satisfaction. 

4.5 Team operations are 
monitored to ensure that 
employer/client needs 
and requirements are 
met. 

4.6 Follow-up 
communication is 
provided on all issues 

4.1 Performance 
Coaching 

4.2 Performance 
management 

4.3 Performance 
Issues 

4.1 Communication 
skills required 
for leading 
teams 

4.2 Coaching skills 
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affecting the variables 
team. 

4.7 All relevant 
documentation is 
completed in 
accordance with 
company procedures. 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Work requirements May include: 

1.1. Client Profile 

1.2. Assignment instructions 

2. Team member’s concerns May include: 

2.1 Roster/shift details 

3. Monitor performance May include: 

3.1 Formal process 

3.2 Informal process 

4. Feedback May include: 

4.1 Formal process 

4.2 Informal process 

5. Performance issues May include: 

5.1 Work output 

5.2 Work quality 

5.3 Team participation 

5.4 Compliance with workplace protocols 

5.5 Safety 

5.6 Customer service 
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EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1 Maintained or improved individuals and/or team 

performance given a variety of possible scenario 

1.2 Assessed and monitored team and individual 
performance against set criteria 

1.3 Represented concerns of a team and individual to 
next level of management or appropriate specialist 
and to negotiate on their behalf 

1.4 Allocated duties and responsibilities, having regard to 
individual’s knowledge, skills and aptitude and the 
needs of the tasks to be performed 

1.5 Set and communicated performance expectations for 
a range of tasks and duties within the team and 
provided feedback to team members 

2. Resource 
Implications 

The following resources should be provided: 
2.1 Access to relevant workplace or appropriately 

simulated environment where assessment can take 
place 

2.2 Materials relevant to the proposed activity or task 

3. Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1 Written Examination 
3.2 Oral Questioning 
3.3 Portfolio 

4. Context for 
Assessment 

4.1 Competency may be assessed in the actual 
workplace or at the designated TESDA Accredited 
Assessment Center. 
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UNIT OF COMPETENCY : APPLY CRITICAL THINKING AND PROBLEM-SOLVING 
TECHNIQUES IN THE WORKPLACE 

   

UNIT CODE : 400311321 
   

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes required 
to solve problems in the workplace including the application 
of problem solving techniques and to determine and resolve 
the root cause/s of specific problems in the workplace. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Examine 
specific 
workplace 
challenges 

1.1 Variances are examined 
from normal operating 
parameters; and 
product quality. 

1.2 Extent, cause and 
nature of the specific 
problem are defined 
through observation, 
investigation and 
analytical techniques. 

1.3 Problems are clearly 
stated and specified. 

1.1 Competence 
includes a 
thorough 
knowledge and 
understanding of 
the process, 
normal operating 
parameters, and 
product quality to 
recognize 
nonstandard 
situations. 

1.2 Competence to 
include the ability 
to apply and 
explain, enough 
for the 

1.3 Identification of 
fundamental 
causes of specific 
workplace 
challenges. 

1.4 Relevant 
equipment and 
operational 
processes. 

1.5 Enterprise goals, 
targets and 
measures. 

1.6 Enterprise quality 
OHS and 
environmental 
requirement. 

1.1 Using range of 
analytical 
techniques (e.g., 
planning, 
attention, 
simultaneous 
and successive 
processing of 
information) in 
examining 
specific 
challenges in the 
workplace. 

1.2 Identifying 
extent and 
causes of 
specific 
challenges in the 
workplace. 
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1.7 Enterprise 
information 
systems and data 
collation 

1.8 Industry codes 
and standards. 

2. Analyze the 
causes of 
specific 
workplace 
challenges 

2.1 Possible causes of 
specific problems are 
identified based on 
experience and the use 
of problem- solving 
tools / analytical 
techniques. 

2.2 Possible cause 
statements are 
developed based on 
findings. 

2.3 Fundamental causes 
are identified per results 
of investigation 
conducted. 

2.1 Competence 
includes a 
thorough 
knowledge and 
understanding of 
the process, 
normal operating 
parameters, and 
product quality to 
recognize 
nonstandard 
situations. 

2.2 Competence to 
include the ability 
to apply and 
explain, sufficient 
for the 
identification of 
fundamental 
cause, 
determining the 
corrective action 
and provision of 
recommendations. 

2.3 Relevant 
equipment and 
operational 
processes. 

2.4 Enterprise goals, 
targets and 
measures. 

2.5 Enterprise quality 

2.6 OSH and 
environmental 
requirement. 

2.7 Enterprise 
information 
systems and data 
collation. 

2.8 Industry codes 
and standards. 

2.1 Using range of 
analytical 
techniques (e.g., 
planning, 
attention, 
simultaneous 
and successive 
processing of 
information) in 
examining 
specific 
challenges in 
the workplace. 

2.2 Identifying extent 
and causes of 
specific 
challenges in the 
workplace. 

2.3 Providing clear 
cut findings on 
the nature of 
each identified 
workplace 
challenges. 
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3. Formulate 
resolutions to 
specific 
workplace 
challenges 

3.1 All possible options are 
considered for 
resolution of the 
problem. 

3.2 Strengths and 
weaknesses of possible 
options are considered. 

3.3 Corrective actions are 
determined to resolve 
the problem and possible 
future causes. 

3.4 Action plans are 
developed identifying 
measurable objectives, 
resource needs and 
timelines in accordance 
with safety and operating 
procedures. 

3.1 Competence to 
include the ability 
to apply and 
explain, sufficient 
for the 
identification of 
fundamental 
cause, 
determining the 
corrective action 
and provision of 
recommendations 

3.2 Relevant 
equipment and 
operational 
processes 

3.3 Enterprise 
goals, targets 
and measures 

3.4 Enterprise 
quality OSH 
and 
environmental 
requirement 

3.5 Principles of 
decision 
making 
strategies and 
techniques 

3.6 Enterprise 
information 
systems and data 
collation 

3.7 Industry codes 
and standards 

3.1 Using range of 
analytical 
techniques 
(e.g., planning, 
attention, 
simultaneous 
and successive 
processing of 
information) in 
examining 
specific 
challenges in 
the workplace. 

3.2 Identifying 
extent and 
causes of 
specific 
challenges in the 
workplace. 

3.3 Providing clear 
cut findings on 
the nature of 
each identified 
workplace 
challenges. 

3.4 Devising, 
communicating, 
implementing 
and evaluating 
strategies and 
techniques in 
addressing 
specific 
workplace 
challenges. 
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4. Implement 
action plans 
and 
communicate 
results 

4.1 Action plans are 
implemented and 
evaluated. 

4.2 Results of plan 
implementation and 
recommendations are 
prepared. 

4.3 Recommendations are 
presented to 
appropriate personnel. 

4.4 Recommendations are 
followed-up, if required. 

4.1 Competence to 
include the ability 
to apply and 
explain, sufficient 
for the 
identification of 
fundamental 
cause, 
determining the 
corrective action 
and provision of 
recommendations 

4.2 Relevant 
equipment and 
operational 
processes 

4.3 Enterprise goals, 
targets and 
measures 

4.4 Enterprise quality, 

4.5 OSH and 
environmental 
requirement 

4.6 Principles of 
decision making 
strategies and 
techniques 

4.7 Enterprise 
information 
systems and data 
collation 

4.8 Industry codes 
and standards 

4.1 Using range of 
analytical 
techniques (e.g., 
planning, 
attention, 
simultaneous 
and successive 
processing of 
information) in 
examining 
specific 
challenges in 
the workplace. 

4.2 Identifying extent 
and causes of 
specific 
challenges in the 
workplace. 

4.3 Providing clear 
cut findings on 
the nature of 
each identified 
workplace 
challenges. 

4.4 Devising, 
communicating, 
implementing 
and evaluating 
strategies and 
techniques in 
addressing 
specific 
workplace 
challenges. 
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RANGE OF VARIABLES 

 

VARIABLES RANGE 

1. Parameters May include: 

1.1 Processes 

1.2 Procedures 

1.3 Systems 

2. Analytical techniques May include: 

2.1. Brainstorming 

2.2. Intuitions/Logic 

2.3. Cause and effect diagrams 

2.4. Pareto analysis 

2.5. SWOT analysis 

2.6. Gant chart, Pert CPM and graphs 

2.7. Scattergrams 

3. Problem May include: 

3.1. Routine, non – routine and complex workplace and 

quality problems 

3.2. Equipment selection, availability and failure 

3.3. Teamwork and work allocation problem 

3.4. Safety and emergency situations and 

incidents 

3.5. Risk assessment and management 

4. Action plans May include: 

4.1. Priority requirements 

4.2. Measurable objectives 

4.3. Resource requirements 

4.4. Timelines 

4.5. Co-ordination and feedback requirements 

4.6. Safety requirements 

4.7. Risk assessment 

4.8. Environmental requirements 
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EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1. Examined specific workplace challenges. 
1.2. Analyzed the causes of specific workplace 

challenges. 
1.3. Formulated resolutions to specific workplace 

challenges. 
1.4. Implemented action plans and communicated results 

on specific workplace challenges. 

2. Resource Implications 2.1. Assessment will require access to an operating plant 
over an extended period of time, or a suitable method 
of gathering evidence of operating ability over a range 
of situations. A bank of scenarios / case studies / what 
ifs will be required as well as bank of questions which 
will be used to probe the reason behind the 
observable action. 

3. Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1. Observation 
3.2. Case Formulation 
3.3. Life Narrative Inquiry 
3.4. Standardized test 

 
The unit will be assessed in a holistic manner as is 
practical and may be integrated with the assessment of 
other relevant units of competency. Assessment will occur 
over a range of situations, which will include disruptions to 
normal, smooth operation. Simulation may be required to 
allow for timely assessment of parts of this unit of 
competency. Simulation should be based on the actual 
workplace and will include walk through of the relevant 
competency components. 

These assessment activities should include a range of 
problems, including new, unusual and improbable 
situations that may have happened. 

4. Context for 
Assessment 

In all workplace, it may be appropriate to assess this unit 
concurrently with relevant teamwork or operation units. 
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UNIT OF COMPETENCY : WORK IN A DIVERSE ENVIRONMENT 
   

UNIT CODE : 400311322 
   

UNIT DESCRIPTOR : This unit covers the outcomes required to work effectively 
in a workplace characterized by diversity in terms of 
religions, beliefs, races, ethnicities and other differences. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Develop an 
individual’s 
cultural 
awareness and 
sensitivity 

1.1 Individual differences 
with clients, customers 
and fellow workers are 
recognized and 
respected in accordance 
with enterprise policies 
and core values. 

1.2 Differences are 
responded to in a 
sensitive and 
considerate manner 

1.3 Diversity is 
accommodated using 
appropriate verbal and 
nonverbal 
communication. 

1.1 Understanding 
cultural diversity in 
the workplace 

1.2 Norms of behavior 
for interacting and 
dialogue with 
specific groups (e. 
g., Muslims and 
other non-
Christians, non-
Catholics, 
tribes/ethnic 
groups, foreigners) 

1.3 Different methods 
of verbal and 
nonverbal 
communication in 
a multicultural 
setting 

1.1 Applying cross- 
cultural 
communication 
skills (i.e. 
different 
business 
customs, beliefs, 
communication 
strategies) 

1.2 Showing 
affective skills – 
establishing 
rapport and 
empathy, 
understanding, 
etc. 

1.3 Demonstrating 
openness and 
flexibility in 
communication 

1.4 Recognizing 
diverse groups in 
the workplace 
and community 
as defined by 
divergent culture, 
religion, 
traditions and 
practices 
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2. Work effectively 
in an 
environment 
that 
acknowledges 
and values 
cultural diversity 

2.1 Knowledge, skills and 
experiences of others 
are recognized and 
documented in relation 
to team objectives. 

2.2 Fellow workers are 
encouraged to utilize 
and share their specific 
qualities, skills or 
backgrounds with other 
team members and 
clients to enhance work 
outcomes. 

2.3 Relations with 
customers and clients 
are maintained to show 
that diversity is valued 
by the business. 

2.1 Value of diversity 
in the economy 
and society in 
terms of 
Workforce 
development 

2.2 Importance of 
inclusiveness in 
a diverse 
environment 

2.3 Shared vision and 
understanding of 
and commitment 
to team, 
departmental, and 
organizational 
goals and 
objectives 

2.4 Strategies for 
customer service 
excellence 

2.1 Demonstrating 
cross-cultural 
communication 
skills and active 
listening 

2.2 Recognizing 
diverse groups 
in the workplace 
and community 
as defined by 
divergent 
culture, religion, 
traditions and 
practices 

2.3 Demonstrating 
collaboration 
skills 

2.4 Exhibiting 
customer service 
excellence 

3. Identify common 
issues in a 
multicultural and 
diverse 
environment 

3.1 Diversity-related 
conflicts within the 
workplace are effectively 
addressed and resolved. 

3.2 Discriminatory behaviors 
towards customers/ 
stakeholders are 
minimized and 
addressed accordingly. 

3.3 Change management 
policies are in place 
within the organization. 

3.1 Value, and 
leverage of 
cultural diversity 

3.2 Inclusivity and 
conflict resolution 

3.3 Workplace 
harassment 

3.4 Change 
management and 
ways to overcome 
resistance to 
change 

3.5 Advanced 
strategies for 
customer service 
excellence 

3.1 Addressing 
diversity-related 
conflicts in the 
workplace 

3.2 Eliminating 
discriminatory 
behavior towards 
customers and 
coworkers 

3.3 Utilizing change 
management 
policies in the 
workplace 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Diversity This refers to diversity in both the workplace and the 

community and may include divergence in: 

1.1 Religion 

1.2 Ethnicity, race or nationality 

1.3 Culture 

1.4 Gender, age or personality 

1.5 Educational background 

2. Diversity-related conflicts May include conflicts that result from: 

2.1 Discriminatory behaviors 

2.2 Differences of cultural practices 

2.3 Differences of belief and value systems 

2.4 Gender-based violence 

2.5 Workplace bullying 

2.6 Corporate jealousy 

2.7 Language barriers 

2.8 Individuals being differently-abled persons 

2.9 Ageism (negative attitude and behavior 

towards old people) 

 

 

EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1 Adjusted language and behavior as required by 

interactions with diversity 
1.2 Identified and respected individual differences in 

colleagues, clients and customers 
1.3 Applied relevant regulations, standards and codes of 

practice 

2. Resource Implications The following resources should be provided: 
2.1 Access to workplace and resources 
2.2 Manuals and policies on Workplace Diversity 

3. Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1 Demonstration or simulation with oral questioning 
3.2 Group discussions and interactive activities 
3.3 Case studies/problems involving workplace diversity 

issues 
3.4 Third-party report 
3.5 Written examination 
3.6 Role Plays 

4. Context for 
Assessment 

4.1 Competency assessment may occur in workplace or any 
appropriately simulated environment 
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UNIT OF COMPETENCY : PROPOSE METHODS OF APPLYING LEARNING AND 
INNOVATION IN THE ORGANIZATION 

UNIT CODE : 400311323 

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes required 
to assess general obstacles in the application of learning 
and innovation in the organization and to propose practical 
methods of such in addressing organizational challenges. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Assess work 
procedures, 
processes 
and systems 
in terms of 
innovative 
practices 

1.1 Reasons for 
innovation are 
incorporated to work 
procedures. 

1.2 Models of 
innovation is 
researched. 

1.3 Gaps or barriers to 
innovation in one’s 
work area are 
analyzed. 

1.4 Staff who can support 
and foster innovation 
in the work procedure 
are identified. 

1.1 Seven habits of 
highly effective 
people. 

1.2 Character 
strengths that 
foster innovation 
and learning 
(Christopher 
Peterson and 
Martin Seligman, 
2004) 

1.3 Five minds of the 
future concepts 
(Gardner, 2007). 

1.4 Adaptation 
concepts in 
neuroscience 
(Merzenich, 
2013). 

1.5 Transtheoretical 
model of 
behavior 
change 
(Prochaska, 
DiClemente, & 
Norcross, 1992). 

1.1 Demonstrating 
collaboration 
and networking 
skills. 

1.2 Applying basic 
research and 
evaluation skills 

1.3 Generating 
insights on how 
to improve 
organizational 
procedures, 
processes and 
systems 
through 
innovation. 
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2. Generate 
practical action 
plans for 
improving work 
procedures, 
processes 

2.1 Ideas for innovative 
work procedure to 
foster innovation 
using individual and 
group techniques are 
conceptualized. 

2.2 Range of ideas with 
other team members 
and colleagues are 
evaluated and 
discussed. 

2.3 Work procedures and 
processes subject to 
change are selected 
based on workplace 
requirements 
(feasible and 
innovative). 

2.4 Practical action plans 
are proposed to 
facilitate simple 
changes in the work 
procedures, 
processes and 
systems. 

2.5 Critical inquiry is 
applied and used to 
facilitate discourse on 
adjustments in the 
simple work 
procedures, 
processes and 
systems. 

2.1 Seven habits of 
highly effective 
people. 

2.2 Character 
strengths that 
foster innovation 
and learning 
(Christopher 
Peterson and 
Martin Seligman, 
2004) 

2.3 Five minds of the 
future concepts 
(Gardner, 2007). 

2.4 Adaptation 
concepts in 
neuroscience 
(Merzenich, 
2013). 

2.5 Transtheoretical 
model of 
behavior change 
(Prochaska, 
DiClemente, & 
Norcross, 1992). 

2.1 Assessing 
readiness for 
change on 
simple work 
procedures, 
processes and 
systems. 

2.2 Generating 
insights on how 
to improve 
organizational 
procedures, 
processes and 
systems 
through 
innovation. 

2.3 Facilitating 
action plans on 
how to apply 
innovative 
procedures in 
the organization. 
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3. Evaluate the 
effectiveness 
of the 
proposed 
action plans 

3.1 Work structure is 
analyzed to identify the 
impact of the new work 
procedures. 

3.2 Co-workers/key 
personnel is consulted 
to know who will be 
involved with or 
affected by the work 
procedures. 

3.3 Work instruction 
operational plan of the 
new work procedure is 
developed and 
evaluated. 

3.4 Feedback and 
suggestion are 
recorded. 

3.5 Operational plan is 
updated. 

3.6 Results and impact on 
the developed work 
instructions are 
reviewed. 

3.7 Results of the new 
work procedure are 
evaluated. 

3.8 Adjustments are 
recommended based 
on results gathered. 

3.1 Five minds of the 
future concepts 
(Gardner, 2007). 

3.2 Adaptation 
concepts in 
neuroscience 
(Merzenich, 
2013). 

3.3 Transtheoretical 
model of 
behavior 
change 
(Prochaska, 
DiClemente, & 
Norcross, 1992). 

3.1 Generating 
insights on how 
to improve 
organizational 
procedures, 
processes and 
systems through 
innovation. 

3.2 Facilitating 
action plans on 
how to apply 
innovative 
procedures in 
the organization. 

3.3  Communicating 
results of the 
evaluation of the 
proposed and 
implemented 
changes in the 
workplace 
procedures and 
systems. 

3.4 Developing 
action plans for 
continuous 
improvement on 
the basic 
systems, 
processes and 
procedures in 
the organization. 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Reasons May include: 

1.1 Strengths and weaknesses of the current 

systems, processes and procedures. 

1.2 Opportunities and threats of the current 

systems, processes and procedures. 

2. Models of innovation May include: 

2.1 Seven habits of highly effective people. 

2.2 Five minds of the future concepts (Gardner, 

2007). 

2.3 Neuroplasticity and adaptation strategies. 

3. Gaps or barriers May include: 

3.1 Machine 

3.2 Manpower 

3.3 Methods 

3.4 Money 

4. Critical Inquiry May include: 

4.1 Preparation. 

4.2 Discussion. 

4.3 Clarification of goals. 

4.4 Negotiate towards a Win-Win outcome. 

4.5 Agreement. 

4.6 Implementation of a course of action. 

4.7 Effective verbal communication. See our pages: 

Verbal Communication and Effective Speaking. 

4.8 Listening. 

4.9 Reducing misunderstandings is a key part of 

effective negotiation. 

4.10 Rapport Building. 

4.11 Problem Solving. 

4.12 Decision Making. 

4.13 Assertiveness. 

4.14 Dealing with Difficult Situations. 
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EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1 Established the reasons why innovative systems 

are required 
1.2 Established the goals of a new innovative system 
1.3 Analyzed current organizational systems to 

identify gaps and barriers to innovation. 

1.4 Assessed work procedures, processes and systems 

in terms of innovative practices. 

1.5  Generate practical action plans for improving 
work procedures, and processes. 

1.6    Reviewed the trial innovative work system and 
adjusted reflect evaluation feedback, knowledge 
management systems and future planning. 

1.7    Evaluated the effectiveness of the proposed action 
plans. 

2. Resource Implications The following resources should be provided: 
2.1 Pens, papers and writing implements. 
2.2 Cartolina. 
2.3 Manila papers. 

3. Methods of Assessment Competency in this unit may be assessed through: 
3.1 Psychological and behavioral Interviews. 
3.2 Performance Evaluation. 
3.3 Life Narrative Inquiry. 
3.4 Review of portfolios of evidence and third-party 

workplace reports of on-the-job performance. 

3.5 Sensitivity analysis. 
3.6 Organizational analysis. 
3.7 Standardized assessment of character strengths 

and virtues applied. 

4. Context for Assessment 4.1 Competency may be assessed individually in the 
actual workplace or simulation environment in 
TESDA accredited institutions. 
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UNIT OF COMPETENCY : USE INFORMATION SYSTEMATICALLY 

UNIT CODE : 400311324 

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes required 
to use technical information systems, apply information 
technology (IT) systems and edit, format & check 
information. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Use technical 
information 

1.1 Information are 
collated and organized 
into a suitable form for 
reference and use. 

1.2 Stored information is 
classified so that it can 
be quickly identified 
and retrieved when 
needed. 

1.3 Guidance are advised 
and offered to people 
who need to find and 
use information. 

1.1 Application in 
collating 
information 

1.2 Procedures for 
inputting, 
maintaining and 
archiving 
information 

1.3 Guidance to 
people who need 
to find and use 
information 

1.4 Organize 
information 

1.5 Classify stored 
information for 
identification and 
retrieval 

1.6 Operate the 
technical 
information 
system by using 
agreed 
procedures 

1.1 Collating 
information 

1.2 Operating 
appropriate and 
valid 
procedures for 
inputting, 
maintaining and 
archiving 
information 

1.3 Advising and 
offering 
guidance to 
people who 
need to find 
and use 
information 

1.4 Organizing 
information into 
a suitable form 
for reference 
and use 

1.5 Classifying 
stored 
information for 
identification 
and retrieval 

1.6 Operating the 
technical 
information 
system by 
using agreed 
procedures 
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2. Apply 
information 
technology (IT) 

2.1 Technical 
information system is 
operated using agreed 
procedures. 

2.2 Appropriate and valid 
procedures are 
operated for inputting, 
maintaining and 
archiving information. 

2.3 Software required are 
utilized to execute the 
project activities. 

2.4 Information and data 
obtained are handled, 
edited, formatted and 
checked from a range 
of internal and external 
sources. 

2.5 Information are 
extracted, entered, and 
processed to produce 
the outputs required by 
customers. 

2.6 Own skills and 
understanding are 
shared to help others. 

2.7 Specified security 
measures are 
implemented to protect 
the confidentiality and 
integrity of project data 
held in IT systems. 

2.1 Attributes and 
limitations of 
available 
software tools 

2.2 Procedures and 
work instructions 
for the use of IT 

2.3 Operational 
requirements for 
IT systems 

2.4 Sources and flow 
paths of data 

2.5 Security systems 
and measures 
that can be used 

2.6 Extract data and 
format reports 

2.7 Methods of 
entering and 
processing 
information 

2.8 WWW enabled 
applications 

2.1 Identifying 
attributes and 
limitations of 
available 
software tools 

2.2 Using 
procedures and 
work 
instructions for 
the use of IT 

2.3 Describing 
operational 
requirements 
for IT systems 

2.4 Identifying 
sources and 
flow paths of 
data 

2.5 Determining 
security 
systems and 
measures that 
can be used 

2.6 Extracting data 
and format 
reports 

2.7 Describing 
methods of 
entering and 
processing 
information 

2.8  Using WWW 
applications 
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3. Edit, format 
and check 
information 

3.1 Basic editing 
techniques are used. 

3.2 Accuracy of 
documents are 
checked. 

3.3 Editing and formatting 
tools and techniques 
are used for more 
complex documents. 

3.4 Proof reading 
techniques is used to 
check that documents 
look professional. 

3.1 Basic file-
handling 
techniques 

3.2 Techniques in 
checking 
documents 

3.3 Techniques in 
editing and 
formatting 

3.4 Proofreading 
techniques 

3.1 Using basic file-
handling 
techniques is 
used for the 
software 

3.2 Using different 
techniques in 
checking 
documents 

3.3 Applying editing 
and formatting 
techniques 

3.4 Applying 
proofreading 
techniques 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Information May include: 

1.1. Property 

1.2. Organizational 

1.3. Technical reference 

2. Technical information May include: 

2.1. paper based 

2.2. electronic 

3. Software May include: 

3.1. spreadsheets 

3.2. databases 

3.3. word processing 

3.4. presentation 

4. Sources May include: 

4.1. other IT systems 

4.2. manually created 

4.3. within own organization 

4.4. outside own organization 

4.5. geographically remote 

5. Customers May include: 

5.1 colleagues 

5.2 company and project management 

5.3 clients 

6. Security measures May include: 

6.1. access rights to input; 

6.2. passwords; 

6.3. access rights to outputs; 

6.4. data consistency and back-up; 

6.5. recovery plans 
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EVIDENCE GUIDE 

 

1. Critical aspects of 
Competency 

Assessment requires evidence that the candidate: 

1.1. Used technical information systems and 
information technology 

1.2. Applied information technology (IT) systems 
1.3. Edited, formatted and checked information 

2. Resource Implications The following resources should be provided: 
2.1. Computers 
2.2. Software and IT system 

3. Methods of Assessment Competency in this unit should be assessed 
through: 

3.1.  Direct Observation 
3.2.  Oral interview and written test 

4. Context for Assessment 4.1. Competency may be assessed individually in the 
actual workplace or through accredited institution 
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UNIT OF COMPETENCY : EVALUATE OCCUPATIONAL SAFETY AND HEALTH 
WORK PRACTICES 

UNIT CODE : 400311325 

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes 
required to interpret Occupational Safety and Health 
practices, set OSH work targets, and evaluate 
effectiveness of Occupational Safety and Health work 
instructions. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Interpret 
Occupational 
Safety and 
Health 
practices 

1.1 OSH work practices 
issues are identified 
relevant to work 
requirements. 

1.2 OSH work standards 
and procedures are 
determined based on 
applicability to nature 
of work. 

1.3 Gaps in work practices 
are identified related to 
relevant OSH work 
standards. 

1.1 OSH work 
practices issues 

1.2 OSH work 
standards 

1.3 General OSH 
principles and 
legislations 

1.4 Company/ 
workplace 
policies/ 
guidelines 

1.5 Standards and 
safety 
requirements of 
work process and 
procedures 

1.1 Communication 
skills 

1.2 Interpersonal 
skills 

1.3 Critical thinking 
skills 

1.4 Observation skills 

2. Set OSH work 
targets 

2.1 Relevant work 
information is gathered 
necessary to determine 
OSH work targets. 

2.2 OSH Indicators based 
on gathered information 
are agreed upon to 
measure effectiveness 
of workplace OSH 
policies and 
procedures. 

2.3 Agreed OSH indicators 
are endorsed for 
approval from 
appropriate personnel. 

2.1 OSH work targets 

2.2 OSH Indicators 

2.3 OSH work 
instructions 

2.4 Safety and health 
requirements of 
tasks 

2.5 Workplace 
guidelines on 
providing 
feedback on OSH 
and security 
concerns 

2.6 OSH regulations 

2.1 Communication 
skills 

2.2 Collaborating 
skills 

2.3  Critical thinking 
skills 

2.4 Observation 
skills 
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2.4 OSH work instructions 
are received in 
accordance with 
workplace policies and 
procedures. 

Hazard control 
procedures 

2.7 OSH trainings 
relevant to work 

3. Evaluate 
effectiveness of 
Occupational 
Safety and 
Health work 
instructions 

3.1 OSH Practices are 
observed based on 
workplace standards. 

3.2 Observed OSH 
practices are measured 
against approved OSH 
metrics. 

3.3 Findings regarding 
effectiveness are 
assessed and gaps 
identified are 
implemented based on 
OSH work standards. 

3.1 OSH Practices 

3.2 OSH metrics 

3.3 OSH Evaluation 
Techniques 

3.4 OSH work 
standards 

3.1 Critical thinking 
skills 

3.2 Evaluating skills 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. OSH Work 
Practices Issues 

May include: 

1.1 Workers’ experience/observance on presence 

of work hazards 

1.2 Unsafe/unhealthy administrative 

arrangements (prolonged work hours, no 

break-time, constant overtime, scheduling of 

tasks) 

1.3 Reasons for compliance/non-compliance to use of 

PPEs or other OSH procedures/policies/ 

guidelines 

2. OSH Indicators May include: 

2.1 Increased of incidents of accidents, injuries 

2.2 Increased occurrence of sickness or 

health complaints/symptoms 

2.3 Common complaints of workers’ related to OSH 

2.4 High absenteeism for work-related reasons 

3. OSH Work Instructions May include: 

3.1 Preventive and control measures, and targets 

3.2 Eliminate the hazard (i.e., get rid of the dangerous 

machine 

3.3 Isolate the hazard (i.e. keep the machine in a 

closed room and operate it remotely; barricade an 

unsafe area off) 

3.4 Substitute the hazard with a safer alternative (i.e., 

replace the machine with a safer one) 

3.5 Use administrative controls to reduce the risk (i.e. 

give trainings on how to use equipment safely; OSH- 

related topics, issue warning signages, 

rotation/shifting work schedule) 

3.6 Use engineering controls to reduce the risk 

(i.e. use safety guards to machine) 

3.7 Use personal protective equipment 

3.8 Safety, Health and Work Environment Evaluation 

3.9 Periodic and/or special medical examinations 

of workers 

4. OSH metrics May include: 

4.1 Statistics on incidence of accidence and injuries 

4.2 Morbidity (Type and Number of Sickness) 

4.3 Mortality (Cause and Number of Deaths) 

4.4 Accident Rate 
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EVIDENCE GUIDE 

 

1. Critical aspects 
of Competency 

Assessment requires evidence that the candidate: 
1.1. Identify OSH work practices issues relevant to work 

requirements 
1.2. Identify gaps in work practices related to relevant 

OSH work standards 
1.3. Agree upon OSH Indicators based on gathered 

information to measure effectiveness of workplace 
OSH policies and procedures 

1.4. Receive OSH work instructions in accordance with 
workplace policies and procedures 

1.5. Compare Observed OSH practices with against 
approved OSH work instructions 

1.6. Assess findings regarding effectiveness based on 
OSH work standards 

2. Resource Implications The following resources should be provided: 
2.1 Facilities, materials, tools and equipment necessary 

for the activity 

3. Methods of Assessment Competency in this unit may be assessed through: 
3.1 Observation/Demonstration with oral questioning 
3.2 Third party report 
3.3 Written exam 

4. Context for Assessment 4.1 Competency may be assessed in the work place or 
in a simulated work place setting 
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UNIT OF COMPETENCY : EVALUATE ENVIRONMENTAL WORK PRACTICES 

UNIT CODE : 400311326 

UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitude to 
interpret environmental Issues, establish targets to 
evaluate environmental practices and evaluate 
effectiveness of environmental practices. 

 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Interpret 
environmental 
practices, 
policies and 
procedures 

1.1 Environmental work 
practices issues are 
identified relevant to 
work requirements. 

1.2 Environmental 
Standards and 
Procedures nature of 
work are determined 
based on Applicability 
to nature of work. 

1.3 Gaps in work practices 
related to 
Environmental 
Standards and 
Procedures are 
identified. 

1.1 Environmental 
Issues 

1.2 Environmental 
Work 
Procedures 

1.3 Environmental 
Laws 

1.4 Environmental 
Hazardous and 
Non-Hazardous 
Materials 

1.5 Environmental 
required 
license, 
registration or 
certification 

1.1 Analyzing 
Environmental 
Issues and 
Concerns 

1.2 Critical thinking 

1.3 Problem Solving 

1.4 Observation 
Skills 

2. Establish 
targets to 
evaluate 
environmental 
practices 

2.1  Relevant information is 
gathered necessary to 
determine 
environmental work 
targets. 

2.2 Environmental 
Indicators based on 
gathered information are 
set to measure 
environmental work 
targets. 

2.3 Indicators are verified 
with appropriate 
personnel. 

2.1 Environmental 
indicators 

2.2 Relevant 
environment 
personnel or 
expert 

2.3 Relevant 
environmental 
trainings and 
seminars 

2.1 Investigative 
Skills 

2.2 Critical thinking 

2.3 Problem Solving 

2.4 Observation Skills 
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3. Evaluate 

effectiveness of 
environmental 
practices 

3.1  Work environmental 
practices are recorded 
based on workplace 
standards. 

3.2  Recorded work 
environmental practices 
are compared against 
planned indicators. 

3.3  Findings regarding 
effectiveness are 
assessed and gaps 
identified are 
implemented based on 
environment work 
standards and 
procedures. 

3.4 Results of environmental 
assessment are 
conveyed to appropriate 
personnel. 

3.1  Environmental 
Practices 

3.2 Environmental 
Standards and 
Procedures 

3.1 Documentation 
and Record 
Keeping Skills 

3.2 Critical thinking 

3.3 Problem Solving 

3.4 Observation Skills 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Environmental Practices 
Issues 

May include: 

1.1 Water Quality 

1.2 National and Local Government Issues 

1.3 Safety 

1.4 Endangered Species 

1.5 Noise 

1.6 Air Quality 

1.7 Historic 

1.8 Waste 

1.9 Cultural 

2. Environmental Indicators May include: 

2.1 Noise level 

2.2 Lighting (Lumens) 

2.3 Air Quality - Toxicity 

2.4 Thermal Comfort 

2.5 Vibration 

2.6 Radiation 

2.7 Quantity of the Resources 

2.8 Volume 
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EVIDENCE GUIDE 

 

1. Critical Aspects of 
Competency 

Assessment requires evidence that the candidate: 
1.1.  Identified environmental issues relevant to work 

requirements. 
1.2  Identified gaps in work practices related to 

Environmental Standards and Procedures. 
1.3. Gathered relevant information necessary to 

determine environmental works targets. 
1.4 Set environmental indicators based on gathered 

information to measure environmental work 
targets. 

1.5. Recorded work environmental practices are 
recorded based on workplace standards. 

1.6. Conveyed results of environmental assessment to 
appropriate personnel 

2. Resource Implications The following resources should be provided: 
2.1. Workplace/Assessment location 
2.2. Legislation, policies, procedures, protocols and 

local ordinances relating to environmental 
protection 

2.3. Case studies/scenarios relating to environmental 
protection 

3. Methods of Assessment Competency in this unit may be assessed through: 
3.1. Written/Oral Examination 
3.2. Interview/Third Party Reports 
3.3. Portfolio (citations/awards from GOs and NGOs, 

certificate of training – local and abroad) 
3.4. Simulations and role-play 

4. Context for Assessment 4.1    Competency may be assessed in actual 
workplace or at the designated TESDA center. 



 

 
 Embroidery Pattern Design Level III                  August 2025     38 

                                       

 

 

UNIT OF COMPETENCY : FACILITATE ENTREPRENEURIAL SKILLS FOR 

MICRO- SMALL-MEDIUM ENTERPRISES (MSMEs) 

UNIT CODE : 400311327 

UNIT DESCRIPTOR 
 
: 

This unit covers the outcomes required to build, operate 
and grow a micro/small-scale enterprise. 

 

 
ELEMENTS 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

 
 

REQUIRED 
KNOWLEDGE 

 
 

REQUIRED 
SKILLS 

1. Develop and 
maintain micro- 
small medium 
enterprise 
(MSMEs) skills 
in the 
organization 

1.1 Appropriate business 
strategies are 
determined and set for 
the enterprise based on 
current and emerging 
business environment. 

1.2 Business operations 
are monitored and 
controlled following 
established procedures. 

1.3 Quality assurance 
measures are 
implemented 
consistently. 

1.4 Good relations are 
maintained with 
staff/workers. 

1.5  Policies and 
procedures on 
occupational safety 
and health and 
environmental 
concerns are 
constantly observed. 

1.1 Business models 
and strategies 

1.2 Types and 
categories of 
businesses 

1.3 Business 
operation 

1.4 Basic 
Bookkeeping 

1.5 Business internal 
controls 

1.6 Basic quality 
control and 
assurance 
concepts 

1.7 Government and 
regulatory 
processes 

1.1 Basic 
bookkeeping/ 
accounting skills 

1.2 Communication 
skills 

1.3 Building relations 
with customer 
and employees 

1.4 Building 
competitive 
advantage of the 
enterprise 
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2. Establish and 
maintain 
client-base/ 
market 

2.1 Good customer 
relations are 
maintained 

2.2 New customers and 
markets are identified, 
explored and reached 
out to. 

2.3 Promotions/Incentives 
are offered to loyal 
customers. 

2.4 Additional products 
and services are 
evaluated and tried 
where feasible. 

2.5 Promotional/ 
advertising initiatives 
are carried out where 
necessary and 
feasible. 

2.1 Public relations 
concepts 

2.2 Basic product 
promotion 
strategies 

2.3 Basic market and 
feasibility studies 

2.4 Basic business 
ethics 

2.1 Building 
customer 
relations 

2.2 Individual 
marketing skills 

2.3 Using basic 
advertising 
(posters/ 
tarpaulins, 
flyers, social 
media, etc.) 

3. Apply 
budgeting and 
financial 
management 
skills 

3.1  Enterprise is built up 
and sustained through 
judicious control of 
cash flows. 

3.2  Profitability of 
enterprise is ensured 
though appropriate 
internal controls. 

3.3 Unnecessary or lower-
priority expenses and 
purchases are avoided. 

3.1 Cash flow 
management 

3.2 Basic financial 
management 

3.3 Basic financial 
accounting 

3.4 Business 
internal controls 

3.1 Setting business 
priorities and 
strategies 

3.2 Interpreting basic 
financial 
statements 

3.3 Preparing 
business plans 
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RANGE OF VARIABLES 

 

VARIABLE RANGE 

1. Business strategies May include: 

1.1. Developing/Maintaining niche market 

1.2. Use of organic/healthy ingredients 

1.3. Environment-friendly and sustainable practices 

1.4. Offering both affordable and high-quality 

products and services 

1.5. Promotion and marketing strategies (e. g., online 

marketing) 

2.Business operations May include: 

2.1 Purchasing 

2.2 Accounting/Administrative work 

2.3 Production/Operations/Sales 

3. Internal controls May include: 

3.1 Accounting systems 

3.2 Financial statements/reports 

3.3 Cash management 

4. Promotional/Advertising 
initiatives 

May include: 

4.1 Use of tarpaulins, brochures, and/or flyers 

4.2 Sales, discounts and easy payment terms 

4.3 Use of social media/Internet 

4.4 “Service with a smile” 

4.5 Extra attention to regular customers 
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EVIDENCE GUIDE 

 

1. Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1 Demonstrated basic entrepreneurial skills 
1.2 Demonstrated ability to conceptualize and plan a 

micro/small enterprise 
1.3  Demonstrated ability to manage/operate a 

micro/small- scale business 

2. Resource Implications The following resources should be provided: 
2.1 Simulated or actual workplace 
2.2 Tools, materials and supplies needed to 

demonstrate the required tasks 
2.3 References and manuals 

3. Methods of Assessment Competency in this unit may be assessed through: 
3.1 Written examination 
3.2 Demonstration/observation with oral questioning 
3.3 Portfolio assessment with interview 
3.4 Case problems 

4. Context of Assessment 4.1 Competency may be assessed in workplace or in 
a simulated workplace setting 

4.2  Assessment shall be observed while tasks are 
being undertaken whether individually or in-
group 
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COMMON COMPETENCIES 
 

 
UNIT OF COMPETENCY : ENHANCE INDUSTRY KNOWLEDGE AND  

SKILLS 
   
UNIT CODE : CRE731201 
   
UNIT DESCRIPTOR : This unit of competency deals with the knowledge,  

skills required to source out information, update  
industry knowledge and prepare prototype. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Source out 
information 

1.1  Sources of 
information on the 
industry are identified 
and coordinated 
according to industry 
procedures. 

1.2  Sources of 
information are 
accessed based on 
industry procedures.  

1.3  Sourced information are 
documented based on 
industry procedures. 

1.4  Documentation tools, 
materials, and 
equipment are 
prepared and used 
based on industry 
procedures. 

1.1  Sources of 
industry 
information  

1.2  Industry 
procedure 
1.2.1 FPIC (free 

prior inform 
consent) 

1.2.2 Documen-
tary require-
ments in 
seeking 
information 

1.3  Documentation 
procedure 

1.4  Types and uses 
of documentation 
tools, materials, 
and equipment 

1.5  Capacity building 
on sourcing of 
information 

1.6  Safety measures 
1.7  Gender sensitivity 
1.8  Cultural sensitivity 
1.9  Attitude 

1.9.1 Patience 
1.9.2 Resource-

fulness 
1.9.3 Organized 
1.9.4 Focus on 

details 
1.9.5 Polite 

1.1  Sourcing out 
information 

1.2  Coordination 
skills 

1.3  
Communicati
on skills 

1.4  Research 
skills 

1.5  
Documentatio
n skills 

1.6  Use and 
operating 
tools, 
materials, and 
equipment 

1.7  Applying 
safety 
measures 
during 
documentatio
n 

2.  Update 
industry 

2.1  Sourced information are 
used based on industry 

2.1  Use of sourced 
information 

2.1  Using and 
sharing 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the Range 

of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

knowledge procedures. 
2.2  Sourced information are 

shared to colleagues 
based on industry 
procedures. 

2.3  Documentation is done 
based on industry 
procedures. 

2.2  Documentation 
2.3  Copyright 

procedures 
2.4  Indigenous 

knowledge 
system and 
practices (IKSP) 
2.4.1 Rituals 
2.4.2 Chanting 

2.5  Gender sensitivity 
2.6  Cultural sensitivity 
2.7  OSHS 
2.8  Attitude 

2.8.1 Patience 
2.8.2 Resource-

fulness 
2.8.3 Organized 
2.8.4 Focus on 

details 
2.8.5 Polite 

sourced 
information 

2.2  
Documentatio
n skills 

2.3  Following 
copyright 
procedures 

2.4  Practicing 
IKSP 

2.5  
Communicati
on skills 

3.  Prepare 
prototype 

3.1  Experimentation is 
performed based on 
sourced information. 

3.2  Product is improved 
based on experimental 
findings. 

3.3  Improved product is 
checked for quality 
based on industry 
procedures. 

3.4  Safety practices are 
applied following OSHS 

3.1  Prototyping 
3.2  Experimentation 

procedures 
3.3  Product 

improvement 
3.4  Quality checking 
3.5  OSHS 
3.6  Attitude 

3.6.1 Patience 
3.6.2 Resource-

fulness 
3.6.3 Organized 
3.6.4 Focus on 

details 
3.6.5 Polite 

3.1  Preparing 
prototype 

3.2  Conducting 
experimentati
on 

3.3  Improving 
product 

3.4  Quality 
checking 

3.5  Applying 
OSHS 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Sources of information May include: 
1.1   Cultural Elders 
1.2   Cultural Master 
1.3   Cultural Bearers 
1.4   Manuals 
1.5   Personal observation and experience 
1.6   Training 
1.7   Partners 

1.7.1   Local Government Unit (LGU) 
1.7.2   National Government Agencies 
1.7.3   Civil Society Organizations (CSO) 
1.7.4   Academic institutions 

2.  Documentation of 
sourced information 

May include: 
2.1   Photo documentation 
2.2   Preparation of Write-ups  
2.3   Videos documentation 
2.4   Recordings 
2.5   Documenting pattern thru drawing 
2.6   Obtaining sample product 

3.  Documentation tools, 
materials, and equipment 

May include: 
3.1   Tools 

3.1.1   Questionnaires 
3.1.2   Survey 

3.2   Materials 
3.2.1   Record book 
3.2.2   Ball pen 

3.3   Equipment 
3.3.1 Video camera 
3.3.2 Mobile phone 

4.  Usage of sourced 
information 

It includes: 
4.1   Adaptation 
4.2   Adoption 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Accessed sources of information. 
1.2   Documented sourced information. 
1.3   Used sourced information. 
1.4   Carried out documentation. 
1.5   Improved product. 
1.6   Checked quality of improved product. 
1.7   Applied safety practices. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Oral questioning 
3.4   Direct observation 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the 
actual workplace or simulation environment in TESDA 
accredited institutions. 
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UNIT OF COMPETENCY : ENHANCE CREATIVE AND ARTISTIC SKILLS  
AND CULTURAL AWARENESS 

   
UNIT CODE : CRE731202 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes  

required to plan for the activities, conduct 
capacitation activity, conduct cultural awareness 
activity and perform benchmarking.  It also includes 
competency required to exhibit professional practice 
that describes development of creative, artistic and 
conceptual skills required to work as a practicing 
artist.  It also deals with communicating effectively 
and working strategically to achieve planned 
outcomes as an artist. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Plan for the 
activities 

1.1  Information on 
cultural skills and 
practices is 
accessed and used. 

1.2  Areas for 
improvement are 
identified based on 
gathered 
information. 

1.3  Action plan is 
prepared based on 
consultation. 

1.4  Consultation is 
made with cultural 
authorities. 

1.5  Artistic skills group 
are formed. 

1.1  Intervention 
procedures 

1.2  Cultural skills and 
practices 

1.3  Action plan 
1.4  Consultation 

procedures 
1.4.1 IKSP 
1.4.2 FPIC 

1.5  Cultural 
authorities 

1.6  Artistic skills 
group  

1.7  Cultural mapping 
and profiling 

1.8  Attitude  
1.8.1 Patience 
1.8.2 Organized 
1.8.3 Time 

conscious 
1.8.4 Resource-

fulness 
1.8.5 Focused 

1.1  Accessing 
and using 
information on 
cultural skills 

1.2  Identifying 
areas of 
improvement 

1.3  Preparing 
action plan 

1.4  Conducting 
consultation 

1.5  Conducting 
cultural 
mapping and 
profiling 

2.  Conduct 
capacitation 
activity 

2.1  Training and 
specialization is 
selected with 
reference to 
improvement area. 

2.2  Capacitation 
strategies are 
applied based on 

2.1  Types and 
procedures of 
capacitation 
strategies 

2.2  Types of training 
and specialization 

2.3  Administrative 
requirements 

2.1  Selecting 
training and 
specialization 

2.2  Applying 
capacitation 
strategies 

2.3  Preparing and 
submitting 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

industry 
procedures. 

2.3  Administrative 
requirements are 
prepared and 
submitted. 

2.4  Learner is 
monitored and 
evaluated 
according to 
capacitation 
strategies. 

2.4  Preparation 
procedures 

2.5  Community 
immersion 
procedures 

2.6  Basic arithmetic 
operations 

2.7  Determination of 
areas for 
improvement 

2.8  Monitoring and 
evaluation 
procedures of 
learner 

2.9  Attitude 
2.9.1 Organized 
2.9.2 Honesty 
2.9.3 Patience 
2.9.4 Resource-

fulness 
2.9.5 Industrious-

ness 
2.9.6 Politeness 

administrative 
requirements 

2.4  Preparing 
budgetary 
requirements 

2.5  
Communicati
on skills 

2.6  Determining 
improvement 
area 

2.7  Monitoring 
and 
evaluating 
learner 

3.  Conduct cultural 
awareness activity 

3.1  Cultural events 
are identified 
according to 
established industry 
procedures. 

3.2  Cultural events are 
participated 
according to 
industry practices. 

3.3  Coordination 
activities are 
performed following 
industry 
procedures. 

3.4  Promotional 
materials are 
prepared according 
to established 
practices. 

3.5  Cultural promotion 
is carried out based 
on established 
industry 
procedures. 

3.1  Acculturation  
3.2  Types of cultural 

events 
3.3  Coordination 

procedures 
3.4  Responding to 

invitation 
3.5  Types of 

promotional 
materials 

3.6  Cultural 
promotion 
procedures 

3.7  Cultural sensitivity 
3.8  Attitude 

3.8.1 Awareness 
on details 

3.8.2 Organized 
3.8.3 Resource-

fulness 
3.8.4 Patience 
3.8.5 Politeness 
3.8.6 Industrious-

ness 
 

3.1  Identifying 
cultural 
events 

3.2  Participating 
cultural 
events 

3.3  Performing 
coordination 
procedures 

3.4  Preparing 
promotional 
materials 

3.5  Carrying out 
cultural 
promotion 

3.6  
Communicati
on skills 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

4.  Perform 
benchmarking 

4.1  Community is 
identified and 
selected based on 
industry 
procedures. 

4.2  Cultural exchange 
is facilitated 
according to 
industry procedure. 

4.3  Community 
practices are 
identified and 
selected following 
industry 
procedures. 

4.4  Cultural 
authorities are 
consulted for 
cultural skilled – 
shared knowledge 
based on 
established 
protocol. 

4.5  Best practice is 
applied based on 
approval of cultural 
authorities. 

4.6  Adjustments are 
applied based on 
consultation with 
the cultural 
authorities. 

4.7  Documentation is 
performed based 
on the result of 
consultation. 

4.1  Cultural skilled-
shared 
knowledge 

4.2  Cultural 
authorities 

4.3  Cultural sensitivity 
4.4  Different 

community 
practices 

4.5  Facilitation 
procedures 

4.6  Types of cultural 
community 

4.7  Consultation and 
approval 
procedures 

4.8  Best cultural 
practices 

4.9  Documentation 
procedure 

4.10 Attitude 
4.10.1 Awareness 

on details 
4.10.2 Organized 
4.10.3 Resource-

fulness 
4.10.4 Patience 
4.10.5 Politeness 
4.10.6 

Industrious-
ness 

4.10.7 Respect-
fulness 

4.1  Identifying 
and selecting 
community 

4.2  Facilitating 
cultural 
exchange 

4.3  Identifying 
community 
practices 

4.4  Consulting 
cultural 
authorities 

4.5  Applying best 
practices 

4.6  
Communicati
on skills 

4.7  
Documentatio
n skills 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Cultural authorities May include: 
1.1   Cultural masters/ bearers 
1.2   Traditional leaders 
1.3   Traditional elders 
1.4   Cultural Elders 
1.5   Cultural Master 
1.6   Cultural Bearers 

2.  Capacitation strategies May include: 
2.1   Training 

2.1.1   Mentoring 
2.1.2   School-based 

2.2   Community immersion 

3.  Cultural events Cultural events may include: 
3.1   Exhibits 
3.2   Forum 
3.3   Festival 
3.4   Cultural exchange 
3.5   Trade fair 

4.  Promotional materials May include: 
4.1   Fliers 
4.2   Hand-outs 
4.3   Media promotions 
4.4   Pamphlets 
4.5   Social media 
4.6   Signages 
4.7   Product labeling and packaging 
4.8   Brochure 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Identified areas for improvement 
1.2   Prepared action plan 
1.3   Conduct capacitation activity 

1.3.1   Selected training and specialization  
1.3.2   Applied capacitation strategies 
1.3.3   Prepared and submitted administrative 

requirements 
1.3.4 Monitored and evaluated learner  

1.4   Conduct cultural awareness activity 
1.4.1   Identified cultural events   
1.4.2   Participated cultural events   
1.4.3   Performed coordination activities   
1.4.4   Prepared promotional materials   
1.4.5   Carried out cultural promotion   

1.5 Perform benchmarking 
1.5.1   Identified and selected community 
1.5.2   Facilitated cultural exchange 
1.5.3   Identified and selected community practices 
1.5.4   Consulted cultural authorities 
1.5.5   Applied best practice 
1.5.6   Applied adjustments 
1.5.7   Performed documentation 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Portfolio with interview 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions. 
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UNIT OF COMPETENCY : MANAGE OWN PERFORMANCE 
   
UNIT CODE : CRE731205 
   
UNIT DESCRIPTOR : This unit of competency covers the knowledge, skills 

and attitudes to perform planning activities, maintain 
quality of performance and improve own work. It 
includes also an effective management of own 
competency to produce quality work. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Perform planning 
activities 

1.1  Tasks are listed 
according to job 
requirements. 

1.2  Work plans and 
schedules are 
prepared based on 
tasks. 

1.3  Coordination is 
applied based on 
industry practices. 

1.4  Budgetary 
requirements are 
computed based on 
the work plans 
and schedules. 

1.1  Different tasks 
1.2  Work plan 
1.3  Budgetary 

requirements 
1.4  Arithmetic 

operation 
1.5  Geographical 

indicator (GI) 
1.6  IPR 
1.7  Coordination 

procedure 
1.8  Simple 

bookkeeping 
1.9  Attitude: 

1.9.1 Teamwork 

1.1  Planning and 
organizing work 
loads 

1.2  Listing of tasks 
1.3  Preparing work 

plans schedules 
1.4  Coordination  

skills 
1.5  Computing 

budgetary 
requirements 

2.  Maintain quality of 
performance 

2.1  Personal 
performance is 
monitored 
according to 
industry 
standards. 

2.2  Advice and 
guidance is 
obtained to 
maintain industry 
standards. 

2.3  Guidance from 
community 
cultural 
authorities is 
applied to maintain 
industry 
standards. 

2.4  Specifications from 
customers are 
obtained based on 
industry 
standards. 

2.1  Indicators of 
appropriate 
performance for 
each area of 
responsibility 

2.2  Steps for 
improving or 
maintaining 
performance 

2.3  Industry 
standards 

2.4  IKSP 
2.5  Community 

cultural 
authorities 

2.6  Procedural 
checklist 

2.7  Specifications 
from customers 

2.8  Attitude: 
2.8.1 Time 

conscious-
ness 

2.1  Monitoring 
personal 
performance 

2.2  Obtaining advice 
and guidance 

2.3  Following 
guidance of 
cultural 
authorities 

2.4  Applying 
procedural 
checklist 

2.5  Obtaining 
specifications 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

2.8.2 Attention to 
details 

2.8.3 Resource-
fulness 

3.  Improve own work 3.1  Actual work output 
is assessed in 
relation to work 
plan and 
schedules. 

3.2  Work expenses are 
computed against 
budget. 

3.3  Feedback is 
obtained from 
customer based on 
job requirements. 

3.4  Improvement is 
done according to 
feedback. 

3.1  Quality control 
3.2  Work plan and 

schedules 
3.3  Computation of 

work expenses 
3.4  Customer 

feedback 
3.5  Arithmetic 

operation 
3.6  IKSP 
3.7  Attitude 

3.7.1 Time 
conscious-
ness 

3.7.2 Attention to 
details 

3.7.3 Resource-
fulness 

3.7.4 Patience 
3.7.5 Honesty 

3.1  Assessing actual 
work output 

3.2  Computation 
skills 

3.3  Obtaining 
customer 
feedback 

3.4  Applying 
improvements 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Tasks May include: 
1.1   Acquire tools, materials and equipment 
1.2   Set-up equipment 
1.3   Select basic designs 
1.4   Prepare prototype 
1.5   Identify production target 
1.6   Identify timelines 
1.7   Conduct mass production 
1.8   Package products 
1.9   Conduct quality control 
1.10 Perform marketing 
1.11 Prepare inventory 

2.  Work plans and 
schedules 

May include 
2.1   Production schedule 
2.2   Milestone and delivery dates 

3.  Industry standards May include: 
3.1   Application of techniques 
3.2   Choosing raw materials 
3.3   Following the designs 
3.4   Observation of product sizes 
3.5   Durability of products 
3.6   Costing 

4.  Community cultural 
authorities 

May include: 
4.1   Cultural Elders 
4.2   Cultural Master 
4.3   Cultural Bearers 

5.  Customer May include: 
5.1   Client 
5.2   Peer 
5.3   Team leader 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Performed planning activities. 

1.1.1   Listed tasks of job requirements. 
1.1.2   Prepared work plans and schedules. 
1.1.3   Computed budgetary requirements. 

1.2   Maintained quality of performance. 
1.2.1   Monitored personal performance. 
1.2.2   Obtained advice and guidance. 
1.2.3   Applied guidance from community cultural 

authorities. 
1.3   Improved own work. 

1.3.1   Assessed Actual work output in relation to work 
plan and schedules. 

1.3.2   Computed work expenses against budget. 
1.3.3   Carried-out improvement. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Portfolio (work plan and schedules) with interview 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions. 
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UNIT OF COMPETENCY : MAINTAIN A SAFE, CLEAN AND EFFICIENT 
WORK ENVIRONMENT 

   
UNIT CODE : CRE731206 
   
UNIT DESCRIPTOR : This unit of competency covers the knowledge, skills 

and attitudes to comply with safety and health 
regulations, maintain work area and maintain tools, 
equipment, materials and other resources. This 
include competencies needed to maintain clean and 
safe working environment. The unit incorporates the 
work safety guidelines. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Comply with safety 
and health 
regulations 

1.1 Safety and health 
measures are 
applied based on 
OSHS. 

1.2  Policies and 
procedures are 
adapted and 
applied according 
to industry 
standards. 

1.3  Emergencies are 
addressed following 
workplace 
procedures. 

1.4  Work areas are set-
up and secured 
following safety 
procedures. 

1.1  Indigenous 
Knowledge 
System Practices 
(IKSP) on safety 
and health 
1.1.1 Handling of 

chemicals 
1.2  Geographical 

location 
1.3  Traditional PPEs 
1.4  Industrial PPEs 
1.5  Community 

procedures 
1.6  Workplace 

emergencies 
1.7  Addressing 

workplace 
emergencies 

1.8  Setting-up and 
securing of work 
areas 

1.9  Alternative work 
areas 

1.10 3Rs 
1.11 5S of Good 

Housekeeping 
1.12 OSHS 
1.13 Attitude 

1.13.1 Patience 
1.13.2 Honesty 
1.13.3 Focus on 

details 

1.1  Complying with 
Indigenous 
Knowledge 
System 
Practices (IKSP) 
on safety and 
health 

1.2  Handling of 
chemicals 

1.3  Adapting and 
applying policies 
and procedures 

1.4  Setting-up and 
securing work 
areas 

1.5  Applying safety 
practices 

1.6  Addressing 
emergencies 

1.7  Identifying 
alternative work 
areas 

2.  Maintain work area 2.1  Attributes of 
conducive 
working areas are 

2.1  Work Hazards 
Policies and 
Procedures 

2.1  Complying with 
health and safety 
regulations 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

checked following 
safety procedures. 

2.2  Repairs are 
identified and 
reported to 
authorities. 

2.3  Work area 
maintenance 
schedule are 
complied according 
to workplace 
procedure. 

2.4  Waste is stored and 
disposed of 
according to waste 
management. 

2.5  Safety practices are 
applied following 
OSHS. 

2.1.1 Topogra-
phic location 

2.2  OSHS policies 
and procedures 

2.3  Waste 
management 
(5Rs) 
2.3.1 Refuse 
2.3.2 Reduce 
2.3.3 Reuse 
2.3.4 Recycle 
2.3.5 Rot 

2.4  Authorities 
2.5  Work schedule 
2.6  Attributes of 

conducive 
working areas 

2.7  5S of good 
housekeeping 

2.8  Environmental 
laws 

2.9  Attitude 
2.9.1 Orderliness 
2.9.2 Patience 
2.9.3 Resource-

fulness 

2.2  Checking 
attributes of 
conducive 
working areas 

2.3  Identifying and 
reporting repairs 
to authorities 

2.4  Preparing work 
schedule and 
assignments 

2.5  Storing and 
disposing wastes 

2.6  Applying safety 
practices 

3.  Maintain tools, 
equipment, 
materials and 
other resources 

3.1  Tools, equipment 
and materials are 
stored according to 
manufacturer’s 
manual and 
industry practices. 

3.2  Tools, and 
equipment are 
checked for 
maintenance 
requirements 
according to  
manufacturer’s 
manual and 
industry practices. 

3.3  Resources are 
monitored and 
maintained 
following workplace 
procedure. 

3.4  Tools and 
equipment are 
referred for repair 

3.1  Storing tools and 
equipment 

3.2  Checking for 
maintenance 
requirements 

3.3  OSHS 
3.4  Manufacturer’s 

manual and 
industry practice 

3.5  Maintenance of 
tools and 
equipment 

3.6  Reporting tools 
and equipment for 
major repairs 

3.7  IKSP 
3.8  Cultural sensitivity 
3.9  Different 

resources 
3.10 Forecasting/ 

projection of 
resources 

3.1  Maintaining of 
tools and 
equipment 

3.2  Storing tools, 
equipment and 
resources 

3.3  Checking tools, 
and equipment 

3.4  Communication 
skills 

3.5  Monitoring and 
maintaining 
resources 

3.6  Performing 
forecasting/ 
projection of 
resources 

3.7  Following 
monitoring 
guidelines 

3.8  Applying OSHS 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

according to 
industry procedure. 

3.5  Safety practices are 
applied following 
OSHS. 

3.11 Monitoring 
guidelines 

3.12 Attitude 
3.12.1 Patience 
3.12.2 Orderli-

ness 
3.12.3 Organized 
3.12.4 Resource-

fulness 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Policies and procedures May include: 
1.1   Industrial Safety Procedures 
1.2   Industrial use of Protective Clothing and Equipment 
1.3   Hazard Identification 
1.4   Job Procedures 

2.  Emergencies May include: 
2.1   Workplace 

2.1.1   Fire 
2.1.2   Natural calamities 
2.1.3   Electrical faults 
2.1.4   Gas leak 

2.2   Worker 
2.2.1   Burns 
2.2.2   Poisoning 
2.2.3   Cuts and Wounds 

3.  Attributes of conducive 
work areas 

May include: 
3.1   Properly ventilated 
3.2   Organized tools, materials, and equipment 
3.3   Proper lightings 
3.4   Not prone to calamities 
3.5   Sturdy physical structure 

4.  Checking of attributes of 
conducive working areas 

May include: 
4.1   Ocular inspection 
4.2   Consultation with authorities 

5.  Resources May include: 
5.1   Time 
5.2   Manpower 
5.3   Budgetary requirements 
5.4   Sources of raw materials 

6.  Authorities May include: 
6.1   Cultural elders 
6.2   Cultural masters 
6.3   Cultural leaders 
6.4   LGUs 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Comply with safety and health regulations 

1.1.1   Applied community procedures on safety and health 
1.1.2   Adapted and applied policies and procedures 
1.1.3   Addressed emergencies 
1.1.4   Set-up and secured work areas  

1.2   Maintain work area 
1.2.1   Checked attributes of conducive working areas 
1.2.2   Identified and reported repairs 
1.2.3   Stored and disposed waste 
1.2.4   Applied safety practices  

1.3   Check and maintain tools, equipment and resources 
1.3.1   Stored tools, equipment and materials  
1.3.2   Checked tools, and equipment for maintenance 
1.3.3   Monitored and maintained resources  
1.3.4   Referred tools and equipment for repair 
1.3.5   Applied safety practices 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Oral questioning 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions 
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UNIT OF COMPETENCY : PROVIDE AND MAINTAIN EFFECTIVE 
CUSTOMER SERVICE 

   
UNIT CODE : CRE731207 
   
UNIT DESCRIPTOR : This unit of competency deals with the knowledge, 

skills and attitudes to maintain a good business 
image, respond to customer needs and strengthen 
relations with customers. The unit focuses on 
personal presentations and providing effective client 
service. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Maintain a good 
business image 

1.1  Personal presence 
is maintained 
according to 
employer 
standards. 

1.2  Interpersonal 
skills are used to 
identify customer 
needs following 
workplace 
standards. 

1.3  Work area is kept 
tidy and uncluttered 
according to 
workplace 
procedure. 

1.4  Equipment and 
other resources are 
stored and 
organized 
according to 
workplace 
procedures. 

1.5  Product orientation 
is conducted 
according to 
industry practices. 

1.1  Communication 
1.1.1 Interactive 

communicat
ion with 
others 

1.1.2 Interper-
sonal skills/ 
social 
graces with 
sincerity 

1.1.3 Personal 
presence 

1.2  Safety Practices 
1.2.1 Safe work 

practices 
1.2.2 Personal 

hygiene 
1.3  Maintain 

teamwork and 
cooperation 

1.4  5S of Good 
housekeeping 

1.5  Time 
management 

1.6  IKSP 
1.7  OSHS 
1.8  5Rs 
1.9  Product 

orientation 
1.9.1 Heritage 

values 
1.10 Attitude 

1.10.1 Attentive, 
patient and 
cordial 

1.10.2 Honest 

1.1  Communication 
skills 

1.2  Maintaining 
personal 
presence 

1.3  Using 
interpersonal 
skills 

1.4  Tidying and 
uncluttering work 
area 

1.5  Organizing 
equipment and 
other resources 

1.6  Applying 5S of 
Good 
Housekeeping 

1.7  Applying 5Rs 
1.8  Conducting 

product 
orientation 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.10.3 Punctual 

2.  Respond to 
customer needs 

2.1  Customer needs 
are identified 
according to 
industry 
procedures. 

2.2  Prototype is 
prepared according 
to customer 
specifications. 

2.3  Changes to 
customer needs 
are addressed 
according to 
workplace 
procedure. 

2.4  Feedback 
mechanisms are 
used to meet 
customer needs 
following industry 
procedure. 

2.1  Feedback 
mechanisms 

2.2  Customer needs 
2.3  Customer 

specifications 
2.4  Preparation of 

prototype 
2.5  Procedure in 

addressing 
customer needs 

2.6  Attitude 
2.6.1 Attentive-

ness  
2.6.2 Patience 
2.6.3 Cordiality 

2.1  Communication 
skills 

2.2  Identifying 
customer needs 

2.3  Preparing 
prototype 

2.4  Addressing 
changes to 
customer needs 

2.5  Using feedback 
mechanisms 

2.6  Applying IKSP 

3.  Strengthen 
relations with 
customer 

3.1  Customer 
expectations are 
met according to 
industry procedure. 

3.2  Repeat orders are 
secured based on 
industry procedure. 

3.3  Written contract is 
prepared based on 
agreements. 

3.1  Customer 
expectations 

3.2  Customer 
satisfaction 

3.3  Establishing good 
rapport with 
customer 

3.4  Preparation of 
written contract 

3.5  Quality Control 
3.6  Procedure of 

repeat orders 
3.7  Attitude 

3.7.1 Attentive-
ness  

3.7.2 Patience 
3.7.3 Cordiality 
3.7.4 Honesty 

3.1  Communication 
skills 

3.2  Meeting 
customer 
expectations 

3.3  Maintaining 
customer 
satisfaction 

3.4  Preparing written 
contract 

3.5  Securing repeat 
orders 

3.6  Negotiation skills 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Personal presence May include: 
1.1   Stance 
1.2   Posture 
1.3   Body Language 
1.4   Demeanor 
1.5   Grooming 
1.6   traditional attire 

2.  Employer standards May include: 
2.1   Organizational Policy and Procedures 
2.2   Common and accepted practices in the industry 

3.  Interpersonal skills May include: 
3.1   Interactive communication 
3.2   Public relation 
3.3   Good working attitude 
3.4   Passion 
3.5   Pleasant disposition 
3.6   Effective communication skills 
3.7   Team player 

4.  Customer needs May include: 
4.1   Number of orders 
4.2   Basic designs 
4.3   Quality of product 
4.4   Aesthetics 
4.5   Delivery time 
4.6   Pricing and costing 

5.  Feedback mechanisms May include: 
5.1   Contact reports 
5.2   Focus Group Discussion 
5.3   Punch List 
5.4   Face-to-face 
5.5   Suggestion box 
5.6   Survey 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Maintained a good business image. 

1.1.1   Maintained personal presence is according to 
employer standards. 

1.1.2   Used interpersonal skills  
1.1.3   Kept work area tidy and unclutter. 
1.1.4   Organized equipment and other resources. 

1.2   Determined customer needs. 
1.2.1   Identified customer needs. 
1.2.2   Prepared prototype. 
1.2.3   Addressed changes to customer needs. 
1.2.4   Used feedback mechanisms. 

1.3   Strengthened relations with customer. 
1.3.1   Met customer expectations. 
1.3.2   Maintained customer satisfaction. 
1.3.3   Prepared written contract. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam  
3.3   Portfolio with interview 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions 
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UNIT OF COMPETENCY : DEVELOP ARTISTIC SKILLS AND CULTURAL 
AWARENESS OF ONE-SELF 

   
UNIT CODE : CRE731208 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes 

to develop one-self as cultural bearer. It includes 
competency to identify individual improvement 
areas, immerse to culture and arts and enhance 
artistic skills. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Identify individual 
improvement 
areas 

1.1  Improvement areas 
are listed and 
selected based on 
line of interest 

1.2  Documentation is 
done based on 
community 
practices 

1.3  Sourced 
information is 
verified from 
community cultural 
authorities. 

1.4  Immersion is 
planned according 
to community 
procedure. 

1.1  Indigenous 
Peoples Rights 
Act (IPRA) RA 
8371 
1.1.1 Free Prior 

Inform 
Consent 
(FPIC) 

1.1.2 Indigenous 
Knowledge 
Skills and 
Practices 
(IKSP) Act 

1.2  Intellectual 
Property Rights 
(IPR) 

1.3  Cultural 
authorities 

1.4  Community 
practices and 
procedures 

1.5  Planning 
procedures  

1.6  Documentation 
procedures  

1.7  Coordination 
process  
1.7.1 NCIP 
1.7.2 Chieftain 
1.7.3 LGUs 

1.8  Attitude 

• Resourcefulness 

• Patience 

• Industrious 

• Politeness 

• Organized 

1.1  Listing and 
selecting needs 

1.2  Conducting 
documentation 

1.3  Verifying 
sourced 
information 

1.4  Planning 
immersion 

1.5  Conducting 
coordination 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

2.  Immerse to culture 
and arts 

2.1  Sources of culture 
and arts 
information are 
obtained following 
community 
practices. 

2.2  Cultural 
immersion 
approaches are 
selected and 
participated. 

2.3  Insights and 
experiences on arts 
and culture are 
discussed with 
community cultural 
authorities following 
community 
practices. 

2.1  Sources of culture 
and arts 
information 

2.2  Cultural 
immersion 
approaches 

2.3  Indigenous 
Peoples Rights 
Act (IPRA) 

2.4  Indigenous 
Knowledge Skills 
and Practices 
(IKSP) 

2.5  Intellectual 
Property Rights 
(IPR) 

2.6  Focused-group 
discussion (FGD) 
procedures 

2.7  Attitude 

• Honesty 

• Patience 

• Politeness 

• Resourcefulness 

2.1  Sourcing culture 
and arts 
information 

2.2  Selecting and 
participating 
cultural 
immersion 

2.3  Communication 
skills 

2.4  Performing 
focused-group 
discussion 
(FGD) 

2.5  Discussing 
insights and 
experiences arts 
and culture 

3.  Enhance artistic 
skills 

3.1  Prototype is 
produced based on 
the collected best 
practices. 

3.2  Approval of the 
product is sought 
from community 
cultural authorities. 

3.3  Tools, materials, 
and equipment are 
utilized according to 
community 
practices. 

3.4  Safety practices are 
applied following 
OSHS. 

3.1  Community 
practices 

3.2  Community 
cultural 
authorities 

3.3  Utilization of tools, 
materials, and 
equipment 

3.4  OSHS 
3.5  IKSP 
3.6  Cultural sensitivity 
3.7  Gender sensitivity 
3.8  Application of 

best practices 
3.9  Manufacturer’s 

manual 
3.10 Attitude 

• Attention to 
details 

• Patience 

• Organized 

• Honesty 

• Time 
consciousness 

3.1  Applying best 
practices 

3.2  Seeking 
approval of the 
product 

3.3  Utilizing tools, 
materials, and 
equipment 

3.4  Applying safety 
practices 

3.5  Communication 
skills 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

• Industrious 

• Resourcefulness 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Sourced information on 
culture and art form 

May include: 
1.1   Manuals 
1.2   Personal observations and experience 
1.3   Training 
1.4   Drawn pattern 
1.5   Sample product 
1.6   Documented video 
1.7   Documented photo 
1.8   Write-ups 
1.9   Recordings 

2.  Cultural authorities May include: 
2.1   Cultural Elders 
2.2   Cultural Master 
2.3   Cultural Bearers 

3.  Sources of culture and 
arts information 

May include: 
3.1   Cultural masters 
3.2   Cultural bearers 
3.3   Cultural elders 
3.4   Traditional leaders 
3.5   Traditional elders 
3.6   Manuals 
3.7   Personal observation and experience 
3.8   Training 
3.9   Partners 

3.9.1   LGU 
3.9.2   National Government Agencies 
3.9.3   Civil Society Organizations (CSO) 
3.9.4   Academic institutions 

4.  Cultural immersion 
approaches 

May include: 
4.1   Participate in community events 
4.2   Community visitations 
4.3   Practice traditional arts and culture  
4.4   Cultural exchange programs 
4.5   Participate in cultural activities 

5.  Tools, materials, and 
equipment 

May include: 
 
5.1   For Documentation 

5.1.1   Tools 
5.1.1.1   Questionnaires 
5.1.1.2   Survey 

5.1.2   Materials 
5.1.2.1   Record book 
5.1.2.2   Ball pen 

5.1.3   Equipment 
5.1.3.1   Video camera 
5.1.3.2   Mobile phone 
5.1.3.3   Recorder 
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VARIABLE RANGE 

 
 
 

5.2   For Product Development 
5.2.1   Tools 

5.2.1.1   needles 
5.2.1.2   knife 
5.2.1.3   bolo 
5.2.1.4   bamboo stripper 
5.2.1.5   wood tool 
5.2.1.6   carpentry tools 
5.2.1.7   curving tools 
5.2.1.8   measuring tools 

5.2.2   Materials 
5.2.2.1   bee wax 
5.2.2.2   fiber 
5.2.2.3   thread 
5.2.2.4   dye 
5.2.2.5   mud clay 
5.2.2.6   bronze 
5.2.2.7   cloth 
5.2.2.8   beads 
5.2.2.9   rattan 
5.2.2.10 bamboo 
5.2.2.11 wicker (nito) 
5.2.2.12 pandan leaves 
5.2.2.13 swamp grass 
5.2.2.14 tikog 
5.2.2.15 animal skin 
5.2.2.16 first aid kit 
5.2.2.17 PPEs 

5.2.3   Equipment 
5.2.3.1   upright/standing loom 
5.2.3.2   backstrap loom 
5.2.3.3   sewing machine 
5.2.3.4   earthen pot 
5.2.3.5   splitter 
5.2.3.6   stripper 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Identified individual improvement areas. 

1.1.1   Listed and selected improvement areas. 
1.1.2   Verified sourced information from cultural 

authorities. 
 

1.2   Immersed to culture and arts. 
1.2.1   Selected and participated cultural immersion 

approaches. 
1.2.2   Discussed insights and experiences on arts and 

culture with community cultural authorities. 
 

1.3   Enhanced artistic skills. 
1.3.1   Applied best community practices. 
1.3.2   Applied safety practices. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Portfolio with interview 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions. 
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UNIT OF COMPETENCY : WORK WITH TOOLS, MATERIALS, AND 
EQUIPMENT 

   
UNIT CODE : CRE731209 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes 

required to prepare, utilize, maintain and store tools, 
materials and equipment and operate equipment. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Prepare tools, 
materials and 
equipment 

1.1  Tools, materials 
and equipment are 
selected according 
to work 
requirement. 

1.2  Serviceability of 
tools and 
equipment are 
checked according 
to community and 
manufacturer’s 
specification. 

1.3  Materials are 
sourced out 
according to work 
requirement. 

1.4  Availability and 
conformance of 
materials are 
checked according 
to community and 
manufacturer’s 
specification. 

1.5  Safety practices are 
applied following 
OSHS. 

1.1  Types, uses and 
functions of 
indigenous and 
industrial 
materials, tools 
and equipment 

1.2  Sustainable 
sourcing of raw 
materials 

1.3  Conformance and 
availability of 
indigenous raw 
materials 

1.4  Inspection 
procedures 

1.5  Mensuration 
1.6  Ethno-

mathematics 
1.7  Arithmetic 

operation 
1.8  Indigenous 

Knowledge 
System and 
Practices (IKSP) 

1.9  Wildlife 
Resources 
Conservation and 
Protect Act (RA 
9147) 

1.10 Indigenous 
People’s Rights 
Act (IPRA) 

1.11 OSHS 
1.12 PPEs 
1.13 Serviceability of 

tools and 
equipment 

1.1  Selecting 
materials and 
equipment 

1.2  Checking tools 
and equipment 

1.3  Sourcing and 
checking of 
materials 

1.4  Applying safety 
practices 

1.5  Mensuration and 
calculation skills 

1.6  Ethno-
mathematics 
skills 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.14 Processes, 
Operations, 
Systems 
1.14.1 Proper 

usage and 
care of hand 
tools 

1.14.2 Types and 
uses of 
equipment 

1.14.3 Common 
faults in 
tools and 
equipment 

1.15 Attitude 

• Organized 

• Patience 

• Resourceful-
ness 

• Focus on 
details 

2.  Operate equipment 2.1  Work requirement 
is determined 
following 
community practice. 

2.2  Equipment is set 
up following 
community practice 
and user’s manual. 

2.3  Equipment is 
adjusted according 
to industry 
procedures and 
user’s manual. 

2.4  Operation of 
equipment is 
conducted based 
on industry 
procedures and 
user’s manual. 

2.5  Malfunctions and 
faulty equipment 
are addressed 
according to 
community practice 
and user’s manual. 

2.6  Safety practices are 
applied following 
OSHS. 

2.1  Set up and 
adjustment of 
equipment 
procedures 

2.2  Parts and uses of 
indigenous and 
modern 
equipment 

2.3  Startup and 
shutdown of 
equipment 

2.4  User’s manual 
2.5  Irregularities and 

breakdown 
2.6  Community 

practices 
2.7  Reporting 

procedures 
2.7.1 Oral 
2.7.2 Written 

(listing only) 
2.8  Mensuration 
2.9  Ethno-

mathematics 
2.10 Arithmetic 

operation 
2.11 OSHS 
2.12 PPEs 

2.1  Following 
community 
practices and 
user’s manual 

2.2  Setting up 
equipment 

2.3  Adjusting 
equipment 

2.4  Operating 
equipment 

2.5  Addressing 
malfunctioned 
and faulty 
equipment 

2.6  Applying safety 
practices 

2.7  Mensuration and 
calculation skills 

2.8  Ethno-
mathematics 
skills 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

2.13 Attitude 

• Organized 

• Patience 

• Resourceful-
ness 

• Focus on 
details 

3.  Utilize tools and 
materials 

3.1  Work requirement 
is determined 
following 
community practice. 

3.2  Tools and 
materials are used 
according to work 
requirement. 

3.3  Faulty tools are 
addressed 
according to 
community practice 
and user’s manual. 

3.4  Safety practices are 
applied following 
Occupational 
Safety and Health 
Standards (OSHS). 

3.1  Types of work 
requirement 

3.2  Uses of 
indigenous tools 
and materials 

3.3  Malfunctions and 
faulty tools 

3.4  Mensuration 
3.5  Ethno-

mathematics 
3.6  Arithmetic 

operation 
3.7  Reporting 

procedures 
3.8  OSHS 
3.9  Personal 

Protective 
Equipment 
(PPEs) 

3.10 Attitude 

• Focus on 
details 

• Patience 

• Organized 

• Systematized 

3.1  Determining 
work 
requirement 

3.2  Addressing 
malfunctioned 
and faulty 
equipment 

3.3  Applying safety 
practices 

3.4  Mensuration and 
calculation skills 

3.5  Ethno-
mathematics 
skills 

3.6  Using indigenous 
tools and 
materials 

3.7  Using measuring 
tools 

4.  Maintain and store 
tools, materials 
and equipment 

4.1  Tools and 
equipment are 
handled according 
to community 
practice and user’s 
manual. 

4.2  Routine 
maintenance of 
tools and 
equipment 
undertaken 
according to 
community practice 
and user’s manual. 

4.3  Tools, materials 
and equipment are 
stored in according 

4.1  Handling of tools 
and equipment 

4.2  Maintenance 
procedure  

4.3  Community 
practices 

4.4  User’s manual 
4.5  Safety 

requirements in 
maintenance of 
hand tools   

4.6  Storage of tools, 
materials and 
equipment  

4.7  Inventory 
procedures 

4.1  Checking and 
cleaning hand 
tools 

4.2  Storing tools, 
materials and 
equipment  

4.3  Handling of tools 
and equipment 

4.4  Conducting 
routine 
maintenance 
routing of tools 
and equipment 

4.5  Conducting 
inventory 

4.6  Communication 
skills 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

to community 
practice and user’s 
manual. 

4.4 Chemicals are 
labeled prior to 
storage according 
to manufacturer’s 
specification.  

4.5  Inventory is 
conducted 
according to 
workplace 
procedures. 

4.6 Safety practices are 
applied following 
Occupational 
Safety and Health 
Standards (OSHS). 

4.8  5S of Good 
Housekeeping 
4.8.1 Sweep 
4.8.2 Shine 
4.8.3 Sort 
4.8.4 Systematize 
4.8.5 Standardize 

4.9  OSHS 
4.10 Indigenous 

Knowledge 
System and 
Practices (IKSP) 

4.11 Attitude 

• Honesty 

• Focus on 
details 

• Patience 

• Resourcefulnes
s 

• Time 
consciousness 

4.7  Reporting 
procedure 

4.8  Applying safety 
practices 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Tools May include: 
1.1   Needles 
1.2   Knife 
1.3   Bolo 
1.4   Stripper 
1.5   Wood tool 
1.6   Carpentry tools 
1.7   Curving tools 
1.8   Measuring tools 
1.9   Nipper 
1.10 Earthen pot 
1.11 Splitter 
1.12 Scissor 
1.13 Sharpening stone 

2.  Materials May include: 
2.1   Materials 
2.2   Bee wax 
2.3   Fiber 
2.4   Thread 
2.5   Dye 
2.6   Mud clay 
2.7   Bronze 
2.8   Cloth 
2.9   Beads 
2.10 Rattan 
2.11 Bamboo 
2.12 Wicker (Nito) 
2.13 Pandan leaves 
2.14 Swamp grass 
2.15 Tikog 
2.16 Animal skin 
2.17 First aid kit 
2.18 PPEs 

3.  Equipment May include: 
3.1   Equipment 
3.2   Upright/Standing loom 
3.3   Backstrap loom 
3.4   Sewing machine 
3.5   Electric grinder 
3.6   Electric blower 
3.7   Hand drill 

4.  Work requirements May include: 
4.1   Weaving 
4.2   Embroidery 
4.3   Beadworks 
4.4   Pottery 
4.5   Brass casting 
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VARIABLE RANGE 

4.6   Wood carving 
4.7   Paper products making 
4.8   Shell craft making 

5.  Addressing malfunctioned 
faulty equipment 

May include: 
5.1   Reporting 
5.2   Replacement 

6.  Addressing faulty tools May include: 
6.1   Reporting 
6.2   Fixing 
6.3   Replacement 

7.  Maintenance of tools and 
equipment 

May include: 
7.1   Cleaning 
7.2   Lubricating 
7.3   Tightening 
7.4   Simple tool repairs 
7.5   Adjustment using correct procedures 
7.6   Sharpening 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Prepared tools, materials and equipment. 

1.1.1   Checked serviceability of tools and equipment. 
1.1.2   Checked availability and conformance of materials. 
1.1.3   Applied safety practices. 
 

1.2   Operated equipment. 
1.2.1   Set up equipment. 
1.2.2   Conducted operation of equipment. 
1.2.3   Addressed malfunctions and faulty equipment. 
 

1.3   Utilized tools and materials. 
1.3.1   Determined work requirement. 
1.3.2   Used tools and materials. 
1.3.3   Addressed malfunctions, and faulty tools. 
 

1.4   Maintained and stored tools, materials and equipment. 
1.4.1   Determined work requirement. 
1.4.2   Handled and maintained tools and equipment. 
1.4.3   Stored tools, materials and equipment. 
1.4.4   Conducted inventory of tools, equipment, and 

materials. 
1.4.5   Undertaken routine maintenance of tools and 

equipment. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 
2.4   PPEs 
2.5   First aid kit 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Story-telling 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions. 
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UNIT OF COMPETENCY : PERFORM MENSURATION AND CALCULATION 
   
UNIT CODE : CRE731210 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills and attitudes 

to prepare for mensuration and calculation, carry out 
mensuration and calculation and maintain measuring 
instruments. The unit includes identifying, caring, 
handling and using of measuring instrument. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Prepare for 
mensuration and 
calculation 

1.1  Component to be 
measured is 
identified according 
work 
requirements. 

1.2  Product 
specifications are 
obtained from 
relevant sources. 

1.3  Measuring 
instrument is 
selected according 
to job requirements. 

1.1  Product 
components 

1.2  Relevant sources 
of specifications 

1.3  Types and 
functions of 
measuring 
instrument 

1.4  Awareness on 
ethno-
mathematics 
measuring 
instrument 

1.5  Work 
requirements 

1.6  Product 
specifications 

1.7  Attitude 
1.7.1 Attention to 

details 
1.7.2 Patience 

1.1  Identifying 
components to 
be measured 

1.2  Obtaining 
product 
specification 

1.3  Identifying 
relevant sources 
of specification 

1.4  Identifying and 
selecting 
measuring 
instrument 

1.5  Identifying work 
requirements 

2.  Carry out 
mensuration and 
calculation 

2.1  Mensuration is 
performed 
accordance with the 
work requirements. 

2.2  Ethno-
measurement is 
converted 
according to 
International 
System (SI) unit. 

2.3  Calculations 
needed to complete 
work tasks are 
performed using the 
four fundamental 
mathematical 
operation. 

2.1  Ethno-
measurement 

2.2  Conversion of 
measurement 

2.3  Basic 
International 
System (SI) unit 

2.4  Ratio and 
proportion 

2.5  Fractions, 
percentages, 
mixed numbers 

2.6  Arithmetic 
operation 

2.7  Documentation of 
calculation  

2.1  Obtaining 
measurements 

2.2  Converting 
ethno-
measurement 
and International 
System (SI) unit 

2.3  Performing 
calculation 

2.4  Documenting 
calculation 

2.5  Performing 
counter-checking 
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ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

2.4  Counter-checking is 
performed based 
on the result of the 
computation. 

2.5  Calculations are 
documented 
following workplace 
procedure. 

2.8  Calculation 
countering-
checking 

2.9  Attitude: 
2.9.1 Patience 
2.9.2 Attention to 

details 
2.9.3 Resource-

fulness 
2.9.4 Honesty 

3.  Maintain 
measuring 
instruments 

3.1  Measuring 
instruments are 
cleaned and stored 
following 5S of 
good 
housekeeping. 

3.2  Measuring 
instruments are 
checked for 
serviceability. 

3.3  Defective and 
damaged 
measuring 
instruments are 
reported and 
addressed. 

3.4  Wastes are 
disposed following 
proper waste 
management. 

3.5  Safety practices are 
applied 

3.1  Measuring 
instruments 

3.2  Maintenance of 
measuring 
instruments 
3.2.1 Cleaning 
3.2.2 Storing 
3.2.3 Checking/ 

inspection 
of service-
ability 

3.3  5S of Good 
Housekeeping 

3.4  Accomplishment 
of checklist 

3.5  Waste 
management 

3.6  Reporting 
procedure 

3.7  OSHS 
3.8  Attitude: 

3.8.1 Patience 
3.8.2 Attention to 

Details 
3.8.3 Resource-

fulness 

3.1  Cleaning and 
storing 
measuring 
instruments 

3.2  Applying 5S of 
good 
housekeeping 

3.3  Disposing 
wastes 

3.4  Reporting and 
addressing 
defective and 
damaged 
measuring 
instruments 

3.5  Applying safety 
practices 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Work requirements May include: 
1.1   Beadworks 
1.2   Handloom Weaving 
1.3   Embroidery 
1.4   Pottery 
1.5   Paper mache 
1.6   Basket weaving 
1.7   Mat weaving 
1.8   Wood carving 

2.  Relevant sources May include: 
2.1   Customer 
2.2   Basic design 
2.3   Cultural masters 

3.  Measuring instrument May include: 
3.1   Tape measure 
3.2   Ruler 
3.3   Meter stick 
3.4   Weighing scale 
3.5   Measuring spoons and cups 
3.6   Tape roll 

4.  Calculation May include: 
4.1   Volume 
4.2   Area 
4.3   Length 
4.4   Thickness 
4.5   Width 
4.6   Taper 
4.7   Diameter 
4.8   Height 
4.9   Weight 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1   Prepared for mensuration and calculation. 

1.1.1   Identified component to be measured. 
1.1.2   Obtained product specifications. 
1.1.3   Selected measuring instrument. 
 

1.2   Carried out mensuration and calculation. 
1.2.1   Performed mensuration. 
1.2.2   Converted ethno-measurement. 
1.2.3   Performed calculation needed to complete work 

tasks. 
1.2.4   Performed counter-checking. 
1.2.5   Documented calculations. 
 

1.3   Maintained measuring instruments. 
1.3.1   Cleaned and stored measuring instruments. 
1.3.2   Reported and addressed defective and damaged 

measuring instruments. 
1.3.3   Disposed wastes. 
1.3.4   Applied safety practices. 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   A workplace or simulated workplace 
2.2   Situations requiring worksite quality systems maintenance 
2.3   Worksite quality policies and procedures 
2.4   Worksite quality documents system 
2.5   Materials, tooling and equipment 

3.  Methods of 
Assessment 

Competency in this unit should be assessed through: 
3.1   Demonstration/ observation with oral questioning 
3.2   Written exam 
3.3   Third Party Report 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulation environment in TESDA accredited 
institutions 
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CORE COMPETENCIES 
 

UNIT OF COMPETENCY : CREATE EMBROIDERY PATTERN DESIGNS 
   
UNIT CODE : AB-CRE0403424731301 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills, and attitudes 

required to design, develop, and form traditional Filipino 
embroidery patterns. It includes research in Filipino textile 
and embroidery heritage, developing embroidery-friendly 
motifs and designs,  

pattern layout, applying fundamental  design principles, 

translating sketches into embroidery patterns, and preparing 
patterns for production. 

 
 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Research Filipino 
textile and 
embroidery 
heritage 

1.1 Traditional patterns 
and motifs are 
thoroughly researched 
and documented in 
accordance 
with cultural heritage 
preservation 
standards 

1.2 Historical 
significance and 
cultural context are 
identified based on 
authenticated 
historical 
records 

1.3 Regional variations 
and techniques are 
studied following 
established research 
methodologies 

1.4 Source materials are 
properly referenced 
and archived 
according to 
documentation 
protocols 

1.5 Cultural authenticity 
is verified in 
consultation with 
cultural experts and 
reliable sources 

 

Science: 
1.1 Color theory 

and culturally 
appropriate 
combinations 

1.2 Design 
principles and 
elements 

 
Technology: 
1.3 Types of 

traditional 
Filipino motifs  

1.4 Cultural 
significance and 
regional origin of 
motifs 
(Cordillera, 
Visayas, 
Mindanao, etc.) 

Mathematics: 
1.5 Measurement 

and scaling 
principles 

 
Communication: 
1.6 Documentation 

procedures and 
formatting 
standards 

 

1.1 Cultural and 
historical 
literacy 

1.2 Field research 
and 
interviewing 
skills 

1.3 Documentation 
and archiving 
Skills 

1.4 Keen to details 
1.5 Pattern and 

material 
analysis 

1.6 Communicatio
n and reporting 
Skills 
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Environmental 
Issues and Laws: 
1.7 RA 10066 

(National 
Cultural Heritage 
Act of 2009) 

1.8 RA 8371 
(Indigenous 
Peoples Rights 
Act of 1997) 

2.  Develop 
embroidery-
friendly motifs and 
designs 

2.1 Designs are adapted 
for embroidery 
techniques in 
accordance with 
production 
capabilities 

2.2 Motifs are simplified 
while maintaining 
cultural integrity 
based on traditional 
design principles 

2.3 Patterns are created 
following technical 
embroidery 
requirements and 
specifications 

2.4 Design elements are 
optimized for various 
scales according to 
industry standards 

2.5 Technical 
limitations are 
considered in line 
with available 
production resources 

Science: 
2.1 Fabric Types 

and Their 
Characteristics 

2.2 Template 
making 
procedures 

2.3  Embroidery 
Stitch Types 
and 
Applications 

2.4 Design 
proportion rules 

2.5 Technical 
drawing 
standards 

2.6 Color Theory 
and Thread 
Selection 

 
Mathematics: 
2.7 Measurement 

systems 
 
Communication: 
 

2.8 Scaling principles 
and layout 
guides 

2.1 Drawing and 
sketching 

2.2 Pattern 
drafting 

2.3 Color 
coordination 

2.4 Digital design 
skills (if using 
software) 

2.5 Research 
and 
documentatio
n 

2.6 Creative 
thinking 

2.7 Problem-
solving 

2.8  Technical 
writing for 
pattern 
instructions 

2.9 Measuremen
t and scaling 

2.10  Visual 
communicati
on 
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3. Apply fundamental  
design principles 

3.1 Balance and 
proportion are 
maintained in 
pattern 
composition 
following 
established 
design theories 

3.2 Color harmony 
and contrast are 
effectively utilized 
according to color 
theory principles 

3.3 Rhythm and 
repetition are 
appropriately 
incorporated 
based on 
traditional pattern-
making 
guidelines 

3.4 Unity and 
emphasis are 
achieved in 
design layout in 
accordance with 
aesthetic 
principles 

3.5 Design elements 
are arranged 
following 
contemporary and 
traditional design 
standards 

 

Science: 
3.1 Fabric 

preparation 
procedures 

3.2 Quality 
standards 

3.3 Safety 
procedures 

3.4 Material 
characteristics 

 
Technology: 
3.5 Transfer 

methods and 
techniques 

3.6 Tool handling 
and usage 

 
Communication: 
3.7 Workplace and 

industry quality 
standards for 
embroidery 

 
Environmental 
Issues and Laws: 
3.8 Occupational 

safety and 
health 
procedures in 
design work 

 

3.1 Visual 
Composition 
Skills 

3.2 Proportion and 
Scale Awareness 

3.3 Color Theory 
Application 

3.4 Pattern Layout 
and Repetition 

3.5 Creative 
Adaptation 

 

4.  Translate sketches 
into embroidery 
patterns 

4.1 Sketches are 
accurately 
converted to 
technical patterns 
according to 
industry 
specifications 

4.2 Stitch types and 
techniques are 
clearly indicated 
following standard 
embroidery 
conventions 

4.3 Pattern 
measurements are 

Science: 
4.1 Principles of 

design and 
layout 

4.2 Fabric behavior 
and compatibility 

4.3 Stitch types and 
visual effects 

4.4 Cultural 
significance of 
motifs 

Technology: 
4.5 Embroidery tools 

and transfer 
methods 

4.1 Technical writing 
4.2 Digital 

documentation 
4.3 Record keeping  
4.4 Information 

organization 
4.5 Detail orientation 
4.6 Computer literacy 
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precise and 
properly scaled in 
accordance with 
technical 

requirements 
4.4 Design elements 

are properly 
positioned based on 
layout principles 

4.5 Technical 
specifications are 
complete and 
accurate as per 
production 
standards 

5. Prepare patterns 
for production 

5.1Production-ready 
patterns are clearly 
documented 
according to 
manufacturing 
specifications 

5.2Material 
requirements are 
specified in 
accordance with 
quality standards 

Science: 
5.1 Fabric types and 

material 
behavior 

 
Technology: 
5.2 Tools and 

equipment for 
pattern making 

 
Engineering: 
5.3 Production 

processes and 
workflow 

 
Mathematics: 
5.4 Pattern drafting 

principles 
 
Communication: 
5.5 Pattern labeling 

and notation 
systems 

 
Environmental 

Issues and 
Laws: 

5.6 Occupational 
safety in pattern 
preparation 

5.1 Accurate 
measurement and 
scaling 
 

5.2 Manual and digital 
drafting 
 

5.3 Pattern adaptation 
for embroidery-
friendly layouts 
 

5.4 Labeling and 
organizing pattern 
components 
 

5.5 Communication of 
design 
specifications 
 

5.6 Safe handling of 
tools and 
materials 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1. Traditional patterns and 
motifs  

May include: 
1.1 Geometric 
1.2 floral 
1.3 animal-inspired 
1.4 abstract 
1.5 tribal 
1.6 mythological 
1.7 religious 
1.8 seasonal 
1.9 ceremonial 

2. Historical significance and 
cultural context 

May include: 
2.1 Indigenous heritage 
2.2 Colonial influences 
2.3 Religious practices 
2.4 Tribal identity 
2.5 Socio-political symbols 
2.6 Traditional beliefs 
2.7 Storytelling 
2.8 Ancestral practices 

3. Regional variations and 
techniques 

May include: 
3.1 Cordillera weaving 
3.2 Ilocano binakul 
3.3 Yakan patterns 
3.4 T'boli t'nalak 
3.5 Panay hablon 
3.6 Bontoc backstrap weaving 
3.7 Kapampangan embroidery 

4. Source materials May include: 
4.1 Natural fibers 

4.1.1 abaca 
4.1.2 cotton 
4.1.3 silk 

4.2 Synthetic threads 
4.3 Plant-based dyes 
4.4 Natural dyes 

4.4.1 indigo 
4.4.2 turmeric 

4.5 Commercial dyes 
4.6 Recycled fabrics 

5.  Cultural authenticity  May include: 
5.1 Use of native techniques 
5.2 Adherence to traditional color schemes 
5.3 Use of indigenous symbolism 
5.4 Consultation with cultural bearers 
5.5 Non-commercialized designs 

6. Design elements  May include: 
6.1 Symmetry 
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6.2 Balance 
6.3 Color harmony 
6.4 Repetition 
6.5 Contrast 
6.6 Focal points 
6.7 Scale 
6.8 Rhythm 

7. Technical limitations  
 

 

May include: 
7.1 Weaving loom size 
7.2 Thread count 
7.3 Available dyes 
7.4 Skill level of artisan 
7.5 Stitch complexity 
7.6 Time constraints 
7.7 Fragility of materials 

8. Pattern composition  May include: 
8.1 Centerpiece-focused 
8.2 Border patterns 
8.3 Repeating motifs 
8.4 Free-form layout 
8.5 Mirror image 
8.6 Grid-based arrangement 

9. Stitch types and 
techniques  

May include: 
9.1 Running stitch 
9.2 Backstitch 
9.3 Cross-stitch 
9.4 Satin stitch 
9.5 Chain stitch 
9.6 Couching 
9.7 Applique 
9.8 French knots 
9.9 Embroidery 
9.10 Overlay stitching 

10. Pattern measurements  
 

May include: 
10.1 Standard dimensions 
10.2 Stitch counts 
10.3 Spacing between motifs 
10.4 Seam allowance 
10.5 Borders 
10.6 Scaling ratios 

11. Material requirements May include: 
11.1 Fabric type and size 
11.2 Thread type and color 
11.3 Needles 
11.4 Hoops 
11.5 Pattern guides/templates 
11.6 Stabilizers 
11.7 Embellishments 
    11.7.1 beads 
     11.7.2 sequins 
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11.8 tools 
     11.8.1 scissors 
     11.8.2 thimbles 

 
 
 
EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1 Researched Filipino textile and embroidery heritage 
1.2 Developed embroidery-friendly motifs and designs 

1.3 Applied fundamental  design principles 

1.4 Translated sketches into embroidery patterns 

1.5 Prepared patterns for production 

 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1   Actual and simulated workplace 
2.2   Materials, tools, and equipment needed to perform the 

required task 
2.3   References and manuals 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1 Practical demonstration 
3.2 Direct observation with oral questioning 
3.2 Written examination 
3.3 Portfolio 

4.  Context for 
Assessment 

4.1 Competency may be assessed individually in the actual 
workplace or simulated environment within an Accredited 
Assessment Center or Designated Assessment Venue 
(DAV). 
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UNIT OF COMPETENCY : DEVELOP COLOR SCHEMES AND COMBINATIONS 
   
UNIT CODE : AB-CRE0403424731302 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills, and attitudes 

required in selecting appropriate color combinations 
,considering thread types and characteristics, creating color 
storyboards,  and documenting color specifications. 
 
 
 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Select appropriate 
color combinations 

1.1 Color 
combinations 
are selected 
according to 
color theory 
principles 

1.2 Color harmony 
is achieved in 
accordance with 
design 
requirements 

1.3 Cultural color 
preferences 
are considered 
based on 
market research 

1.4 Seasonal color 
trends are 
incorporated 
following 
fashion 
forecasts 

1.5 Color 
selections are 
finalized in 
compliance with 
client 
specifications 

Science: 
1.1 Color theory and 
principles 
 
Technology: 
1.2 Industry color 
standards 
1.3 Technical 
specifications 
 
Engineering: 
1.4 Thread types and 
properties 
1.5 Quality control 
standards 
 
Communication: 
1.6 Color psychology 
 
1.7 Storyboard 
creation techniques 
 
1.8 Documentation 
methods 
 
 
 
 

1.1 Application of 
Color Theory 

1.2 Visual 
Discrimination 
and Sensitivity 

1.3 Cultural 
Awareness in 
Color Use  

1.4 Coordination with 
Material and 
Threads 

1.5 Adaptability to 
Trends and Client 
Preferences  

1.6 Keen to details 

2.  Consider thread 
types and 
characteristics 

2.1 Thread types 
are selected 
according to 
fabric 
requirements 

2.2 Colorfastness 
is evaluated 
based on 

Science: 
2.1Colorfastness and 
dye absorption 
2.2 Material and 
Textile Color 
Behavior 
Technology: 
2.3 Types of threads 

2.1  Identifying 
Different Thread 
Types  

2.2  Assessing 
Thread Strength 
and Flexibility 

2.3 Matching Thread 
to Fabric Type  
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industry 
standards 

2.3 Thread 
characteristics 
are matched 
following 
design 
specifications 

2.4 Thread 
compatibility is 
verified in 
accordance 
with 
production 
capabilities 

2.5 Thread quality 
is assessed 
following 
manufacturer's 
specifications 
 

2.4 Thread thickness 
and weight 
2.5 Thread strength 
and stretchability 
2.6 Texture and finish 

 
 
 

2.4 Selecting Thread 
Based on Design 
Requirements 

2.5 Checking Thread 
Compatibility with 
Tools/Equipment  

2.6 Observing 
Colorfastness and 
Dye Compatibility 

2.7 Applying Cultural 
Sensitivity in 
Thread Selection 

3. Create color 
storyboards 

3.1 Color stories 
are developed 
according to 
design themes 

3.2 Color 
swatches are 
organized 
following 
presentation 
standards 

3.3 Material 
samples are 
arranged based 
on color 
coordination 
principles 

3.4 Visual 
references are 
included in 
accordance with 
industry 
practices 

3.5 Storyboard 
layouts are 
prepared 
following 
professional 
presentation 
guidelines 
(OSH) 
guidelines 

Science: 
3.1 Colorfastness and 
dye absorption 

 
Technology: 
3.2 Compatibility with 
fabric and tools 
Communication: 
3.3 Visual Storytelling 
Principles 
3.4 Color Psychology 

3.1 Analytical Skills 

3.2 Selecting 
appropriate 
color palettes 

3.3 Organizing and 
arranging color 
swatches 

3.4 Matching Skills 

3.5 Applying basic 
layout and 
composition 
techniques 

3.6 Utilizing manual 
or digital tools 

3.7 Communication 
Skills 

3.8 Keen to details 
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4.  Document color 
specifications 

4.1 Color codes 
are recorded 
according to 
standardized 
color systems 

4.2 Thread 
specifications 
are 
documented 
following 
technical 
requirements 

4.3 Color 
combinations 
are detailed in 
accordance 
with 
production 
protocols 

4.4 Application 
instructions 
are written 
based on 
manufacturing 
standards 

4.5 Quality 
parameters 
are specified 
following 
industry 
requirements 
 

Science: 
4.1 Color matching 
techniques 
4.2 Fabric and 
material color 
behavior 
 
Technology 
4.3 Color notation 
systems 
4.3.1 Pantone 
4.3.2 CMYK 
4.3.3 RGB 
4.3.4 HEX 
 
4.4 Tools and 
software for color 
documentation 
 
Engineering: 
4.5 Quality control 
standards for color 
consistency 
 
Communication 
4.6 Communication 
formats and 
documentation 
methods 

4.1 Analytical 
Skills 

4.2 Selecting 
appropriate 
color palettes 

4.3 Organizing 
and arranging 
color 
swatches 

4.4 Matching 
Skills 

4.5 Applying 
basic layout 
and 
composition 
techniques 

4.6 Utilizing 
manual or 
digital tools 

4.7 Communicati
on Skills 

4.8 Keen to 
details 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1. Cultural color 
preferences 

May include: 
1.1 Complementary colors 
1.2 Analogous colors 
1.3 Triadic and split-complementary 
1.4 Warm vs. cool colors 
1.5 Monochromatic schemes 

2.  Seasonal color trends  May include: 
2.1 Spring/Summer, Fall/Winter collections 
2.2 Trend forecast systems (e.g., Pantone, WGSN) 
2.3 Festive colors (e.g., holidays) 

3. Color selections May include: 
3.1 Based on function, emotion, or material 
3.2 Aesthetic and technical compatibility 
3.3 Sample availability and feasibility 

4.Thread types May include: 
4.1 Cotton 
4.2 Silk 
4.3 Polyester 
4.4 Rayon 
4.5 Metallic threads 
4.6 Hand-dyed or natural fiber threads 

5. Colorfastness May include: 
5.1 Wash fastness 
5.2 Lightfastness 
5.3 Rub/crock resistance 
5.4 Resistance to fading or bleeding 

6. Color stories 
 

May include: 
6.1 Theme-based (e.g., nature, culture, modernism) 
6.2 Mood-based (e.g., joyful, elegant) 
6.3 Seasonal or trend-driven stories 

7. Color swatches 
 
 

May include: 
7.1 Pantone chips 
7.2 Fabric swatches 
7.3 Printed samples 
7.4 Digital palettes 

8. Material samples 
 
 

May include: 
8.1 Fabric types with selected colors 
8.2 Embroidery thread cards 
8.3 Textured or finished material examples 

9. Visual references 
 
 

May include: 
9.1 Photographs 
9.2 Mood boards 
9.3 Concept images 
9.4 Collages 

10. Color codes  
 
 

May include: 
10.1 Pantone 
10.2 RGB 
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10.3 CMYK 
10.4 HEX 

11. Quality parameters  
 
 

May include: 
11.1 Tolerance levels (shade variation) 
11.2 - Approval requirements 
11.3 - Printing/fabric match accuracy 

 
 
 
EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1 Selected appropriate materials  
1.2 Set up frames/hoops correctly  
1.3 Organized workspace ergonomically  
1.4 Maintained tools properly  
1.5 Applied safety procedures  
 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1 Complete set of tools and equipment  
2.2 Various fabric types  
2.3 Thread selection  
2.4 Workspace with proper lighting  
2.5 Storage facilities  
2.6 Maintenance materials 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1 Direct observation  
3.2 Product assessment  
3.3 Oral questioning  
3.4 Written test  
3.5 Portfolio review 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the actual 
workplace or simulated environment within an Accredited 
Assessment Center or Designated Assessment Venue 
(DAV). 
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UNIT OF COMPETENCY : PREPARE EMBROIDERY LAYOUTS 
 

   
UNIT CODE : AB-CRE0403424731303 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills, and attitudes 

required in preparing traditional Filipino embroidery 
layouts which include planning pattern placement, 
creating scaled drawings, indicating stitch types and 
techniques, and specifying material requirements. 

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Plan pattern 
placement 

1.1 Pattern placement 
is determined 
according to fabric 
grain requirements 

1.2 Design elements 
are positioned in 
accordance with 
aesthetic principles 

1.3 Space utilization is 
optimized following 
production 
efficiency standards 

1.4 Balance and 
symmetry are 
achieved based on 
design 
specifications 

1.5 Layout markers 
are placed 
according to 
technical guidelines 

1.1 Pattern layout 
principles 

1.2 Technical drawing 
techniques 

1.3 Scaling methods 
1.4 Embroidery 

stitches 
1.5 Material 

calculations 
1.6 Production 

efficiency 
1.7 Design 

specifications 
1.8 Quality standards 
1.9 Documentation 

procedures 
1.10  Resource 

optimization 

1.1 Technical drawing 
1.2 Mathematical 

calculation 
1.3 Pattern 

placement 
1.4 Space 

optimization 
1.5 Material 

estimation 
1.6 Documentation 
1.7 Problem-solving 
1.8 Precision 

measurement 
1.9 Resource 

planning 
1.10  Technical 

communication 

2.  Create scaled 
drawings 

2.1 Measurements are 
calculated in 
accordance with 
design 
specifications 

2.2 Scale drawing 
components are 
determined 
following technical 
drawing standards 

2.3 Reference points 
are marked based 
on production 
requirements 

2.4 Grid lines are 
established 

2.1 Pattern layout 
principles 

2.2 Technical drawing 
techniques 

2.3 Scaling methods 
2.4 Embroidery 

stitches 
2.5 Material 

calculations 
2.6 Production 

efficiency 
2.7 Design 

specifications 
2.8 Quality standards 
2.9 Documentation 

procedures 

2.1 Technical drawing 
2.2 Mathematical 

calculation 
2.3 Pattern 

placement 
2.4 Space 

optimization 
2.5 Material 

estimation 
2.6 Documentation 
2.7 Problem-solving 
2.8 Precision 

measurement 
2.9 Resource 

planning 
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according to layout 
protocols 

2.5 Technical notes are 
included following 
documentation 
standards 

2.10  Resource 
optimization 

 

2.10  Technical 
communication 

3.  Indicate stitch 
types and 
techniques 

 

3.1 Stitch types are 
specified according 
to design 
requirements 

3.2 Stitch directions are 
marked following 
embroidery 
conventions 

3.3 Stitch density is 
indicated based on 
technical 
specifications 

3.4 Special 
techniques are 
detailed in 
accordance with 
production 
capabilities 

3.5 Sequence of 
stitching is 
documented 
following workflow 
standards 

3.1 Pattern layout 
principles 

3.2 Technical drawing 
techniques 

3.3 Scaling methods 
3.4 Embroidery 

stitches 
3.5 Material 

calculations 
3.6 Production 

efficiency 
3.7 Design 

specifications 
3.8 Quality 

standards 
3.9 Documentation 

procedures 
3.10  Resource 

optimization 

3.1 Technical drawing 
3.2 Mathematical 

calculation 
3.3 Pattern 

placement 
3.4 Space 

optimization 
3.5 Material 

estimation 
3.6 Documentation 
3.7 Problem-solving 
3.8 Precision 

measurement 
3.9 Resource 

planning 
3.10  Technical 

communication 

4. Specify material 
requirements 

 

4.1 Thread types and 
quantities are 
calculated 
according to design 
specifications 

4.2 Fabric requirements 
are determined 
based on layout 
dimensions 

4.3 Stabilizer 
specifications are 
listed following 
technical 
requirements 

4.4 Additional materials 
are documented in 
accordance with 
design needs 

4.5 Tools and 
equipment are 
specified based on 
production 
standards 

 

4.1 Pattern layout 
principles 

4.2 Technical drawing 
techniques 

4.3 Scaling methods 
4.4 Embroidery 

stitches 
4.5 Material 

calculations 
4.6 Production 

efficiency 
4.7 Design 

specifications 
4.8 Quality standards 
4.9 Documentation 

procedures 
4.10  Resource 

optimization 

4.1 Technical drawing 
4.2 Mathematical 

calculation 
4.3 Pattern 

placement 
4.4 Space 

optimization 
4.5 Material 

estimation 
4.6 Documentation 
4.7 Problem-solving 
4.8 Precision 

measurement 
4.9 Resource 

planning 
4.10  Technical 

communication 
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RANGE OF VARIABLES 
 

VARIABLE RANGE 

1.  Pattern Placement  May include: 
1.1 Fabric grain 
1.2 Design balance 
1.3 Space efficiency 
1.4 Production flow 
1.5 Material waste reduction 
1.6 Visual impact 
1.7 Technical constraints 

2.  Design Elements May include: 

2.1 Stitch Length 

2.2 Stitch Density (Satin) 

2.3 Stitch Density (Fill) 

2.4 Underlay Type 

2.5 Underlay Stitch Length 

2.6 Pull Compensation 

2.7 Push Compensation 

2.8 Satin Column Width 

2.9 Fill Angle 

2.10 Thread Tension 

2.11 Thread Count (per cm²) 

2.12 Fabric Type 

2.1 3 Needle Size 

2.14 Stitch Length 

2.15 Stitch Density (Satin) 

2.16 Stitch Density (Fill) 

2.17 Underlay Type 

     2.17.1 Edge walk 

     2.17.2 zig-zag 

     2.17.3 center walk 

2.18 Underlay Stitch Length 

2.19 Pull Compensation 

2.20 Push Compensation 

2.21 Satin Column Width 

2.22 Fill Angle 

2.23 Thread Tension 

2.24 Thread Count (per cm²) 

2.25 Fabric Type 

    2.25.1 Woven 

    2.25.2 Knit 

    2.25.3 stretch 

2.26 Needle Size 

3.  Layout Markers May include: 
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 3.1 Rulers and measuring tapes 
3.2 Graph paper 
3.3 Drawing instruments 
3.4 CAD software 
3.5 Layout templates 
3.6 Scaling tools 
3.7 Technical markers 

4. Scale Drawing 
Components 

May include: 
4.1 Measurements 
4.2 Proportions 
4.3 Reference points 
4.4 Grid lines 
4.5 Technical notes 
4.6 Layout markers 
4.7 Production guides 

5. Reference Points May include: 
5.1 Centerpoint 
5.2 Baseline or datum line 
5.3 Vertical and horizontal guidelines 
5.4 Cross marks or alignment ticks 
5.5 Measurement origin points (e.g., shoulder tip, 

hemline, corner of the frame) 
5.6 Grid intersections 
5.7 Fold lines or grainlines 
5.8 Registration marks (in printing or digital design) 

6. Stitch Types May include: 
6.1 Running stitch 
6.2 Satin stitch 
6.3 Chain stitch 
6.4 Cross stitch 
6.5 French knots 
6.6 Fill stitches 
6.7 Decorative stitches 

7. Special Techniques 
 

7.1 Layering or appliqué techniques 
7.2 Shading and color blending in stitching 
7.3 Embossed or raised embroidery (e.g., stumpwork, 

padded stitches) 
7.4 Use of metallic, glow-in-the-dark, or textured threads 
7.5 Freehand or freestyle embroidery 
7.6 Mixed media incorporation (e.g., beads, sequins, 

shells, natural materials) 
7.7 Hand-painting on fabric combined with stitching 
7.8 Digitally enhanced embroidery (if applicable) 
7.9 Reverse stitching or negative space techniques 
7.10 Cultural or indigenous techniques 

7.10.1 piña embroidery 
7.10.2 Calado 
7.10.3 other regional heritage-based methods 
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EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1 Planned pattern placement 
1.2  Created scaled drawings 
1.3 Indicated stitch types and techniques 
1.4 Specified material requirements 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.1 Complete set of tools and equipment  
2.2 Various fabric types  
2.3 Thread selection  
2.4 Workspace with proper lighting  
2.5 Storage facilities  
2.6 Maintenance materials 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.1 Direct observation  
3.2 Product assessment  
3.3 Oral questioning  
3.4 Written test  
3.5 Portfolio review 

4.  Context for 
Assessment 

4.1   Competency may be assessed individually in the 
actual workplace or simulated environment within an 
Accredited Assessment Center or Designated Assessment 
Venue (DAV). 
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UNIT OF COMPETENCY : FINALIZE DESIGNS 
   
UNIT CODE : AB-CRE0403424731304 
   
UNIT DESCRIPTOR : This unit covers the knowledge, skills, and attitudes 

required in evaluating embroidery work quality through 
stitch inspection, pattern verification, cultural 
authenticity assessment, and proper documentation 
according to industry standards.  

 

ELEMENT 

PERFORMANCE 
CRITERIA 

Italicized terms are 
elaborated in the 

Range of Variables 

REQUIRED 
KNOWLEDGE 

REQUIRED 
SKILLS 

1.  Prepare design 
presentations 

 

1.1 Presentation 
materials are 
organized 
according to 
professional 
standards 

1.2 Design samples are 
prepared in 
accordance with 
presentation 
requirements 

1.3 Technical 
specifications are 
compiled following 
documentation 
guidelines 

1.4 Cost estimates are 
calculated based on 
production 
parameters 

1.5 Visual aids are 
created following 
presentation 
protocols 

1.1 Presentation 
techniques 

1.2 Stakeholder 
communication 

1.3 Design evaluation 
methods 

1.4 Technical 
documentation 

1.5 Cost estimation 
1.6 Production 

requirements 
1.7 Quality standards 
1.8 Feedback analysis 
1.9 Revision 

procedures 
1.10  Industry 

standards 

1.1 Presentation 
delivery 

1.2 Communication 
1.3 Active listening 
1.4 Documentation 
1.5 Problem-solving 
1.6 Cost calculation 
1.7 Technical writing 
1.8 Design 

interpretation 
1.9 Negotiation 
1.10 Project 

management 
 

2.  Present to 
stakeholders 

 

2.1 Designs are 
presented 
according to 
professional 
presentation 
standards 

2.2 Technical aspects 
are explained in 
accordance with 
stakeholder 
requirements 

2.3 Production 
considerations are 
discussed based on 

2.1 Presentation 
techniques 

2.2 Stakeholder 
communication 

2.3 Design evaluation 
methods 

2.4 Technical 
documentation 

2.5 Cost estimation 
2.6 Production 

requirements 
2.7 Quality 

standards 
2.8 Feedback analysis 

2.1 Presentation 
delivery 

2.2 Communication 
2.3 Active listening 
2.4 Documentation 
2.5 Problem-solving 
2.6 Cost calculation 
2.7 Technical writing 
2.8 Design 

interpretation 
2.9 Negotiation 
2.10  Project 

management 
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manufacturing 
capabilities 

2.4 Cost implications 
are communicated 
following business 
protocols 

2.5 Questions are 
addressed in line 
with professional 
communication 
standards 

2.9 Revision 
procedures 

2.10  Industry 
standards 

 

3.  Gather and 
incorporate 
feedback 

 

3.1 Feedback 
collection is done 
according to 
evaluation 
procedures 

3.2 Design 
modifications are 
documented based 
on stakeholder 
input 

3.3 Technical 
adjustments are 
made following 
production 
requirements 

3.4 Cost implications 
are assessed in 
accordance with 
budget parameters 

3.5 Changes are 
tracked following 
revision control 
protocols 

3.1 Presentation 
techniques 

3.2 Stakeholder 
communication 

3.3 Design evaluation 
methods 

3.4 Technical 
documentation 

3.5 Cost estimation 
3.6 Production 

requirements 
3.7 Quality standards 
3.8 Feedback analysis 
3.9 Revision 

procedures 
3.10  Industry 

standards 

3.1 Presentation 
delivery 

3.2 Communication 
3.3 Active listening 
3.4 Documentation 
3.5 Problem-solving 
3.6 Cost calculation 
3.7 Technical writing 
3.8 Design 

interpretation 
3.9 Negotiation 
3.10  Project 

management 

4.  Finalize patterns 
for production 

 

4.1 Final designs are 
approved according 
to stakeholder 
requirements 

4.2 Technical 
specifications are 
updated based on 
approved changes 

4.3 Production 
requirements are 
prepared following 
manufacturing 
standards 

4.4 Quality standards 
are defined in 
accordance with 
industry 
requirements 

4.5 Final cost estimates 
are confirmed 
based on 

4.1 Presentation 
techniques 

4.2 Stakeholder 
communication 

4.3 Design evaluation 
methods 

4.4 Technical 
documentation 

4.5 Cost estimation 
4.6 Production 

requirements 
4.7 Quality standards 
4.8 Feedback analysis 
4.9 Revision 

procedures 
4.10  Industry 

standards 
 

4.1 Presentation 
delivery 

4.2 Communication 
4.3 Active listening 
4.4 Documentation 
4.5 Problem-solving 
4.6 Cost calculation 
4.7 Technical writing 
4.8 Design 

interpretation 
4.9 Negotiation 
4.10  Project 

management 
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production 
specifications 

 
 
RANGE OF VARIABLES 
 

VARIABLE RANGE 

1. Presentation Materials May include: 
1.1 Design boards 
1.2 Sample swatches 
1.3 Technical drawings 
1.4 Cost estimates 
1.5 Production timelines 
1.6 Digital presentations 
1.7 Physical samples 
1.8 Material specifications 

2.  Feedback collection May include: 
2.1 Written evaluations 
2.2 Verbal feedback 
2.3 Survey forms 
2.4 Focus groups 
2.5 Client meetings 
2.6 Team discussions 
2.7 Online reviews 
2.8 Technical reviews 

3.  Technical adjustments May include: 
3.1 Resizing or scaling of patterns or motifs 
3.2 Repositioning of design elements for layout efficiency 
3.3 Modifying stitch length, density, or direction 
3.4 Adjusting for fabric behavior (e.g., stretch, shrinkage, 

drape) 
3.5 Altering seam allowances or margins 
3.6 Converting complex shapes to embroidery-friendly 

forms 
3.7 Changing thread types or needle sizes for machine 

compatibility 
3.8 Editing digital design files for output accuracy (e.g., 

resolution, file format, alignment) 
3.9 Adjusting color combinations or swatches based on 

lighting, material, or production method 
3.10 Calibrating tools, machines, or software settings 
3.11 Retailers 
3.12 End users 

4. cost implications May include: 
4.1 Type and quality of materials used (e.g., specialty 

threads, premium fabrics, imported accessories) 
4.2 Labor intensity and time requirements 
4.3 Use of special techniques or hand-crafted elements 
4.4 Waste minimization or material efficiency 
4.5 Customization or personalization levels 



 

 
 Embroidery Pattern Design Level III                  August 2025     102 

                                       

4.6 Equipment and tool maintenance or rental 
4.7 Volume of production (bulk vs. small-scale) 
4.8 Design revisions or prototyping costs 
4.9 Packaging and presentation 
4.10 Compliance with sustainability or ethical sourcing 

standards 
4.11 Cost calculations 
4.12 Timeline estimates 
4.13 Quality standards 
4.14 Approval records 

5. Design Modifications May include: 
5.1 Alteration of motif size, shape, or orientation 
5.2 Simplification of complex patterns for embroidery or 

printing 
5.3 Adjustment of color schemes based on material or 

cultural context 
5.4 Substitution of design elements to suit fabric type or 

stitching method 
5.5 Repositioning of elements for layout balance or 

composition 
5.6 Conversion of hand-drawn sketches into digital 

formats 
5.7 Integration of cultural motifs with contemporary design 

elements 
5.8 Revision based on client feedback or prototype 

evaluation 
5.9 Adaptation for different production techniques (manual 

vs. digital) 
5.10 Compliance with technical specifications, branding, 

or functional requirements 
5.11 Compliance with technical specifications, branding, 

or functional requirements 
 

6. Production Requirements May include: 
6.1 Technical specifications 
6.2 Material lists 
6.3 Production methods 
6.4 Quality standards 
6.5 Timeline requirements 
6.6 Resource allocation 
6.7 Equipment needs 
6.8 Cost parameters 

7. Quality Standards May include: 
7.1 Design accuracy 
7.2 Pattern clarity 
7.3 Color consistency 
7.4 Material quality 
7.5 Production efficiency 
7.6 Cost control 
7.7 Timeline adherence 
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7.8 Customer satisfaction 

 
EVIDENCE GUIDE 
 

1.  Critical aspects of 
competency 

Assessment requires evidence that the candidate: 
1.1 Prepared design presentations 
1.2  Presented to stakeholders 
1.3 Gathered and incorporated feedback 
1.4 Finalized patterns for production 
 

2.  Resource 
Implications 

The following resources MUST be provided: 
2.7 Complete set of tools and equipment  
2.8 Various fabric types  
2.9 Thread selection  
2.10 Workspace with proper lighting  
2.11 Storage facilities  
2.12 Maintenance materials 

3.  Methods of 
Assessment 

Competency in this unit may be assessed through: 
3.6 Direct observation  
3.7 Product assessment  
3.8 Oral questioning  
3.9 Written test  
3.10 Portfolio review 

4.  Context for 
Assessment 

 
 
 

4.1   Competency may be assessed individually in the actual 
workplace or simulated environment within an Accredited 
Assessment Center or Designated Assessment Venue (DAV). 
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GLOSSARY OF TERMS 
 

1. Alignment - The accurate positioning of design elements or motifs 
in embroidery to ensure balance and consistency 

2. Archiving - The systematic storage and preservation of 
documents, patterns, and cultural references for future 
use 

3. Analogue color - Colors that sit next to each other on the color wheel 
and blend well, like blue, blue-green, and green. Used 
to create harmony in designs. 

4. Attachment Methods - Techniques used to affix embellishments, such as 
beads or sequins, to fabric (e.g., couching, hidden 
stitches) 

5. Authentication Source - A credible reference (e.g., historical record, expert, or 
sample) used to verify the cultural authenticity of a 
design or technique 

6. Burda - General Filipino term for embroidery, particularly 
surface stitching on fabric 

7. Calado - A traditional Filipino embroidery technique using 
openwork designs, often hand-stitched 

8. Colorfastness -  Refers to a fabric or material's resistance to fading, 
running, or changing color when exposed to various 
conditions such as washing, light, rubbing, 
perspiration, or ironing. 

9. Cultural Authenticity - The extent to which an embroidery design, motif, or 
technique reflects and preserves traditional practices 

10. Cultural 
Documentation 

- The process of recording cultural meanings, practices, 
and significance associated with embroidery work 

11. Cultural Significance - The symbolic, historical, or societal meaning attributed 
to a motif, technique, or embroidery tradition 

12. Defects - Flaws or irregularities in embroidery work, such as 
loose threads, uneven spacing, or misalignment 

13. Design Elements - The fundamental components of design, including line, 
shape, color, texture, and space 

14. Design Layout - The arrangement and composition of embroidery 
motifs and patterns on fabric 

15. Digital Backup - A saved digital copy of important records, files, or 
patterns for preservation and recovery 

16. Documentation 
Format 

- A standardized structure or layout for recording 
embroidery-related information and specifications 

17. Embellishments - Decorative items such as beads, sequins, metallic 
threads, or pearls added to embroidery for visual effect 

18. Embroidery - The art of decorating fabric with needle and thread 
through a variety of stitches and techniques 

19. Ergonomics - The study and application of safe and comfortable 
working conditions, especially in arranging workspace 
and tools 
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20. Fabric Preparation - The process of readying fabric for embroidery, 
including ironing, stabilizing, and marking 

21. Filing System - A structured method for organizing and storing 
physical or digital records for easy retrieval 

22. Frame/Hoop - A tool used to keep fabric taut during embroidery to 
maintain tension and accuracy. 

23. Historical References - Authenticated documents, images, or sources that 
provide information about traditional embroidery 
techniques or motifs 

24. Layout Planning - The process of determining the placement and 
spacing of design elements on fabric 

25. Marking Tools - Instruments such as chalk pencils or water-soluble 
pens used to transfer designs onto fabric 

26. Measurement Tools - Tools used to measure fabric, stitch length, or design 
elements (e.g., rulers, measuring tape, grid guides) 

27. Motif - A recurring design element or symbol, often with 
cultural or symbolic meaning, used in embroidery 

28. Mounting - The act of securing fabric onto an embroidery frame or 
hoop, ensuring appropriate tension 

29. National Cultural 
Heritage Act of 2009 
(RA 10066) 

- A Philippine law protecting and preserving cultural 
heritage, including traditional embroidery 

30. Occupational Safety 
and Health (OSH) 

- A set of guidelines and practices that ensure safe 
working environments and tool usage 

31. Pattern Accuracy - he degree to which the finished embroidery matches 
the original design in terms of size, proportion, and 
placement 

32. Pattern Repeat - The method of duplicating a motif or design element in 
a repeated layout (e.g., block, mirror, half-drop) 

33. Pattern Template - A guide or stencil used for tracing or replicating 
embroidery patterns 

34. Preservation 
Techniques 

- Methods used to protect, maintain, and prolong the 
lifespan of cultural or physical embroidery records 

35. Proportion - The size relationship between different parts of the 
design, ensuring visual balance 

36. Research - The process of gathering information from sources 
(books, museums, experts) to inspire or validate 
design ideas 

37. Rhythm - The visual flow created by repeating elements in a 
pattern, helping guide the viewer’s eye 

38. Scale - The relative size of a motif or design element 
compared to others in the composition 

39. Sketch - A preliminary drawing of the embroidery pattern, 
usually done by hand or digitally 

40. Stitch - A single unit of embroidery thread placement, forming 
part of the overall pattern 

41. Style - The distinctive appearance or artistic manner of the 
embroidery pattern (e.g., traditional, modern) 
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42. Symmetry - A balanced and mirrored arrangement of elements in 
a design, often used in traditional patterns 

43. Textile - Any woven or knitted fabric used as a base for 
embroidery 

44. Theme - The central idea or concept behind the embroidery 
design (e.g., floral, tribal, festive) 

45. Traditional Filipino 
embroidery 

- Native Filipino hand-stitching techniques and motifs, 
such as those seen in piña or jusi fabrics 

46. Unity - The overall sense that all elements in the pattern 
belong together and work harmoniously 

47. Visual composition - The total arrangement of visual elements in the 
embroidery design, creating an organized whole 
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