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TESDA-SOP-OCSA-07-F016
TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY
TESDA Complex, East Service Road, South Superhighway

Taguig, Metro Manila

INTERVIEW ASSESMENT FORM
(Third Level Position)

Personnel Selection Board Chairman/Member: _____________________

Rating Scale: 1 – 7 (7 is the highest)
	
	NAME OF APPLICANT
	 
	 
	PROFESSIONAL BACKGROUND
	SELF-INTRODUCTION
	EXECUTIVE LEADERSHIP
	PROBLEM SOLVING/ CRITICAL THINKING
	HRD IN ORGANIZATIONS
	MANAGEMENT/ EMPLOYEE RELATIONSHIP
	AVERAGE 
(35)
	EQUIVALENT POINTS
(10%)
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	FIRSTNAME
	MI
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_______________________________




                          _______________________________
                      Member




                                                 Member



______________________________________




         Chairman, Person Selection Board




_______________________________
                          _______________________________
                      Member
                                Member, ACE Representative
TESDA-SOP-OCSA-07-F016-A
TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

TESDA Complex, East Service Road, South Superhighway

Taguig, Metro Manila

INTERVIEW ASSESMENT FORM

(First and Second Level Positions)

Personnel Selection Board Chairman/Member: _____________________

Rating Scale: 1 – 5 (5 is the highest)
	
	NAME OF APPLICANT
	 
	 
	VOICE
	APPERANCE
	ALERTNESS
	ABILITY TO PRESENT IDEAS
	JUDGMENT
	EMOTIONAL STABILITY
	SELF-CONFIDENCE
	TOTAL

	
	LAST NAME
	FIRST NAME
	MI
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_______________________________




                           _______________________________

                      Member




                                             Member



______________________________________




         Chairman, Person Selection Board




_______________________________
                           _______________________________

                      Member
                                  Member, ACE Representative

TESDA-SOP-OCSA-07-F016-B
TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

TESDA Complex, East Service Road, South Superhighway

Taguig, Metro Manila

INTERVIEW GUIDE

(For First and Second Level Positions)
Rate the candidate on certain characteristics and traits which can be observed when talking face to face
	CHARACTERISTICS AND TRAITS
	1
	2
	3
	4
	5

	1. VOICE AND SPEECH - is his/her vouce inviting or pleasant? Can you easily hear what he/she says? Is his/her speech clear and distinct? Is his/her voice resonant and well modulated?
	Irritating or indistinct
	Understandable but rather unpleasant
	Neither conspicuously pleasant or unpleasant
	Definely pleasant and distinct
	Exceptional clear and pleasing

	2. APPERANCE - Does he/she look like a well set-up healthy, energetic person? Is he/she has a bodily or facial characteristics which might seriously hamper him/her? Is he/she well-groomed or unattractive in appearance?
	Unprepossessing or unsuitable
	Create rather unfavourable
	Suitable, acceptable
	Create distinctly favourable impression
	Impressive commands admiration

	3. ALERTNESS - Does he/she readily grasp the meaning of a question? Is he/she slow to comprehend even more obvious points. Or, does he/she understand quickly even though the idea is new or difficult?
	Slow in grasping obvious question, often misunderstands the meaning
	Slow to understand subtle points
	Nearly grasp content of interview
	Rather quick to grasp questions
	Exceptionally keen and quick to understand

	4. ABILITY TO PRESENT IDEAS - Does he/she speak logically and convincingly, or does he tend to be vague, confused or illogical?
	Confused and illogical
	Tends to scatter or to become involved
	Usually gets ideas across well
	Shows superior ability to express himself
	Exceptionally logical and convincing

	5. JUDGEMENT - Does he/she impress you as a person whose judgement would be dependable even under stress? Or,. Is he/she hasty, erratic, biased, swayed by his/her feelings?
	Notably lacking in balance and restraint
	Shows some tendency to react impulsively and without restraint
	Acts Judiciously on ordinary circumstances, might be hasty
	Gives reassuring evidence of considered judgement
	Inspires unusual confidence in probable soundness of judgement

	6. EMOTIONAL STABILITY - Is he/she emotionally mature? Is he/she toughly sensitive to criticism, easily upset? Is he/she irritated or impatient when things go wrong> Or, does he/she keep an even keel?
	Oversensitive, easily disconcerted
	Occasionally impatient or irritated
	Well poised most of the time
	Superior self-command
	Exceptionally poise, calmness and good humour under stress

	7. SELF-CONFIDENCE - Does he/she seems to be uncertain of himself, hesitant, lacking in assurance, easily bluffed? Or, is he/she wholesomely self-confident and assured?
	Timid, hesitant, easily influenced
	Appears to be over self-conscious
	Moderately confident of himself
	Wholesomely self-confident
	Shows superb self-assurance


TESDA-SOP-OCSA-07-F016-C
TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

TESDA Complex, East Service Road, South Superhighway

Taguig, Metro Manila

INTERVIEW ASSESMENT FORM

(Chief and Supervising TESD Specialist and all other equivalent Positions)

Personnel Selection Board Chairman/Member: _____________________

Rating Scale: 1 – 7 (7 is the highest)
	NAME OF APPLICANT
	 
	 
	AGE
	PRESENT POSITION/ OFFICE
	COMMUNICATION SKILLS
	EXECUTIVE LEADERSHIP
	PROBLEM SOLVING CRITICAL THINKING
	HRD IN ORGANIZATIONS
	MANAGEMENT/ EMPLOYEE RELATIONSHIP
	TOTAL
(35)
	EQUIVALENT POINTS
(10%)

	LASTNAME
	FIRSTNAME
	MI
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


_______________________________




                            _______________________________

                      Member




                                                     Member



______________________________________




         Chairman, Person Selection Board




_______________________________
                           _______________________________

                      Member
                                      Member, ACE Representative



















































































































































































































































































































































































































