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PART I

INTERVIEW GUIDE
FOR THE APPLICANT   :  ___________________________
FOR THE POSITION     :  ___________________________
DATE OF INTERVIEW  :  ___________________________

 INSTRUCTION:
This instrument shall be used as a guide in the interview of external partners and clients.  There shall be a five-point rating scale system as follows, where 1 is the lowest and 5 is the highest:

	5
	-
	Exceptional

	4
	-
	More than adequate but falls short of being exceptional

	3
	-
	Adequate

	2
	-
	Less than adequate but can be improved

	1
	-
	Poor


 
When giving a rating of 5 or 1, an explanation is necessary for such rating to be rendered valid; without an explanation, a rating of 5 shall automatically be reduced to 4 while a rating of 1 shall be considered as a rating of 2.
The accomplished interview guide shall be treated with outmost confidentiality and shall be used exclusively for the selection process.
	RESPONDENT’S NAME
	:
	_______________________________________________

	 

POSITION/DESIGNATION
	 
:
	 
_______________________________________________

	 

DIVISION/OFFICE
	 
:
	 
_______________________________________________

	 NO. OF YEARS/MONTHS HAVE KNOWN THE APPLICANT
(Specify period, if can be)
	 
:
	 
 
_______________________________________________


 
 PART I: INFORMATION GIVING AND CLARIFYING
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PART II
EXTERNAL PARTNER NARRATIVE INTERVIEW
  
INSTRUCTION:
 This is in paragraph form where respondent is free to give additional information about the applicant.
 
 
 
 
____________________
Signature over Printed Name 
____________________
                   Date













